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1  GIOI THIEU TONG QUAN HE THONG
Tai liéu hudéng dan st dung Cong dich vu cong Bo Tai chinh danh cho can bo
quan trj hé théng cua Bo Tai chinh.
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2

QUAN TRI HE THONG

Quan tri hé théng danh cho can bd quan tri cua B Tai chinh thuc hién

quan tri trén hé¢ thong vo1 cac chirc nang nhu sau:

o

Quan 1y don vi xtr 1y truc tiép: Quan tr1 thuc hién thém méi td churc
ctia toan hé théng, quan 1y phan quyén nguoi dung 13 can bd cua céc
don vi, c6 chic nang tao can bg, cdu hinh vai tro, phan quyén va
chinh sira quyén cho nguoi dung.

CAu hinh quy trinh dong: Thuc hién quan 1y, thiét 1ap quy trinh dong,
cau hinh quy trinh dong.

Quan 1y gidy to: Quan tri thuc hién quan 1y gidy to cho thi tuc hanh
chinh ctia toan bd hé thong.

Quan 1y thu tuc hanh chinh: Thuc hién quan 1y tha tuc hanh chinh,
thuc hién ciu hinh gidy to cho thu tuc, cach ap dung quy trinh, phan
quyén xtr Iy thi tyuc tai cac don vi va thyc hién cAu hinh eform cho thu
tuc.

Theo doi xu ly hd so: Quan tri quan ly dugc trang thai, don vi xtr ly
hd so

Quan 1y nguoi dung: Quan tri thuc hién quan 1y duoc tai khoan doanh
nghiép, quan ly tai khoan cong dan.

Quan 1y ngay 1am viéc: Quan tri quan 1y tit ca ngay lam viéc trong
mot nam.

Quan Iy tin bai: Quan 1y cac bai viét, cong bo tin bai.

Quan ly ti€u chi danh gia: Quan ly cac ti€u chi danh gia hai long cua

hé théng.

bé dang nhap tai khodn quan tri, can bd quan tri hé théng s¢ thuc hién

theo cac budc sau:

o

Budc 1: Quan tri hé thdng truy cap vao hé théng Cong Bo Tai chinh,

click nut “DPang nhip”
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. BO TAI CHINH — —
@ CONG DICH VU CONG VA HE THONG THONG TIN MOT CUA PIEN TU |

TRANGCHU ~ THUTUCHANHCHINH  HOIDARGOPY  PHANANHKIENNGHI DANHGIA  HUONGDAN  TINTUC 0B ENGLISH

TRA CUU HO SO DVC TRA CUU DVC TRUC TUYEN

B -
<
Q Tra citu

5 © @ ® @ o

Tai chinh chung Ching khoan Du trir nha nudc Thué Hai quan Kho bac

Hinh 1. Man hinh chon chirc ning ding nhap
o Budc 2: Chon loai tai khoan mudn sir dung ding nhap 1a Tai khoan
cap boi Cong DVC B6 Tai Chinh.

Dang nhap

Chon loai tai khoan ban muan st dung dang nhap

Tai khoan cp boi Cong DVC B Tai Tai khodn c3p bdi Cong DVC Quéc Gia
Chinh

Hinh 2. Man hinh chon loai tai khoan ding nhép
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o Budc 3: Nhap thong tin dang nhap: “Tén ngwoi dung hoac dia chi
thw dién ti”, “Mat khau” va nhin nut “Pang nhip” dé truy cap

vao hé thong.

BO TAI CHINH
CONG DICH VU CONG VA HE THONG MOT CUA

Tén ngusi diing hosc dia chi thur dién tir

admin.mof

Hinh 3. Man hinh ding nhap hé théng
o Bu6c 4: Trén man hinh ding nhap thanh cong, nhan nat “Xir 1y hd

$0” d€ vao man hinh h¢ thong.
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+Thém G Xem trude

BO TAI CHINH . . ¥ = g, in
CONG DICH VU CONG VA HE THONG THONG TIN MOT CUA DIEN TU ¢ Voot

TRANGCHU  THOTUCHANHCHINH  HOIDARGOPY  PHANANHKIENNGH DANHGIA  HUGNGDAN  TINTUC B ENGLISH

I

TRA C{jU HO SO DVC TRA CUU DVC TRUCTUYEN

g

T

e m O e o o ,

Tai chinh chung Ching khodn Ditr ahi o Thié Hai quan Kno bac

VAN BAN ST
CHI DAO miu HANH o SUDUNG “

Hinh 4. Man hinh ding nhép hé théng thanh cong

2.1 QUANLY PON VI XU LY TRUC TIEP
e Can bd quan tri cia Bo c6 thé thyc hién cac chiic ning sau nhu: Thém
méi don vi, thém mdi nguoi dung, cdp nhat thong tin nguoi dung, dat lai
mat khau va gan vai trd cho ngudi ding.
o Budc 1: Can bg quan tri nhan chon “Quan tri”
o Budc 2: Chon “Quén ly don vi xir ly”, man hinh hién thi thu muc

can b0 nguoi dung tai B6 Tai chinh nhu sau:
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211

HE THONG THONG TIN MOT CUFA BIEN T(F
BO TAI CHINH

52

Ak

. Qudn Tri ~

TIEFNHANTRUCTIEP  xULycONGVIEC~ @) QUANLYTHUPHI~ TRAKETQUA~  THEODOIXULYHOSU  BAOCAQ THONGKE~, THEO DOI XU/LY HOIDAP  XULY PAKN~  TAI LIEU HDSD ~

QUANLY TIN Bl QUAN LY TIEU CHI BANH GlA~

Phan quyén tiép nhan thd tuc

STT [] MA bién nhan Théng tin hé so

Chura cé hd so

—-Trang théi——-

Theo déi xUF Iy
Quan Iy gidy &
2
Quan tri ngudiding  Fem adng cae
Thi tuc hanh chinh
C4u ninn quy trinh
Trang thai

Quan Iy ngay 1am viéc Thao tac

Quan If mau bao cao
Quén Iy biéu méu

Quan Iy danh muc

Thiét Iap thanh toan

Hinh 5. Chire ning “Quaén ly don vi xir ly”

In phiéu ban giao | EERCENELT G

Can bd quan tri cép b0 c6 thé nhan chon tab “Téat ca nguwoi dung” hoac

nhan 1én timg thu muc 1a t6 chirc ngudi dung dé xem toan bo don vi t6

chirc con va danh sach tai khoan can b0 tai hé thong

TAO MOI PON VI

Can by quan tri cap B0 thuc hién thém moi té6 chure theo cac budce sau:

Budc 1: Tai menu Quan tri, click chon Quén ly don vi xir ly.

H6 s 3 xir Iy

don dich vy céng{Navigation)

TIER NHAN TRUC TIER KULVCONGVEC — QUANWYTHUPHI= | TRAKETOUA=

THED DO K1Y HO 50 BAD CAD THONGKE =

CUANLYTEUCHI BANKEBIA=  BUUCHINHCONGICH=  BETINHHINH XLHS DVCOS

0 SOAT THANH TOAN DVC 06

STT

BO TAI CHINH

Hb 5o dang doi xir Iy [1]
M2 ho sof tén hd so / 1én chi hd so
M s bién nhin Thing tin b so
[GSCSE) Thi tuc dA cap lai Gidy chimg ni
1 000.00,00.612-210901-0007
11 5 0] 2008 10

k& toan Doanh nghii

HOTRO DUEING DAY NONG
(84-24)2220.2828-2688

THEODOIXUITHOIOAR  XUYRMGIY | GATENAY~  TAILEUKDSD>  OUANLYTINBA

h,
Quén Iy don vi xr Iy

Quén i nqudi ding

Thi tyc hénh chinh

C3u hinh quy trinh

Thao téc

Quan Iy ngay 1am vigc ‘Trang thii hién tai

Quén 1y méu bdo cdo [ 20 aw i)
(Qui han 7.1 Ngdy

Quan I bidu méu
Quén Iy danh muc
Thiét I3p thanh toan
Thiét Igp MCBT
Quan Iy chiz ky 6
C3ng DVC Quéc Gia
Audit AP

Upload

Thanh todn DVC-06

Quén I Email

Hinh 6. M¢ chirc ning Quan ly don vi xir 1y
Budc 2: Nhan nat “Thém té chire” dé thém méi t6 chirc:
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] Ngudi diing va T8 chic

Nguéiding  Té chiiic

B3 lgcvadithang = 1 Tim kigm: a =]

Ten Nhap

O B Tai Chinh T8 ehite Thay 48 B1
ay 45

Gan vai trd theo don v
Phén cfng ngudi ding

Thém ngudi ding

B2

Xoa

Hinh 7. Thém méi Té chire
e Budc 3: Man hinh nhap thong tin to chirc hién thi: quan tri nhap thong tin
tén to chirc va cac truong bat budc, nhan nit “Ghi lai” dé luu lai.

0 < Thém T& chirc

Quét gia

Viing

T8 chiic cip trén

én Nhap
BA Tai Chinh T8 endic x
: 8¢
Chon
Trang théing tin clia 6 chic
Chuyén myc v

Bdnh déu (tag)

wiyos | NhAp tén tb chirc va lwu Iai
Hinh 8. Thém t6 chirc va nhan Ghi lai.
e Budc 4: Hé théng sé hién thi thong bao thém td chuc thanh cong va hién
thi trong danh sach céc to chirc cia B6 Tai Chinh.
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0 < B§ Tai Chinh

Ngui diing va Suborganizati.
BGlocvadithing v 1 Tim kigm: (=3 5]

Ngudi ding vé td chic / B3 Tai Chinh

én Nhdp Trang thai
T4 cHifC
) CucKéhoach Tai chinh T4 chisc
[ cucQuén Iy céng san Té chire
[ cycquan 1 gis Té chite
O CucQuén Iy ngva tii chinh déi ngoai Té chirc
) CucQuan Iy, gidm sit bao hiém Té chirc
[ cucQuén 1y, gidm sst k& todn, kiém todn Té ehire
[J Cuc Téi chinh doanh nghiép T8 chize
I O CycTinhoe T6 chisc I

Hinh 9. Tai khoan Té chirc dwge thém méi thanh cong.

e Quan tri co thé tiép tuc thém méi ngudi ding vao timg to chirc tao méi

hodc thém maé1 nguoi dung vao cac to chure da co trén danh sach.

o < Bb Tai Chinh

Noudi diing vé Suborganizati...
BG locva dithang 1 Tim kigm: Q B

Nguéi ding v& t3 chirc / Ba Téi Chinh

én Nhip Trang thai
TO CHUC
00 CucKEhoach Tai chinh T8 chifc
O CycQuan Iy céng sin Té e H
I [ cycquan iy gia T6 chiic I Thay a8 D
) CucQuan Iy ng va tai chinh ddi ngoal T8 ehizc H
Phan céng ngudsi ding
O CucQuan Iy, gidm st bao hiém T6 chic Thi ng
[ CucQuén 1y, gidm st k& toan, kiém todn T6 chiic H
Phin cong ngwai ding vao tirng t6 chikc
[ cycTai chinh doanh nghiép Té chiic H
O cueTinhoe T enlic

Hinh 10. Phin céng nguoi ding vao tirng to chirc.

e Thém nguoi ding vao t6 chirc: chon nguoi ding va nhan “Hoan thanh”
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Phan céng ngudi dung X

Nguéi ding

Tén Tén hién thi
congdantest!307_1 phamduony RECIRRLRELERRR]

cinbg 1 canboteston!

Gnbs 10 a@nosi Thém ngwdi ding vao To chike

Can bo 1611 canbotéli
Canbj 2ved
Cinbé3
cinbi 4
€Cinbo QLG
Can b test 123

Cén bé tiZp nhan mét clia

Can b van thy

Canbg i Iy

Hinh 11. Man hinh thém ngudi ding vao To chiic.

2.1.2 THEM VAI TRO, PHAN QUYEN CHO NGUOI DUNG TAI CAC PON VI
Quan trj ¢6 chtic nang thém vai tro, phan quyén nguoi dung can bo d6i véi
can bd mdi tao tai khoan hodc co thé thuc hién chinh sira vai trd va phan
quyén lai d6i v6i cac can bo tai BY.

2.1.2.1 THEM VAI TRO VA PHAN QUYEN CHO NGUOI DUNG
e Dé thém vai tro va phan quyén cho nguo1 dung moi, quan tri thuc hién

theo cac budc sau:
o Budc 1: Quan tri chon tab Duyét, click tro chudt vao thu muc Bo Tai

Chinh va chon mot T chtre true thudc bat ky
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Im| B& Tai Chinh

Ngui diing va Suborganizati...

B 1 cias3Mucdichon

a

Ngudi ding v& t6 chiic / B3 Téi Chinh

én Nhip Trang thai
76 cHic
O Cuckéhogch Tai chinh T8 ehire
[ CucQuén Iy céng sdn T8 chirc
cucquintios | <= Chon 1 tb chive bit k¥ T8 chic
] CucQuén I ng vé tai chinh déi ngoai T8 chifc
O CycQuén I, gidm sét bao hiém T8 chicc
[ cucQuén Iy, giam sét k& todn, kiém todn T4 chiic
[ Cuc Tai chinh doanh nghiép T6 chic
O CucTinhoc T8 chirc
NGUI DUNG
O Quéntri Nguéi ding Hozt géng

Hinh 12. Chon T chitc trye thudce Bo Tai Chinh
o Budc 2: Di chuyén chudt vé phia cudi trang, tim tai khoan can bo méi
tao can thiét 1ap vai trd va phan quyén. Nhip tré chudt trai vao nit
“Hanh ddng”, chon 1énh “Thay ddi”.

Nuip

Cockang ¥énchog fclats | 20l perPager | i i

- Hanh ting

7 Hanh Ging

- 7 Hanh Ging

~ 7 Hanh Ging

= Hanh Sing

st

Hinh 13. Chon thay ddi tai khoén can b dé gan vai tro va phan quyén

e Man hinh thay d6i ngudi dung hién thi:
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@ Edit User Trén Kim Chi

Chi tiét

Tén hién thi (B4t budc)

Bia chithw dién t (BAt budc)

trankimehi@gmail.com

) Thay ddi

Tiéu dé& Pinh danh nguéi diing

Ba ~ 7308198
Tén (Bét budc) Ngay sinh

Trén Kim Chi 01/01/1970
Tén dém

Gigi tinh
N |v

Ho

Tén cong viéc

ky duyét

Trén Kim Chi
THONG TIN NGO DUNG
Mat khau
T chirc
Cac site
CAac nhém ngudi dung
Cac vai tro
Trang thong tin ca nhan
Chuyén muc
NHAN DANG
Dia chi
S0 dién thoai
Céac dia chi the dién 1l khac
Trang web
Tai khoan chat
Mang xa hdi

SMS

Hinh 14. Thay ddi thong tin hién thi
o Budc 3: Can bd chon muc “CAc site” dé chon trang cho tai khoan cén

bo va click nut “Chon”

@ Bang didu khién trung tam e Nguoi ding £ céc trang thong tin (Sites) ) Bing didu knhién: Trang théng tin ¥ Céu hinh

Ngudi ding va Té chirc Nhom nguai dung Vai tro Chinh sach dat mat khau Nguwei dung dang truy nhap

+ Thém ~ Xuét ra Nguedi diing
B0 Tai Chinh / Trin Kim Chi
@ Edit User Trén Kim Chi

Cac site

Inherited Sites

Tén Cac vai tro

B6 Tai chinh

Mysites ¥ @ QuanTi =

Tran Kim Chi
THONG TIN NGO DUNG
Chi tiét
Mat khau
T chire
e —
Cac nhom nguoil dung
Cac vai fro

Trang théng tin ca nhan

Hinh 15. Chgn Site cho tai khoan can bd

e Trén man hinh Chon trang thong tin , Can b0 quan tri click nit “Chon”

dbi voi trang Bo Tai chinh
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Chon Trang théng tin

Cac site

Q- Tim kiém
Tén Nhép
B6 Tai chinh

M3
© Chon

Hinh 16. Chon trang thong tin ‘B tai chinh’

e Quan tri click nit “Ghi lai” dé hoan thanh viéc chinh Site cho tai khoan
can bo

=~
Hinh 17. Ghi lai thong tin cip nhat

Budc 4: Dé thiét 1ap vai trd va phan quyén ngudi dung, Quan tri

nhan
chon “Cac vai tro”.
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BTC

+ Thém ~ Xuéat ra Nguai ding
B6 Tai Chinh
© Edit User Trén Kim Chi

Quyén va Chirc nang mac dinh

Tran Kim Chi
Q Chon
Chi ti€t
Inherited Regular Roles .
Mat kndu
This user does not have any inherited regular roles. Té chire
Cac Quyén va Chirc nang 6 chirc Céc site

Q Chon

Céc vai tro cla site

Cac nhom nguai ding

Trang thong tin ca nhan

Q Chon Chuyén muc
Inherited Site Roles
Bia chi
This user does not have any inherited site roles.
S0 dién thoai

Hinh 18. Thiét 1ap vai tro va phin quyén ngwoi ding
e Trén man hinh chinh stra vai trd, Quan tri click nat “Chon” trong phan

“Cac vai tro cua site”.

Yéu cau cia ban droc thire hién thanh céng
+ Thém ~ Xuéat ra Nguai ding
B6 Tai Chinh
@ Edit User Tran Kim Chi

Quy‘éw va Chtrc ndng mac dinh

Trén Kim Chi
Q Chon
Chi tiét
Inherited Regular Roles et
Mat khau
This user does not have any inherited regular roles. Té chirc
Céc Quyén va Chirc nang td chirc Géc site

Q Chon

Céc vai tro cla site

Cac nhém ngudi diing

Trang thong tin ca nhan

Chuyén muc
Inherited Site Roles
Bia chi

Hinh 19. Chinh sira cac vai tro cua Site

e Man hinh chon vai tro hién thi, quan tri click “Chgon” vai tr6 cia can bo

trong danh sach vai tro cua site tuong ing véi vai trd va quyén cua nguoi

dung céan bo.
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Chon Vai tro cua site

Céc vai tro cla site

Cac site » B6 Tai chinh

Tim kiém
C4c trang trén cbng 1 cla 1+
Tiéu aé
& Can b phan cong ho so Chon
) Can bd thu phil 1& phi Chon
[E) Can bd tiép nhan tryc tiép Chon
[E) C&n bd tiép nhan triec tuyén Chon

L%

Hinh 20. Giao dién man hinh chon vai tro cua site

V61 can bd co vai tro 1a can bd ti€p nhan, Quan tri thuc hién chon vai tro

va phan quyén site la: “Can b§ tiép nhan truc tiep” va “Can bg tiep

nhan tryue tuyén”.
Chon Vai tré cla site

Céc vai trd cla site

Cac site » B& Tai chinh

Tim kiém
Céc trang trén cdng 1 cia 1w
Tieu gé
(= Can b phan céng hd so Chon
[E) Can bd thu phif 18 phi Chon
() Cén bo tiép nhan tryc tiép Chon
[E) Cén bé tiép nhan truc tuyén Chon

v

Hinh 21. Chon vai trd va phan quyén site cho can b tiép nhén

Vi céan bg c6 vai tro xu 1y ho so, Quan tri chon vai tro va phan quyén

site: “Can b xir 1y hd so”
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Chon Vai tro cua site

[E) Can b phan cong hé so Chon
[E) Can bd thu phil 1€ phi Chon
& Can bd tiép nhan truc tiép Chon
& Can bd tiép nhan truc tuyén Chon
[E) Can bb tra két qua Chon
[E) Can bd van the Chon
& Canbé xF Iy hd so Chon
& Can b doan thdm dinh Chon
= Phé treéng don vi Chon
=_Owdn i uEn han, Chan

L%

Hinh 22. Chon vai trd va phin quyén site cho can bd xir 1y ho so

e V6i lanh dao phong ban c6 vai trd phan céng hd so, phé duyét hd so,

Quan tri chon vai tro va phan quyén site: “Trwéng don vi”.

Chon Vai tro cua site

[E Canbg van the Chon
[ Canbé x Iy hé so Chon
[= Can bd doan tham dinh Chon
[E Pho trgng don vi Chon
[E Quén Iy van ban Chon
[ Site Administrator Chon
= Site Owner Chon
[E Trwéng don vi Chon
B Vén the Chon

v

Hinh 23. Chon vai trd va phan quyén site cho Linh dao phong ban

e Vi lanh dao tai don vi Cuc c¢6 vai tro phan cong phong ban, Quan tri

chon vai tro va phan quyén site: “Truwéng don vi” hoac “Phé don vi”

tuy theo quan tri gan vai tro nguoi dung.
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Chen Vai tro cla site

Cac trang trén céng 1 cia

Tv

[® Cén bé tiép nhan truc tiép Chon
(8 Can b tiép nhan trye tuyén Chon
[E Cénbo trd két qua Chon
[®) Can bd véan thw Chon
[® Cén b x¥ Iy hé so Chon
[® Pné trrdng don vi Chon
(& Trwong don vi Chon
= Vvan thw Chon

Hinh 24. Chon vai trd va phan quyén site cho Lanh dao tai don vi Cuc

e Vi lanh dao tai don vi Cuc hodc Bo Tai chinh cd vai tro ky duyét ho so,

Quan tr1 chon vai tro va phan quyén site: “Trwéong don vi” hoac “Pho

don vi” tuy theo quan tri gan vai tro nguoi dung.

Chen Vai tro cla site

Cac trang trén céng 1 cia

Tv

[® Cén bé tiép nhan truc tiép Chon
(8 Can b tiép nhan trye tuyén Chon
[E Cénbo trd két qua Chon
[®) Can bd véan thw Chon
[® Cén b x¥ Iy hé so Chon
[® Pné trrdng don vi Chon
(& Trwong don vi Chon
= Vvan thw Chon

Hinh 25. Chon vai tré va phin quyén site cho Linh dao tai don vi Cuc hoiic BTC c6 vai tro ky

duyét hd so

e Sau khi lya chon céc site vai tro va phan quyén cho nguoi dung can bo.

Quan tri nhdn nat “Ghi lai” dé hoan tit qua trinh thém vai trd va quyén

cho can bo.
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@ Edit User 7

Quyan va Chic nang mic dinh

Hinh 26. Luru lai thong tin sau khi gin vai tré va phin quyén
2.1.2.2 CHINH SUA VAI TRO VA PHAN QUYEN NGUOI DUNG CAN BQ
e Dé thuc hién chinh stra vai tro va phan quyén cho mét can bo bat ky,
Quan tri thuc hién theo cac budc sau:
o Budc 1: Quan tri chon thu muc quan 1y can bo cua don vi va vao

danh sach tai khoan can bo

O Céc trang théng tin (Sites) @ Bang diéu knién: Trang thong tin ﬁ G&u hinn

Bang diéu khién trung tam  sfe ngui aing
MysSites = (@ QuanTri =

Ngui diing va T chire Nhém ngw&i ding Vai tro Chinh séch dat mat khau Nguéi ding dang truy nhap

Duyét | Tétcacacdonvi-tdenkc  TAtcd nguoi ding

+ Thém ~ Xu#t ra Ngwdi ding Tim kiém
Cac 6 chire ¢dp cao nhat
O Tén Nhap
m] e Bs T?i Chinh Té chirc mac dinh ~ J Hanh dong
40 T6 chike trire thube va 10 Nguror ding
Ngurdi diing khong thudc t6 chire ndo
Hiénthi Hoat dong ~

Hinh 27. Chinh sira vai tré va phin quyén nguoi dung tai BTC
o Budc 2: Trén danh sach tai khoan can bd, Quan tri click nat “Hanh
dong” trén nguoi dung can chinh stra thiét 1ap vai trd va phan quyén

lai, chon I¢nh “Thay doi”.
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@ Bang diéu khién trung tam

[J cénbd4
[0 cénbg5
O QuanTri

O Quantrihé
thong

O Testcanbd
O thanhtran

[] Trén Kim Chi

Cac trang frén cong 1 clia 1+

canbo4

canbo5

admin mof

admin

canbo1

thanh.tran

trankimchi

20 ltems per Page~

test
ted

Qrganization Administrator
admin. THTK Organization Administrator
ky duyét

B Thay ddi

l

‘

‘

Il

l

_» Quyen han

Hién thi 10 két qua

[ Quén Iy trang

@ Mao nhan nguéi stk ding ®

@ VO hiéu hoa

/# Hanh ddng

# Hanh ddng

/ Hanh dong

/5 Hanh dong

/ Hanh dong

/5 Hanh dong

/# Hanh ddng

Cudi cing —

Hinh 28. Thay ddi lai vai tro va phan quyén cin b

o Man hinh thay d6i nguoi dung hién thi:

Vai tré

Xuét ra Ngwivi ding

B6 Tai Chinh / Tran Kim Chi

@ Edit User Trdn Kim Chi

Chi tiét

Tén hién thi (Bat buc)

Dia chi thw dién ti (B4t budc)

Tiéu dé
Ba

Tén (B3 budc)

Trén Kim

Chi

e Nowii ding

Ngui ding va T6 chive [EENLRIERNT

+Thém ~

€ Cic trang thong tin (Sites)

Chinh sach dat mat khau

Nowsi ding dang truy nhap

&) Thay déi

Binh danh ngui ding

7308198

Ngay sinh

01/01/1970

iy Bang didu khién: Trang théng tin

Tran Kim Chi

THONG TIH NG DUNG

Mt khdu

To chirc

Céc site

Céc nhém ngui ding
Cc vai trd

Trang théng tin c4 nhan
Chuyén muc

NHAN DANG

Dia chi

QA Aidn thasi

Hinh 29. Man hinh thay d6i nguoi dung

My Sites =

@unTi =

Budc 3: Bé chinh stra vai tro va phan quyén lai nguoi dung, Quan tri

nhan chon “C4c vai tro” dé thiét 1ap vai trd va phan quyén lai cho

nguoi dung

@ Edit User Trén Kim Chi

Quyén va Churc nang mac dinh
Q,Chon

Inherited Regular Roles

This user does not have any inherited regular roles.

Céac Quyén va Chirc nang 8 chirc
Q,Chon

Céc vai tro cua site

Tieu dé

& Tiréng donvi

Inherited Site Roles

This user does not have any inherited site roles.

Trang thong tin

B6 Tai chinh

Trén Kim Chi
THONG TIN HGLION DING
Chitiét
Mat kndu
T6 chic
cac site

Cac nhom nguoi ding

¢ B

Trang thong tin ca nhan
Chuyén muc

HHAN DANG

Dia chi

86 dién thoai

Cac dia chi thi dién tir knac
Trang web

Tai khoan chat

Hinh 30. Thiét 1ap lai vai tro ciia Site
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o Trén man hinh chinh stra vai tro, tai muc Vai tro cua cac site, Quan tri
thuc hién chinh stra vai tro nguodi dung nhu sau:
- Quan tri nhan nat “Bé” dé thuc hién g0 bo vai tro va quyén cho
can bo.
- Quan tri nhin nat “Chon” dé thém vai trd va quyén moi cho can
bd theo bude phan quyén chon vai trd & budc trén.
o Budc 4: Quan tri nhan nit “Ghi lai” dé hoan thanh qua trinh chinh

stra vai tro va phan quyén cho céan bg.

Hinh 31. Luwru lai thong tin vai trd va phan quyén cho cin b
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2.2 QUANLY THU TUC HANH CHINH
e Quan tri co thé thuc hién cAu hinh va quan 1y cac thu tuc hanh chinh trén

hé thong theo cac budc sau:

0 “Thi tuc hinh chinh

@ HE THONG THONG TIN MOT CUA BIEN T
BO TAI CHINH

TIEF NKAN TRYC TIER woiconsviec f) oudnuiTHUPHIT  TRAKETQUAT THED D91 XU LY HO 50 840 CAD THONG KE™ QUANTR | THECDOIKULYHOIDAP  XULTPAKN<™  GATEWAY™  TAILIEUHDSD™

Theo ddixtrIj & Quan Iy gifly to . Quan I don vix(rIf & Quan tri nqudi ding I I Cdu hinh quy trinh Quén I ngay lam vidc  Quéan Iy mAu béo cdo Quan Iy bifumau Quén Iy danh muc Thidt 13p thanh tosn

QUANLYTINBAI | QUANLYTIEUCHIBANHGIAw  BUUCHINHCONGICHw BB TINH HINH XLHS m-:u@ac‘n SOAT THANH TOAN DVC OG

Thigt 13p MCBT Quan|j chit kj s5 Cing DVC Quéc Gia Audit APl Upload Thah todn DVG-QG Quén Ij Email Kiém tra dich vy Quén fj SMS

Ung dung/Linh vuc chinh Linhwye  Thi tuc hanh chinh

STT Ma Tén Trang thai Thao tac

1 oo1 B0 Tai chinh Hoat déng

BO TAI CHINH 1O TR DUGING DAY NONG

Bia chi: S5 28 Trén Hung Hao - Quén Hoan Kiém - Ha Noi. (8424)2220.2878 7838

Hinh 32. Giao dién chirc nang Thi tuc hanh chinh
o Budc 1: Quan tri hé théng click menu “Quan tri”
o Budc 2: Quan tri chon muc “Thua tuc hanh chinh”, danh sach thu tuc
hanh chinh ctia s€ hé théng hién thi.

e Quan tri thuc hién quan 1y va cu hinh cho thu tuc hanh chinh cua tirng
don vi, véi cac thong tin nhu: cdu hinh gidy to cho thi tuc, cdu hinh quy
trinh tha tuc, stra, x6a thu tuc hanh chinh, cAu hinh t6 chtre, ciu hinh d6i
tuong... Can bo thao tac nhu sau dé c6 thé vao duoc chire nang cAu hinh
tha tuc hanh chinh.

e Dé thuc hién ciu hinh thi tuc hanh chinh, quan tri thuc hién theo cac

budc sau:
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IC1

Thii tuc hanh chinh

HE THONG THONG TIN MOT CUADIEN TUF
#¥  BO TAI CHINH

TIEP NHAN TRUC TIEP

xuwveoneviec~ @ uANLY THUPHI>  TRAKET QUAw

THEOD DOI XU LY HO SO

BAD CAO THONG KEw

“F QUANTRI

O]

THEO DOI XU LY HOI DAP

XU LY PAKN~ GATEWAY TAI LIEU HDSD~ QUAN LY TIN BAI

QUAN LY TIEU CHI DANH GIA ~

BUU CHINH CONG iCH ~

DB TINH HINH XLHS DVCQG

Theo ddi x Iy =7 Quan Iy gidy to . Quan Iy don vixa Iy Quéntringuéidhng: Cau hinh quy trinh - Quan Iy ngay lam viéc

DOl SOAT THANH TOAN DVC 06

@

Quén Ij mau béo cdo Quan Iy bigu méu Quén Iy danh muc  Thiét I4p thanh toan  Thigt I&p MCBT Quan Iy chit ky s6 Cong DVC Qudc Gia Audit APl Upload

Thanh todn DVC-QG Q

Ung dung/Linh vuc chinh

Tim thi tuc theo mé&/tén

STT  Mathituc
1 10163/BTC
2 2.002239
3 2.002241
4 1.006352
5 1.008598
6 1.008599

© © O O

uan Iy Email  Kiém tra dich vu  Quén Ij SMS

Linhvye  Thatuc hanh chinh

Tim kiém néng cao

Co guan quan Iy ban
hénﬂ b

Tén thi tuc

Bai mién, thay thé ke todn trudng, phu trach ké Cuc Quan If, gidm sat

todn, cham dit hop dong véi ngudi duge thué bao hig
e N ao hiem
lam k& todn trudng

Bén hang DTQG theo phudng thifc tryc tiép réng 86 Tai Chinh

rai cho moi dai tugng

Bén hang du trir qudc gia theo phuong thirc dau

9 B Tai Chinh
gid

Bén quyén thu phi st dung tai san ha tang
dudng bo

Bédo cdo APA thuong nién

Béo cdo APA dét xuat

~Loc theo toan bé Ung dung/Linh &

Linh vuc

Tai chinh chung

Quan Iy gia

Linh vuc tai chinh

Linh vuc tai chinh

Linh vuc tai chinh

Linh vuc tai chinh

—Loc theo toan bd linh vye-

Mirc dd

Mtrc d6 3

Mic do 3

Mirc d6 3

Mic do 3

Mirc do 3

Mirc d6 3

Trang thai

Hoat ddng

]

Hoat déng

;]

Hoat dgng

B

Hoat ddng

;]

Hoat ddng

;]

Hoat dgng

B

Hinh 33. Thém méi va cAu hinh thi tuc hanh chinh

Budc 1: Can bd vao menu “Quan tri”
Budc 2: Nhan vao tab “Thii tuc hanh chinh”
Budc 3: Thém méi tha tuc hanh chinh

Budc 4: Thyc hién cac chirc nang ciu hinh thu tuc hanh chinh.

2.2.1 THEM MOI THU TUC HANH CHINH

Quan tri thuc hién thém mai thu tuc hanh chinh trén hé théng vO1 cac thao tac

nhu sau:

hanh chinh”.

méi thong tin ctia thu tuc hanh chinh.

:

Thao tic @

A XRE 2
29 %800

X &28 2
t @ e ¥ DO
Y X @8 2
RO W OO0
mYX@s 2
DT % & B0

X@2a 2
t & e ¥ DO
=1 X @8 2
RO @O0

Budc 1: Quan tri nhan vao menu “Quan tri” - Nhan vao tab “Tha tuc

Budc 2: Quan tri nhan vao nuat 1énh “Thém mdéi” trén man hinh dé thém
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DFIS

0 ‘Thil tuc hinh chinh

{:} HE THONG THONG TIN MOT CUPA BIEN TU
A5 50 TAI CHINH

TIEP NHAN TRUC TIEP wrorconsvec~ ) oudnwThuesi TRAKETOUAS THED D51 XY LY HO 50 B840 CAD THONG KE™ QUANTRI  THED DOI XU LY HOI D47 XULYPAKN= | GATEWAY™  TAILIEUHDSD™
QUANLYTINBA | QUANLYTIEUCHIOANHGlh=  BUUCHINHCONGICH= OB TNKINHXLKSDVCOS 931 S0AT THANK TOAH DY 5
Theo ddi x( Iy & Quan Iy gifly to . Quan Iy don vi xC 1§ & Quan tri ngudi ding Cduhinh quytrinh Quén I ngay [3m viéc  Quan Iy mau bdo cdo Quén Iy bigumau Qudn Iy danh muc Thiét Iap thanh todn

Thiét 13p MCOT Quén I chit kj s8 Cng DVC Quéc Gia Audit APl Upload Thanh toan DVC-06 Quén Iy Email Kiém tra dichvu Quén Iy SMS

Ung dung/Linhvye chinh  Linhwvye  Thi tuc hanh chinh

Tim thi tuc the mé/tén ',‘“7_, ~Loc theo toan b3 Ung dung/Linh vwcchinh- ¢ || ~Loc theo toan b finh vyc~
sTT M3 thi tuc Tén thii tuc Ca quan quan 1§ ban hanh Linh vue Mirc dd Trang thii Tha tic
Bl mién, thay thé k& todn trudng, phu trach ké 3 e et . 0 XQarad
1 10163/BTC i, thay thé k& man” !rummg‘ J,‘ u trach ke lodn, chim dit hep Cuc Quan Iy, gidm sét bao hiém  Tai chinh chung Mirc 6 3 - oa\ u'ong
ding véi ngudi duoc thug 13m ké tedn trrdng B B3 ap dung quy trinh) - ]
Bdn hang DTQG gpré dsi PR P~ P [0 x o
2 2002238 Bdn hang DTQG theo phuong thite tryc tigp réng rii cho moi d6i B6 Tai Chinh Quén§ gid Mirc 86 3 ) oat tﬂ_mg
trong ! B3 3p dung quy tinh) s @
3 2002241 Ban hang du i qudc gia theo phuong thitc du gia B Tai Chinh Linh vuc tai chinh Mic 665 Host dong_ Xafome
g g g D3 ap g quy tinh . @
. - . e - Hoat dang x &
1 1.006352 Ban quyen thu phi sir dung tai san ha ting duing bd Linh vuc tai chinh Mifc d 3 e .
8 XQa &
5 1.008598 Bdo cdo APA thirdng nién Linh vuc tai chinh Mirc d6 _Hoat dng -
05 3p dung quy trinh) +
[« x o S
6 1.008599 Bdo cdo APA dt xust Linh vuc tai chinh Mifc d6 3 Hozt dgng
* =
N . - o X =
7 1007714 Bao cao tinh hinh str dung Bién lai thu tizn ph, 18 phi B6 Tai Chinh Chinh sich Thué Mic 65 4 Host dang
D3 ap dung quy tinh) . @
Bdo cao finh hinh st dung Bién lai thu tiEn ph, 1€ phi (C . o 5 x Y
. 008310 Bao ciotinh hinh s dung Bién i th 2n phi, e phi (G2 Cuc 55 Tai Chin Chinh sich Thud . _Hoat dong
Thug) B3 ap cung quy trinh) + @
B0 cio finh hinh sir duna héa don/mit chv. hin B 5 x R &
. - Bao céoinh hinh s dung ha don/mf, chay hénghda don (c3p o oo Chinh sich Thi e o Hoal ding
Chieyc) D5 3p dung quy trin) . D -

Hinh 34. Thém méi thi tuc hanh chinh
e Budc 3: Trén man hinh thém mdi, quan tri thuc hién thém mai thong tin
thu tuc hanh chinh v&i nhitng thong tin nhu:
Co quan/Pon vi cong bd thi tuc
Lva chon don vi cép cha
Tén thu tuc
Ma thu tuc
Ung dung
Linh vuc
Thoi han giai quyét
Trang thai
Miic thu tuc
Tén mau don
Péi tuong thuc hién
Co quan thuc hién
Quyét dinh cong bd
Ngay quyét dinh
Trinh ty thuc hién

©c 0 0o 0o 0 0 0o 0 0o O O O O O O
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Thém mei tha tuc hanh chinh

) Quay lai danh sach

Co quan/Bon vi cdng bd thi tuc{iDwec phép thay ddi, quan Iy) Lwa chon don vi cap cha
Tén thii tye () Ma thil tyc ()
(fng dung Linh vire (%)
-Chon (rng dung-- v —Chon finh virc-- v
Thé&i han giai quyét (%) Trang thai
Hoat ddng v
Mirc thii tyc Tén mau don
1 v
Béi twong thye hién Co quan thye hién
Quyét dinh céng bé Ngay quyét dinh
ddMMryyyy =

Trinh ty thie hign

Kidu ~|lce. - |A-B-||B I U §| x, x*
B EE E L|Qkby & == E == ==
@ MEHTML | | e m L OFE O Q Tror gitp | A1t+0

Hinh 35. Man hinh thém méi Thi tuc hanh chinh
Thanh phan hé so
Cach thirc thuc hién
S6 luong ho so
Yéu cau, diéu kién thuc hién
Cén ct phép ly
L¢ phi
Két qua thyc hi¢n

Ngay c6 hiéu luc

©c © 0o 0o OO O ©o O O

Ngay hét hiéu luc
e Budc 4: Sau khi thém moi1 thanh cong, quan tri thuc hién nhén nat “Luwu

lai” dé luu lai nhitng thong tin vira dugc thém méi.

Két qua thyc hign

Kiéu Jles -|[a- BB I U s|[x x
B @& S L Qg = €9 = 2 ==
@ Ma HTML | | & LB Q Trg gilp | 21540

Ngay hét hiéu lyc
@ | | damamryyyy ksl

Gh c6 ddu * ia bt bude

BO TAI CHINH HO TRQ BUONG DAY NONG

Bia chi: 58 28 Trén Hung Hao - Quén Hoan Kiém - Ha NG (84-24)2220.2828-2888

Hinh 36. Ghi lai théng tin thi tuc hanh chinh thém mei
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2.2.2 CHINH SUA THU TUC HANH CHINH
Quan tri thuc hién cdp nhat thong tin tha tuc hanh chinh trén h¢ théng theo
cac thao tac sau:

Bude 1: Quan tri nhdn vao menu “Quan tri” > Nhén vao tab “Thi tuc

hanh chinh”.

Budc 2: Can bd nhan vao bi€u tugng “Chinh stra”

trén man hinh dé cap nhat thong tin cua thu tuc hanh chinh.

m| “Thistue hanh chinh

@ HE THONG THONG TIN MOT C(rA BIEN TUF

' tai cOt thao tac

. quinti- @

WS BO TAI CHINH

TIER NKAN TRUC TIER xirey cons wiee= [ QUAN LY THUPKI ™ TRAKET QUA™ THEO DBI XU LY HO SO BAD CAO THONG KE ™ QUANTRI THED D01 XU LY HOI AR XU LY PRk GATEWAY™ | TAILIEU HOSD™
QUANLYTINBA  QUANWTEUCHIBANHGIA= | BUUCHINHCONGICK=  DBTINHMINHXLKSDVCOG | 901 SOAT THANH TOAN DVE OG
Theo dBixr lj & Quan Iy gily t . Qudn Iy don vixir I & Quén tri ngudi diing G&u hinh quy trinh  Quén Iy ngay lam viée  Quan Iy mau bdo c4e Quan Iy bidumau Quén I danh myc  Thiét 13p thanh todn

Thigt 13p MCET Quén|j chi kyi 5 Cng DV Quic Gia AuditAPI Upload Thanh todn DVC-QG Quén j Email Kiém tradichvu Quén Iy SMS

Ung dung/Linh vucchinh  Uinhvye  Thi tuc hénh chinh

Tim thi tuc theo ma/tén

STT Mathitye

1 10163/8TC
2 2002239
3 2.002241
) 1.006352
5 1.008598
6 1.008599
7 1007714
8 1.008310
9 1.007709

Tén thi tue Ca quan quén I ban hanh Linh vye

B3 mién, thay thé kE todn trudng, phy rdch k& ton, chém dit hop

g U gty de s 3 € 13 g Cuc Quén If, gi4m sét béo hiém  Tai chinh chung

Ban hang DTQC theo phurong thirc tryc tidp rong r3i cho moi 4di

wong 86 Tai Chinh Quén§ gid
Ban hing d trir qui gia theo phuong thirc dau gi 86 Tai Chinh Linh vuc tai chinh
84n quygn thu phi st dung tai s&n ha tang dudng bd Linh vuc tai chinh
Bdo cao APA thirbng nién Linh vuc tai chinh
B40 c40 APA d6t xust Linh vuc tai chinh
840 cdo tinh hinh st dung Bién lai thu tién phi, 12 phi B Tai Chinh chinh sdch Thué
Tﬁimw hinh st dung Bién lai thu tién phi, I& phi (C3p Cuc £ Tl Chinh Chinh sich Thag
840 cdo tinh hinh st dung héa don/mit, chay, hong hda don (cdp 86 Tal Chinh Ghinh séch Thug

Chi cuc)

Mie 4
Mirc 63
Mirc o 3
Mirc do 3
Mirc d6 3
Mic do 3
Mirc d6 3
Mirc 6.4
Mic do 4

Mirc do 4

Hinh 37. Chinh sira thi tuc hanh chinh

nhitng thong tin nhu:

© © 0o 0O ©O O O O O O

Co quan/Pon vi cong b thu tuc
Luya chon don vi cap cha

Tén thu tuc

Ma thu tuc

Ung dung

Linh vuc

Thoi han giai quyét

Trang thai

Mirc thu tuc

Tén mau don

chint- & || ~Loctheo ton b finh vye-

Trang thii

Hoat déng
CETSTTE

Hoat dong
CETTTTED
Host déng

&
i
o
El

Hoat d3ng
03 3p durg quy i
Hoat dong
05 3p durg quy trin
Hoat dong

i
g
€
El

Hoat déng
CETTTIE
Hoat dong
D3 5p dung quy trinl
Hoat déng
CETETTED

Thao tic 5})’3 TTHC

Budéc 3: Quan tri thuc hi€n cdp nhat thong tin thu tuc hanh chinh voi
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o
o
o
o
o

Déi tuong thyuc hién
Co quan thyc hi¢n
Quyét dinh cong bd
Ngay quyét dinh
Trinh ty thuc hién

(fng dung/Linh vurc chinh Linh vuc Thu tuc hanh chinh

Stra thu tuc hanh chinh

) Quay lai danh sach

Co quaniDon vi céng bé thi tuc(Bwge phép thay ddi, quan Iy) Lwa chon don vi cap cha

Cuc Tin hge va Théng ké tai chinh

Tén thil tuc () Ma thii tye (*)
Bai mién, thay thé ké toan trdng, phu trach ké toan, cham dit hop déng véi nguéi duoc thué lan 10163/BTC
ng dung Linh viec ()
BG Tai chinh v Tai chinh chung
Thoi han giai quyét () Trang thai
Knhéng quy dinh Hoat déng
Mire thil tyc Tén mau don
3 v | <td style="width:471px"><p>- M&u Gidy dng ky hanh nghé tham dinh gia tai doanh nghiép (phu luc £
Déi twong the hién Co quan thye hién
Té chirc Cuc Tin hoc va Thdng ké tai chinh - B& Tai chinh, S& Tai chinh
Quyét dinh céng bé Ngay quyét dinh

dd/MMYyyyy

Trinh tw thwc hién

© 0 0o 0o O O ©o O O

“lea -|[a-B-|[B I U s|/% x

" Hinh 38. Cap nhat thong tin TTHC
Thanh phan hé so
Cach thirc thuc hién

S6 luong ho so

Yéu cau, diéu kién thuc hién
Cén ct phép ly

L¢ phi

Két qua thuc hién

Ngay c6 hiéu luc

Ngay hét hiéu luc

Budc 4: Sau khi cap nhat thong tin thanh cong, quan tri thuc hi¢n nhéan

nat “Luwu lai” dé luu lai nhimg thong tin vira duoc chinh sira.
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Keét qua thwe hién

Kiéu -||cs. -||A-D-||B I U S
B m® L |Q % % £ |E = ==
[&) MEHTML | | & m @6 m e Q Tro gitp | 21c+0
+ Quyét dinh hanh chinh
body 4
Ngay c6 hiéu lpe
dd/Mm B =

2.2.3 XOA THU TUC HANH CHINH
Quan tri thyc hién xo6a thu tuc ma khong can thiét hodc khong st dung trén hé
thong theo thao tac nhu sau:

e Budc 1: Quan tri nhan vao menu “Quan tri” = Nhin vao tab “Thi tuc
hanh chinh”.

e Bué6c 2: Can bd nhan vao biéu tuong “Xéa” # tai cot thao tac trén man
hinh d¢ x6a thi tuc hanh chinh.

10 Thii tye hinh chinh
{Q HE THONG THONG TIN MOT GUPA DIEN T(Y . inw- 2 @
AAE 5O TAI CHINH
TIER NKAN TRUC TIEP wconsvics @ vk Thupkiy TRAxETOUAS THED DOI XULY H 50 840 CAO THONG KE™ QUANTRI | THEQ DBI XU L HOI AP UL PAKN™  GATEWAY™  TAILIEUHDSD™
QUAN LY TIN BAY QUAN LY TIEU CHI-9ANH Gl SUU CHINH CONG iCH= DB TiNH KN XLKS DVEOG 901 SOAT THANH TOAN DVC 06
Theo i xik I Quén Ij gidy to . Quén Ij don vix( Iy & Quén tri ngudi ding C&uhinh quytinh Quén I ngdy lam vide  Quan I mau b4o cdo Quan Iy bidumAu Quan|j danhmuc Thiét l3p thanh todn

Thiét 13p MCBT Quan Ij chit ky s8 C8ng DVC Qudc Gia Audit API Upload Thanh todn DVC-QG Quan Iy Email Kiém tra dich vy Quén Iy SMS

Ung dung/Linh vwochinh  Uinhvwe  Thi tuc hanh chinh

ST Mathiwe Ten thi tye Co quan quén I ban hanh Linh vye Mic b Trang théi Thaote X062 TTHC
B éng, phu tréch k& i R e 8 o
1 10163/8TC 22 mién, thay thE k8 todn traing, ph rach k€ toan, cham 6TRGP gy gu4n 1y giam sat bdo hiém  Taichinh chung Mic 653 Hogtdang
dong ver ngual dugt thué lam ke odn trizéng i 55 ap e cy i) <YL
Ban hang DTQG ue tigp 1o ds 5 i i did o 6 Xas 2o
) P Bén hang DTQG theo phuong thi truc tiep réng rai chomoi 6ai ooy Quénf g Ve 82 tHoat dong
twang Y 55 5p dung quy tinh] . &
3 2002241 Bén hang durir qubc gia theo phurang thic 3 gia 86 Tai Chinh Link wuc tai chinh Mirc o 3 Host dong *
: : } CEITETD +
4 1006352 | Bénqujenthu phi st dung 4l sin ha tang dung b Linh vuc tai chinh Mite 862 Hoat dang x
yel D3 3p dung quy trinh} +
o x
5 100858 | B0 cdo APA thuing nién Linh vuc taichinh Mic 063 Hoat dang_
mapmmmh +
o x
6 1.00859% Bio cdo APA 06 xust Linh vuc tai chinh Mirc 6 3 Hogt dong
55 dpting uy i) "
7 1007714 8o 4o tinh hinh sit dung 8ién lai thu tién phi, Ié ph 80 Tai Chinh Chinh sdch Thué Mic do 4 Hogt dong
05 3p iurg qu ) “
840 c4o tinh hinh st dung Bién 1ai th tién ph, 1& phi (CAp Cu 4 x
8 1008310 40 céo tinh hinh st dung Bién lai thu tign phi, I& phi (Gap Cue 86 Ti Chinh Chinh sdch Thué Wi do 4 Hoat dong
Tl 55 ap dung quy trinh] -
50 tinh hinh st dun don/mat chav han Gon (c& o x
. Lo770s | BA0TA0 tnh inh s dung nGa Gon/mit,chéy,hing hoa don (cBp gy i sdch Thué e ds tHoat dong
chi cuc) [95 2p o cuy i) . -

Hinh 40. Xéa thi tuc hanh chinh

e HE¢ théng hién thi man hinh x4c nhéan x6a thong tin thu tuc hanh chinh.
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DFIS
@ e THONG THONG TIN MOT G DIEN T0 Ban cé chic chén x63 thi tuc hinh chinh ny? @uin- 2 &
UmE  BO TAI CHINH n| N :
Cancel
consviec~ ) ovinwTHUPHIS | TRAKETOUAS T TREDDOIXTIVFO'ST BAOCAOTHONG KE= | 0% QUAN'TRT - -
OUANLYTINEN  OUANLYTEUCHIBANHGH=  BUUCHIHCONSICH=  BBTNNHNAXLASDICOS 901 SOATTHAIK ToAN DVE 0
ixirl§ & Quin ti ngudi ding Caubinh quy tink Quénljngay lam viée  Quin 1 mdu béo cINQun f biéu mdu  Qudn I danh muc Thigt Iap thar todin
Onidn kG Email Widm tea diskh s Nudn b eiie
Tim thd tuc theo mé/tén @ Tim kidm ~Loc theo to&n bd Ung dung/Linh vre chinh- * -Loc theo toan bé finh vuc— * +Thér
ST M thi tuc Tén thi tuc Co quan quan I ban hanh Linh vire Micdg rgng thai Thaorie
o Bai mién, thay th k& toan trudng, phu trach K& toan, cham dirt hop s oie aia g — . Hoat dong =
1 TOIG3/BTC | o ot duc thid € 0d truéng Cyc Quénlf, giém sét bao hiém  Tai chinh chung Mic d6 3
) - B4n hang DTQG theo phuong thic truc tiEprong 13 chomol 861 ooy Quinligé e dos Hoat dong _ [
wong ¥ )
3 2002241 Bn hang di 1 qubc gia theo phurong thic d3u gid 86 Tai Chinh Linh vuc tai chinh Mic 663 “"g R aR e
., e ’ IV . e Hoat déng WYXBE LR
1 1.006352 B4n quyin thu phi st dung tai san ha ting dutng bo Linh vuctai chinh Mirc d6 3 4
XEa
H 1.008598 Bdo cdo APA thudng nién Linh vuc tai chinh Mic do 3 cr .
6 1008599 | Bao cdo APA dot Kudt Linh e tai chinh Mire 603 w s e
3 A r . oA r
Hinh 41. Thong bao khi thyc hién x6a TTHC
/
Budc 3: Chon “OK” H¢ tho ¢ thuc hi¢n x0da tht hanh chinh d
e Budc 3: Chon ¢ thong s& thyc hién x6a thu tuc hanh chinh duoc
. (44 9 29 /’7\ 2 14 2
chon, Click “Huy” dé huy xoa thu tuc.
\ ’
Ho khi x6a s€ ko con trén danh sach tht 1a h¢ tho
o 0 sO sau khi1 x0a s€ ko con trén danh sach thu tuc cua h€ thong.

2.24 CAU HINH GIAY TO CUA THU TUC HANH CHINH
Quan tri thuc hién cau hinh giy to cho thi tuc hanh chinh trén hé thong. Can

bo thao tac nhu sau dé c6 thé vao duoc chic nang cAu hinh tha tuc hanh
chinh:

Budce 1: Quan tri nhan vao menu “Quan tri” - Nhan vao tab “Thua tuc

hanh chinh”.

Budc 2: Can bd nhan vao biéu twong “Cau hinh gidy t6” = tai cot thao

tac trén man hinh dé cau hinh gidy to cta tha tuc hanh chinh.
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m| “Thi tuc hnh chinh

@ HE THONG THONG TIN MOT CUPA DIEN TU . Qnti- @

A BO TAI CHINH

TIEP NiAN TRUC TIEP sowconcviec~ @ uinuiTHupkic | TRAKET Uk~ THEQ DBI XU LY HO 5O B0 CAO THONG KE = QN GXULHOIDIP | XU PAKNT | GATEWAT | TAILEUHDSD™
QUANLITNBA | OUANLITIEUCHIBANHGIAw  BULCHINHCONGICHw  DRTINHMINMXLKSDVCOG | 90ISOAT THANH TOAN DVC GG
Theo dBixir If % Quén|f iy to 1 Qudn Iy donvixkj & Quén tringudi diing C4uhinhquy trinh Quén | ngay lamvide  Quanlj mdu bdo cdo Quanly biduméu Quan Iy danh myc Thigt 3p thanh todn

Thiét lap MCOT Quén Ij chit kj s§ Cing DVC Quéic Gia Audit AP Upload Thanh todn DVC-QG Quén I Email Kiém tra dich vu Quén Ij SMS

Ung dung/Linh vyc chish  Lishvue | This tuc hinh chinh

A Tim thi twe theo ma/tén ~Loc thee toan bd Ung dung/Linh vrc chinh- B -Loc thee toan b finh vuc—
ST Mathite Ten thi tuc Ca quan quén 1§ ban hanh Linh we Mitc do Trang thii
B3 mién, thay the k& toa & hi ch ké ar - b hAn iE . . P (e - X LN
1 10163/8TC 231 mien, thay (1€ kE todn trudng, phu rach k& tosn, cham 8 A0 o 0zn iy orém satbdo hiém  Tai chinh chung Mirc 66 3 Hoat dong
dBng V61 ngudt due thué 1am kE toan trzéng ¥ - 2
Ban ha )TQG Ep ro do . - P B o - x
N P Bén hing DTQG theo phuong thic truc iep rong @i cho moi 051 po oy quintgid Ve 53 Hoat dong ’
tuong g Ryl e 8
3 2002241 82n hang diy tri quét gia theo phuong thite 430 gié 86 Tai Chinh Linh vuc tai chinh Mise d0 3 Hoat dong s
9 9 g CETTTTED . @
N I D o Hoat dong WYX
n 1006352 Bén quyén thu phi st dung tai san ha ting durong bd Linh vuc tai chinh Mic 35 3 D N
8 S Y XQe 2
5 1008598 820 c4o APA thubng nién Linh vue tai chinh Mitc do 3 _Hoatdgng
D3 2p cumg quy i) . @ 30
o LY X@8 2 &
3 1008599 840 cio APA dt ¥ut Linh vue tai chinh Mitc do 3 _Hoatdgng
. N S P B " . () S Y XQe 2
7 1007714 820 co tinh hinh sir dung Bién 1ai thu tén phi, 18 phi 86 Tai Chinh Ghinh sdch Thug Mitc do 4 _Hoatdgng
Bé (t dung Bi& hu tién phi, I& phi (C&] . - . . 2 P (e WV XQ& 2
. - 50 cdo tin finh s dung Bien i thu n phi 18 phi (OdpCue | chinh s Thué it o4 Hostding
Thw " 630
. Logrrog  BA0cA inh hinh si dung ha dom/mdt, chéy hong héa dom (edp g chinh sdoh Thus wic o Hoatdong
Ghi cuc) 5 6o cung auy i . 03¢ -

Hinh 42. CAu hinh gidy to cho TTHC
e Budc 3: Can bo quan tri thuc hién cau hinh thong tin giéy td cho thu tuc
hanh chinh:

o Budc 3.1. Chon budc ndp ho so

o Budc 3.2. Click nut 1énh “B6 sung gidy to”

10 Thil tuc hanh chinh

BO TAI CHINH

HE THONG THONG TIN MOT CUPA DIEN T P
: . Quan i ~

TIEP NHAN TRUC TIEP xirorconsviec~ (@) ouniTHuPHiY TRAKETOUA~ THED D1 XY LY HO 5T BAD CAO THING KE™ QUANTRI | THEGDBIXULTHOIBAP  xULVPAKN™  GATEWAY™ | TAILIEUHDSD™

QUANLYTINBAI | QUANLYTIEUCHIBANHGIAw | BUUCHINHCONGICHw BB TINHHINH XLHS DY ‘951 SOAT THANH TOAN DVC 05

Theo dBixr Iy & Quan Iy gidy 1y 1 Qudn Iy donvixirly & Quan tri nqudi ding Ciuhinh quytrinh Quén lyngay lamviec  Quan Iy mAu bao cdo Quan Iy biéumau Quinf danh muc Thigt15p thanh todn

Thigt 13p MCBT Quén f chir ky s8 Cdng DVC Qudc Gia Audit APl Upload Thanh todn DVC-QG Quén Iy Email Kiém tra dich vu  Quén [ SMS

Ungdung/Linhvyc chinh  Linhwye | This tuc hinh chinh

Céu hinh giy tb dinh kem cho: "84 mién, thay thé ké todn trudng, phy trdch k& todn, chém dift hap dang véi nguréi durge thué 1am ke todn tnring”

ST mE Ten gisy 16 dinh kém thi tuc Bit budc Cho online Cho offline 6 bin chinh 56 ban sa0 This t hign thi Thao tic
01-MSNS- T kai dang kj ma 53 BVQHNS diing cho don vi dy tosn, dan vi sr dung ngan sdch Nha nudc,

' e G0 vi khic £6 quan hé véi ngan sach o] o] *
07-MSNS-  Bang thang ké don vi d& nghi e3p mé s6 BVQHNS (ding cho den vi st dung ngan séch, dan vi

2 ac dytos [0 [0 x

£ Quay lai danh sach

Hinh 43. Man hinh bd sung gidy to cho TTHC
o Budc 3.3. Trén man hinh cau hinh bo sung thém gidy to dinh kém thi
tuc, nhap ma gidy to hodc tén gidy to, click nit “Tim kiém” va chon

gidy t0 vao man hinh cau hinh giay to.
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HE THONG

i 55 sung thém gidy t& dinh kém thd tuc

[[]méPNHANTRUCTIEP [ % Van ban thanh lap don vi Tim kiém

QUANLYTIEUCHIBANHGIAT  STT M gidy t& Tén gidy tor

- 1 VBTLDV Van ban thanh I3p don vi
[] Theo dai it Iy [T]Q P
2 VBGNV Cac van ban cia co quan Nha neéc cd tham quyén giao nhiém vu, kinh phi cho don vi
Quén iy danh muc Thié | 5 02-MSNS-BTC T khal déing ky ma s& BVQHNS dung cho c4c du an dAu tir & giai doan chudn bi dAu tw
i 4 QDPDGCDA Quyét dinh hoc V&n ban thong béo cda cap c6 tham quyén phé duyét chd treong dAu tw di an
Ung dung/Linh vire ch . N N
5 03-MSNS-BTC Té khai dang ky ma s6 DVQHNS ding cho cac dv an dau tr & gial doan thire hién dur an
Céu hinh gidy t& dinh 6 QDDTDA Quyét dinh dau tur dir an
7 QDPDBCKTKT ~ Quyét dinh phé duyét bao cao kinh té - ki thudt ddi véi cac du an chi lp bao céo kinh 1€ - ki thuat
Budcnophose v 4 QDDCDA Quyét dinh digu chinh di an
9 04-MSNS-BTC ~ Thong bao chuyén giai doan dv an dau te
ST ma Tén A . " N o
10 06-MSNS-BTC Théng bao thay ddi théng tin ma s6 don vi cé quan hé v6i ngén sach
01- |
1 |MSNS-

e "9 cactrangtréncéng 1cia2e | 10ltems per Pager | Hiénthi1-10ef 14 két qua + Bdutién || Trwde || Tiep theo

07-

2 MSNS- Ban Lwu lai
duny
Luu lai Quay |

Hinh 44. Chon gidy to dinh kém thi tuc

DSD~ QUANLY TIN BAI

Chen
b 3 Quan Iy biéu miu
O
O
O I
o }
[m]
= : 7
O + BO sung giay 1o
g z 5
o rhiénthi Thao tic
Cudi ciing — X
2 X

o Gidy to tim kiém hién thi, can bo click chon gidy to, click niit “Luru

lai” vao man hinh danh sach cau hinh giay to.

HE THONG

i 56 sung thém gidy te dinh kém tha tuc

[FméNuNTRYCTIER [ % VAN ban thanh 1ap don vi Tim kiém

QUANLY TIEUCHIDANHGIAT  sTT M4 gidy to Tén gidy t&

1 VBTLEV Van ban thanh Iap don vi

[F] Theo dBixr 1y [F] Qi

Quan Iy danh muc Tmé
(ng dung/Linh vie cff

Céu hinh gidy t& dinh

Burdc ndp ndso v

o1- .

1 usNs- ;D;I
grc "
o7-

2 usus-
BTC |

Luru lai Quay |

DSD~ QUANLY TINBAI

Chon

@ > Quan Iy biéu miu

+Bb sung gidy to

#hién thi Thao tic
X
2 X

Hinh 45. Ghi lai thong tin bé sung thém cho gidy to dinh kém TTHC
o Budc 3.4: Sau khi hoan thanh bo sung gidy to, trén man hinh cu hinh

gidy to thu tuc hién thi nhu sau:
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HE THONG THONG TIN MOT CUA BIEN T(

This ty hanh chinh

[Im]
[CJ

@ wirvi- 2

¥ BO TAI CHINH

1EF HHAN TRUC TIEP wrwconsvee~ (@ aulnwrTHupHI- | TRAKET QuA~ THED DBI XIFLY HO 57 BA4D CAD THONG KE~ QUNTR|  THEODBIKULYH3IDAP  XULYPAKN~  GATEWAY=  TAILIEUHDSD~

QUANLY TINBAI

QUAN LY TIE CHI 9ANH Gliw BUU CHINH CONG iCH~ DB TINH HINH XLHS DVCOG 901 SOAT THANH TOAN DVC 06

Theo dbi xi If

Quén I gidy tt 45 Quanj donvix(ly & Qudn tri ngudi diing Cuhinh quy trinh Quén [ ngay Bmvige  Quanly mau bdo cdo Quén If bidumau Quan Iy danh muc Thigt 3p thanh todn
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Uing dungLinh vuc chinh

Linhvue  Th tuc hanh chinh

Céu hinh gidy t dinh kem cho: "B mifn, thay the k& tan trugng, phu tréch ké toan, cham dirt hop ddng véi ngudi duge thué l3m ké todn trudng” ©

Bude ngp 8 se¢

+58 sung gify 13

STT Mi Tén gidy tb dinh kém thi tue Bt bujc Cho online Cho offline S6 ban chinh S8 bén sao Thii tur hién thi Thao tdc
O1-MSNS- Tiykhai dang kj mé s8-DVQHNS ding cho don vi durtedn, dan vi sir dung ngan séch Nha nudc, - x
T ete don vi khdc o6 quan hé v ngn sach g o] [o]
07-MSNS-  Bang théng k& don vi dé nghi c&p m3 s& DVQHNS (diing cho don vi st dung ngan séch, don vi
e o todn) [l [o] *
3 VEBTLDV  Van ban thanh I4p don vi [m] [m] m @ x

Hinh 46. Hoan thanh viéc bd sung gidy to
e Quan tri chon nhap cac thong tin nhu sau:
o Tich chon giéy to bat budc trén cdt Bit bude
o Chon hinh thirc ndp truc tiép Offline hay ndp truc tuyén Online cta
gidy to
Nhép sd ban chinh, s6 ban sao cho gidy t&
Nhép thtr ty hién thi ciia gidy to
X6a gidy to sai trong man hinh cau hinh gidy to

Im| “This tuc hinh chinh

HE THONG THONG TIN MOT CPA BIEN TO
BO TAI CHINH

=

. Quinti - £

5]

TIER NHAN TRUC TIEP arvconsviec~ [ oulnwTRuRsi~ TRARETOUA~ THEO DBI X LY HO 50 84D CAQ THONG KE~ QUANTR| | THEODBIXULYHOIBAP | XIFLVPAKN~  GATEWAV~  TAILIEUHDSD~
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Theo d8ixit f & Quan I qidy 15 2 Quan I donvixir |§ & Quan tri ngudi diing C3uhinh quy trinh Quan Iy ngéy lamvigs  Quénlj m3ubdo c3o Duan Ij biumau Quénlj danhmuc Thiétlap thanh todn

Thigt 13p MCBT Quan j chir kjis5 Cing DVC Quéc Gia Audit APl Upload Thanh todn DVC-QG Quén f Email Kiém tra dich vy Quén lj SMS

Ung dung/Linh vec chinh  Linhvye | Tha tuc hanh chinh

C3u hinh gidy o dinh kem cho: “Bdi mién, thay the k& todn trudng, phy trich k& todn, chim dit hop déng véi nguei duge thué Iam k€ todn tréng” ©

Budc ngp ha sob + B3 sung gidy o
STT Ma Ten gidy 16 dinh kem thil tuc Bt budc Cho online Cho offline 8 ban chinh 58 ban sao Thit tu hién thi Thao tic

1 g:\(gﬂSNS’ }:nkl\:?ll::g%:yéumaén?e%\;oggij::ﬁ cho don vi dy todn, don vi st dung ngén sdch Nha nudc, m @ x

2 g?(—(l:ﬂSNS— Siqg;:;ﬁngkédun v @& nghj c&p m3 =& DVOHNS (ding cho don vi st dung ngan sach, don vi @ @ x

3 VBTLAV  Vinbanthanh|4p donvi =] a @ @ x

Hinh 47. Ghi lai cic gidy to bo sung cho thii tuc
e Budc 4: Sau khi cdu hinh giéy to thanh cong, quan tri thuc hién nhan nat

“Luru lai” dé luu lai nhitg thong tin vira duoc ciu hinh.
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2.25 CAU HINH AP DUNG QUY TRINH
Quan trj c6 thé thuc hién cdu hinh ap dung quy trinh cho tht hanh chinh trén
hé théng theo cac budce thao tac nhu sau:
e Budc 1: Quan tri nhin vao menu “Quan tri” = Nhin vao tab “Thi tuc
hanh chinh”.
e Budc 2: Quan tri nhén vao biéu tuong “Céu hinh quy trinh” - tai cot

thao tac trén man hinh dé cau hinh quy trinh cho thu tuc.

0 Thii tye hanh chinh

@ HE THONG THONG TIN MOT GU7A BIEN TU! . Quinti- @

BO TAI CHINH

TIER NHEN TRUC TIEP wrweonsviee~ @l oulnwvthueki- TREkEToud~ THEG DI XY LY HB 57 BAD CAD THENG KE~ QUANTRI  THEODOIXULYHOIBAP  XULYPAKN=  GATEWAY-  TAILIEUHDSD~
QUANLYTINBA  OUANLVTIEUCHIDANWGIA=  BUUCHINHCONG icHw  BBTINKHINHYLHSDVCOG 5| SOAT THANH TON DVC 06
Theo ddi x(rIj & Quén Ij gidy to 1. Quén If donvi xir If & Quén tr] ngui diing Cau hinh quy trinh - Quén [ ngay lamviec  Quén|j méu béo cdo Quin Iy biéu mdu Quén Iy danh myc  Thiét 13p thanh todn

Thigt l3p MCOT Quén Iy chif kj s6 Gding DVC Qudic Gia Audit AP1 Upload Thanh to4n DVC-QG  Quén Iy Email Kiém tra dich vy Quén Ij SMS

Ung dung/Linh vucchinh  Linhvre  Thi tuc hinh chinh

Tim thi tye thea maén Timyiém [ ~Loc theo toan b3 Ung dung/Linh vye chin & || ~Loc theo todn b finh vye—
STT M thi tuc Tén thil tue Co quan quén Iy ban hanh Linh vire Miie dd Trang thi Thao te
B mién, thay thE k& tosn truing, phu tich k& todn, chim diit hop S | o Hoat dong x
TOIGHBTC | et duce thos 1m ks 1ot Cuc Quén [y, gidm st bao higm  Tai chinh chung Mitc 46 3 ST . @
84n hang DTQG i gprd dd - - A L 6 Xas
) 2002235 in hang DTQG theo phuong thic true 1Ep éng i chomal 861 g ey Quinty i e 33 Hoat déng
tuong 05 3p dung quy inh -]
3 2.002241 Ban hang dy tr quéc gia theo phuong thic dZu gia 86 Tai Chinh Linh vuc tai chinh Mic d5 3 Hoat dong_ Kas -
CELETED - @
4 1006352 | Bén quydn thu phi sir dung tai sdn ha ting dudng b Linh vuc tal chinh Mite 46 3 Hoat dong xaa
= 'D3 ap dung quy tinh} > &
o Xa&s
5 1008598 Bio céo APA thureng nién Linh vuctai chinh Mic d6 2 Hoat ddng “%
'D5 ap g quy tinh) -
0 x at
6 1.008599 Bio c40 APA ddt xust Linh vuc tai chinh Mie 5 3 Hoat ddng
05 3p g quy tinh] +
§ " o o XEa
7 1.007714 B30 c40 tinh hinh s dung Bién |21 thy tian phi, & phi 86 Tai Chinh Chinh sdch Thug Mize 6.4 Hoatdong
DS dp dung quy trinh) - @
Bdo céo tinh hinh it dung Bién lai thu tién phi, 1& phi (C4] . . A o 5 XR2&
8 1.008310 0 cdo tinh hinh st dung B1énlai tho tién phi, 18 ph (C3pCuC g 1y ey Chinh sich Thug Mie 8 4 Hoat dbng_
Thug B8 3p dung quy tinh] . @
. Log7ry | Bl caotinh inh sk cung héa con/mit, chiy, héng hda don 689 | g o yc Chinh sich Thus e doa ot dgng
Chi cuc) CELTTLTED - d

Hinh 48. C4u hinh quy trinh cho TTHC
e Budc 3: Trén man hinh ciu hinh quy trinh, quan tri chon quy trinh cho
thu tuc.

T'cau hinh quy trinh
] |
4 Chon quy trinh

Quy trinh &p dung cho thi tuc nay CIChi xem don vi minh
3 _KHBET - Quy trinh xi¥ Iy hd 50 6 burde (LAnh dao Cuc Ky duyét) - Khdng Thu 1é ph + |
Trang thai d4u tién cho hd so ndp triec tiép (1 cika)

H6 so chéy xiF Iy v

¢ Trang thai dau tién cho hd so ndp trirc tuyén

H6 so chéy xiF Iy v

Liru lai

Hinh 49. Man hinh cAu hinh quy trinh
o Chon quy trinh ap dung cho thu tuc
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o Chon trang thai déu tién cho hd so nop truc tiép
o Chon trang thai dau tién cho hd so ndp truc tuyén.
e Budc 4: Quan tri thyc hién nhan nit “Luru lai” dé luu lai nhiig thong tin

vira dugce ciu hinh ap dung cho thu tuc.

T cau hinh quy trinh
J
- Chon quy trinh

Quy trinh ap dung cho tha tuc nay CIChi xem don vi minh

\ __KHBT - Quy trinh xi¥ Iy hd 506 brdc (LAnh dao Cuc Ky duyét) - Knéng Thu |é ph v

. Trang thai du tién cho hé so' ndp triec tiép (1 cia)
Hb so ché xiF Iy
{ Trang thai dau tién cho hd so nap trc tuyén

Hb so ché xiF Iy

Liru lai

Hinh 50. Luru lai thong tin cAu hinh quy trinh

2.2.6 CAU HINH TO CHUC THU TUC

Quan trj thuc hién cau hinh t6 chtrc cho thu hanh chinh trén hé théng theo cac

budc thao tac nhu sau:

Budc 1: Quan tri nhan vao menu “Quaén tri” = Nhan vao tab “Thu tuc

hanh chinh”.

’ 5 . A \ + R A N R , Fa . A
Budc 2: Quan tri nhan vao biéu tugng “Cau hinh t6 chire” fa tal cot

thao tac trén man hinh dé cdu hinh t6 chirc cho tha tuc.
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n] This tuc hanh chinh

#%Y, HE THONG THONG TIN MOT CUA DIEN TUF
#® BO TAI CHINH

@ quinuj- & @
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Theo di xi f & Quén I gidy t 4 Quén If Gonvixir lj & Quan t ngui ding ] Ciuhinh quy trinhQuén i ngay lamvigc  Quén Iy méu béa cdo Quén Iy bigumiu QuénIf danh myc Thiét l3p thanh todn
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Ung dung/Linh vwcchinh  Linhwye | Thi tue hanh chinh
2, Tim this e thes minén ‘-.‘m}‘.h . ~Log theo todn b Ung dyrg/Linh o chinr- & H -Loc theotodn b inn vye- N ‘ [menmsi]
Jo, =
Cau hinh to chirc
STT Mi thi tuc Tén thii tuc Co quan quan | ban hanh Linh vuc Mire 46 Trang théi
B3l miéin, thay thé k& toan trudng, phu trach k& todn, cham dit hop S s - . Heat dong

1 WIGBIC L th duoc thd 1am ke odn rutng Cuc Quén I, gidm sét bo higm  Tai chinh chung Mic 40 3 e
R JF. i hang DTQG theo phuong thic truc 8 ong & chomol 061 gy 7o o1y ainijga i@  Hoal Gong ‘
tuong (55 3p cung quy trinh) .
- o o Hogt dng s X
3 2.002241 Ban hang du trir qudc gia theo phuong thire d3u gid B Tai Chinh Linh vu tai chinh Mire 66 2 D .
4 1006352 | Ban quyEnthu phi st dung t3i sén ha ting dubng b Linh vue tal chinh Mie 033 Hoat dong ¥ X
N (55 3p cung quy trinh) -
5 ¥ X
5 1.008598 Bao cao APA thirdng nién Linh vuc tai chinh Mic 65 3 _ Hogt dong o
CETETED .
5 x
6 1008599 Béo cdo APA GGt xut Linh vuc tai chinh Mic 633 _oat dong ;
[Ba ap dung quy tinh) .
. o %
7 1007714 B4o c4o tinh hinh si dung Bién lai thu tién phi, 1& ph B4 Ti Chinh Chinh séch Thué Mic 654 _ Hoat dong o
CETTTTED .
. — o céo tinh inh st dung Ben aithu tn phl Il (CZpOC g o Chinh sich Thed e g4 Hoat 8ing 4
Thug) (D ap dung quy trinh) -
o T B ~ x
. RPN B30 can i hinh s dung hoa don/mat, chay, héng hoa don (63 gy oy Chih sich Thus i @4 Haal dang 4
chi cuc) (D3 4p dung quy trinh} .

Hinh 51. CAu hinh t6 chirc cho TTHC
Budc 3: Trén man hinh cau hinh to chuc:

Cau hinh t6 chire
i hinh 8 chifc cho: “B3i midn, thay the ke todn trudng, phu tréch k¥ todn, chiim dirt hep déng vdi ngué dwo thué F3m k& todn trung” ©

+Thém don vi cho phép xir I

3u hinh céc don vi sé xif I b6 so

co
STT  Co quan cang ba/ban hanh Ban vi tiép nhan ho so Don vi thu Ixir Ij b so xiy WY, Thao tic
riéng

1 B8 Tai Chinh Cuc Quén Iy, giam sét bo hiém Cue Tin hoc va Thang ké tai chinh ~ 10.0 @ ¥ -

Hinh 52. Man hinh cAu hinh t6 chirc
0 Quan tr1 thuc hién cdu hinh t6 chtre, click nit “Thém don vi cho

phép xiur ly”
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Cau hinh 1@ chuc

Thém don vi cho phép xir Iy

L
50 ngay xi Iy

0.0

Danh sach phi/lz phi + Thém méi phi/12 phi

STT Loai phi/lé phi Tén phi/lé phi Chon thai diém ndp 6 tie Thao tée
Chura co phiflé phi
[ Cho phép ky sé [" Cho phép dong dausa  [] Cho phép doanh nghiép ky sd

Ap dung quy trinh riéng (N&u cd)

| ~Chaon quy trinh-

Trang thai dau tién cho hb so ndp truc tiép (1 cira) Trang thai dau tign cho hé so ndp true tuyén

| ~Chan quy trinh- $ ‘ ‘ ~Chon quy trinh-

Hinh 53. Man hinh Thém don vi cho phép xir ly

0 Quan tri thuc hién c4u hinh t6 chirc nhu sau:
- Budc 3.1. Chon cu hinh don vi quan 1y thu tuc
- Budc 3.2. Chon cu hinh don vi tiép nhan thu tuc
- Budc 3.3. Chon cu hinh don vi xtr 1y thu tuc
- Budc 3.4. Chon nhap sd ngay xt 1y cho thi tuc
- Budc 3.5. Dbi voi tha tuc c6 Phi/lé phi, click “Thém méi phi/lé
phi” dé nhap phi thu tuc
e Budc 4: Sau khi ciu hinh to chirc thanh cong, quan tri thuc hi¢n nhan nat
“Luru lai” dé luu lai nhimg thong tin vira duoc cau hinh 6 chirc cho thi
tuc.
e Chtrc nang ap dung quy trinh riéng
Péi véi thi tuc ¢6 nhiéu don vi xtr 1y, quan tri ¢ thé thuc hién ap dung quy
trinh riéng cho thu tuc cua ting don vi xir 1y theo yéu cau. Cach thuc hién
nhu sau:
o Budc 1: Quan tri click chon nut “C#u hinh t6 chire” cho thu tuc.

o Budc 2: Trén man hinh cau hinh t6 chirc, click nuat 1€nh “Stra”
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"Cau hinh t chirc

Cau hinh t6 chirc cho: "8ai mién, thay thé ké toan trrdng, phu trach ké toan, chém dirt hop ddng véi ngLedi duroc thué 1am ke toan tredng" &

+ Thém don vi cho phép xiF If

CAu hinh cic don vi sé x Iy hé so

co
STT  Co quan céng bé/ban hanh Bon vi tiép nhan hé so* Bon Vi thu Ij/x(F Iy hé so :;5!! 3r||‘|¥h Thao tic
riéng
R Guc Tin hoc va Théng ké tai Cuc Tin hoc va Théng ké tai
1 B@ TaiChinh chinh v 100 @& 4
s I < - s siehi c (& yem
2 Cuc Ké hoach Tai chinh Cuc Ké hoach Tai chinh Cuc Ké hoach Tai chinh 50 @
%/ sira
X Xoa

Hinh 54. Sira ciu hinh t6 chirc
o Budc 3: Trén man hinh “Stra don vi cho phép xir 1y”’, xem phan “Ap

dung quy trinh riéng néu c6”.

Stra don vi cho phép xt¥ ly
Pon vi x¥ Ij hd so
Cuc Tin hoc va Théng ké tai chinh -
S6 ngay xi Iy
Danh sach phiflé phi + Th&m méi phi/lé phi
STT Loai phillé phi Tén phillé phi Chon thé&i diém nép s tién Thao tac
Chura 6 phiflé phi

. P [Jeho phép doanh nghiép ky
Ll cho phép ky sé [ cho phép déng dau sd phep ghigp ky

sb
Ap dung quy trinh riéng (Néu c6)
BTC -3 budc v
Trang thai dau tién cho hd so ndp trec tiép (1 cira) Trang thai d3u tién cho hd so nop tryc tuyén
Chér tiép nhén triec tiép v Ché ti€p nhan trc tuyén v

Liru lai

Hinh 55. Man hinh Sira don vi cho phép xir ly
- Chon quy trinh riéng cho thu tuc vé1 don vi xtr 1y ho so
- Chon trang thai dau tién cho ndp ho so truc tiép

- Chon trang thai dau tién cho ndp hd so truc tuyén.

2.2.7 CAU HINH POI TUQNG
Quan tri thuc hién cAu hinh t6 chirc cho thu hanh chinh trén hé théng theo cac
budc thao tdc nhu sau:
e Budc 1: Quan tri nhan vao menu “Quan tri” = Nhin vao tab “Thi tuc
hanh chinh”.

e Budc 2: Quan tri nhan vao biéu tuong “Cau hinh doi tuong” % tai cot

thao tac trén man hinh dé cau hinh ddi twong ndp ho so cho ting thi tuc.
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m| “Thil tye hanh chinh

L7 HETHONG THONG TIN MOT CUPABIEN TUY
HAS 5O TAI CHINH

e i TRUC TIEP sivconsvec @) ouincTHuRke | TRAKETQUA THEQ 031 XU HB 5T siocioTHGNGKEY | CHOUANTRI | THEODGI XLyl eke

RO LY PAKN GATEWAY T
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Theo dGixi Iy & Quén Iy gidy 1 ¢ Quanf donvixdlj & Quén tr ngudi diing
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Ung dung/Linh vue chinh  Linhwwe | This tuc hinh chinh

2 Tim thi tuc thea mé/tén —Loc theo tadn b Unq dung/Linh vuc.chink- % || ~Loc theo ton b finh vye—
STT Ma thil tuc Tén thil tuc Co quan quan 1§ ban hanh Linh vire Mite d§ Trang théi

1 1otga/gre B3I miEn thay hé ké todn trudng, phy rdch K todn, chém At 9P ¢y quan iy gigm st b iém  Taichinh chung Mic 66 3 _Hoat dng_
ding v&i ngudi duge thud [am ké tedn trudng [0 ip dung quy minh]

N P Bén hang DTQG theo phuong thitc truc tiép rong réicho moi 461 po 0 oy Quinljgia e 653 Hoat dong
tugng Y F05 5p dung quy tink)

3 2002241 84n hang du tr quéc ga theo phuong théc du gid BO Tai Chinh Linh vuc tai chinh Mic 6o 3 Host ding
g & 4 DS ap dung quy trinh]

, S vt o i dune 51 <2 s i Gbne b s Hoat dong
4 1.006352 84n quyn thu phi sir dung t5i san ha ting dubng bd Linh vuc tai chinh Mirc d6 3 e

5 1.008598 B0 c40 APA thirdmg nién Linh vuc tai chinh Mite 653 _Hoat dong
855 3p dung quy trink,

6 1.008599 B céo APA dit xuat Linh vuc tai chinh Mirc 463 Hoat dbng
[ ip dung quy ok}

7 1.007714 80 cao tin hinh sir dung Bién lai thu tizn phi, & phi B5 Tai Chih Ghinh sach Thug Mitc do 4 Hoat dong
55 5p dung quy tink)

. - Bdo cdo inh hinh s dung Bén la thu tén phi G phi (€I Cue gy Chinh sichThas e dad _Hoat dong_
Thug) [[£5 2 dung auy wrinh]

. B B40 Caotinh hinh s dung hsa dorymat, chay, hong hoa don (cdp o Chinh sich Thug R Hoat dgng
Chi cuc) 05 ap dung quy trinh)

Hinh 56. C4u hinh ddi twong

Budc 3: Trén man hinh cau hinh do6i tugng, quan tri chon céc doi tuong

noép hd so cho thu tyc. Click “Luu lai” dé luu théng tin cdu hinh ddi

tuong.

'Cau hinh déi twong

Céu hinh Dai twong

Thao tac

Céu hinh déi twong cho: "B&i mién, thay thé ké toan trrdng, phu trach ké todn, chdm

dit hop déng voi nguroi dirge thué lam ké toan trrdng'”

ST
T

Tén ddi twong

1 Canhan

2 CoOng dan nrdc ngoai
3 Doanh nghiép

4 Hop tac xa

5 HO kinh doanh ca thé
6 Can bd

7 T chirc,doan thé

8 Co quan hanh chinh s nghiép

N

Hinh 57. Ghi lai cAu hinh dbi twong

O

O OOOEOE

C5uhinh quy tinh Quén I ngay lam viéc  Quan lj m3u béo cdo Quén Ij biéum3u Quan Ij danh muc Thit I3p thanh todn

x
. O D
Xad 2
+ 30
X282 2d
. ©

x

.

x

.

x

+

x

’

x

.

x

. D

&
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2.3 QUANLY GIAY TO

Quan tri ¢6 thé thuc hién quan 1y gidy to trén hé thong theo céac thao tac nhu
Sau.

] Quan gidy t&

@ HE THONG THONG TIN MOT CUABIEN T . Quénti~ S @
BO TAI CHINH )
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Thsndﬁixblyl | Quénj don vi i I§ % Quan tr ngud g Thi tyc hanh chinh [ C&u hinh quy tinh Quan lj ngay lamviéc  Quén Iy miu bio céo Quén Iy bigumu Quén I danh myc Thiét I3p thanh todn

Thigt lap MCBT Quén Iy chitky s GBng DVC Quic Gia Audit APl Upload Thanh todn DVC-QG Quan Iy Email Kiém tra dich vy Quan Iy SMS

Gidy 15 téng >>

Tim kiém theo tén hose ms ‘ ~-Lua chon cd quan quan [j— - H —Trang théi— - H —Chon logi file— - ‘ @
STT M3 gidy to Tén gidy 1§ Co quan quan Iy Trang thi Thao tée
. MENSETE 1g.;:h§:£ang k§ mA 58 BYQHNS diing cho don vi dur ton, don v st dung ngan sch Nha nud, don vi khc oo quan hé vdi PR a
2 O7-MSNS-BTC Bang théng k& don vi d& nghi c&p m 56 BYQHNS (ding cho don i st dung ngén sch, don vi dy toan) 5
e A s Cuc Tin hoc va Thang ke -
Y i - P
3 VETLDY Vin ban thanh |3p don vi 5t chinh = 2
4 VBGNY Cac van bin cda coquan Nha nuée cothim quyén giao nhigm vu, kinh phf cha don v e o A Thong & &
5 02-MSNS-BTG Tor khai ding ky m4 s6 BVQHNS diing cho céc dy &n dau tu & giai doan chudn bj dau tr a8
6 QDPDCCDA Quygt dinh hoc Van ban thong bio cla cap c6 tham quyén phe duyét chi trueng dautu dy én iz conc) &
7 03-MSNS-BTC Torkhai dang kj ma s BVQHNS ding cho cdc du &n d3u tu & giai doan thuc hién du &n &
8 QDDTDA Quyét dinh ddu t dur n -4
9 QDPDECKTKT dinh phé duyét bao céo kinh 1& - kj thut ddi voi cac du an chi lap bo cdo kinh 14 - k thudt =D &
10 QDDCDA Quyét dinh didu chinh du an a
s trang e cdg 1 oo 6 - | s3baitintrang - | w10t —BRutién || Tnrdc || Tiép theo || Cusi cing —

B0 TAI CHINH HO TRY BUANG DAY NGNG

Bia chi: S5 28 Trén Hing Dao - Quan Hoan Kiém - Ha Noi. (84-24)2220.2826-2688

Hinh 58. Man hinh Quan Iy gidy to
e Budc 1: Quan tri hé théng don vi chon menu “Quan trj”
e Budc 2: Chon tab “Quan ly gidy to”
e Budc 3: Thuc hién chirc ning “Thém méi gidy to”

e Budc 4: Thuc hién cac chirc nang “Chinh sira gidy to”.

2.3.1 THEM MOI GIAY TO HE THONG
Quan trj thuc hién thém méi gidy to trén hé thong theo cac thao tac sau:
e Budc 1: Quan tri vao menu “Quén tri” = Nhan vio tab “Quan ly gidy
to”.

e Budc 2: Nhan vao nat “Thém mo1i” trén man hinh.
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10 Quin I gidy 1
ﬁ\ HE THONG THONG TIN MOT CrA BIEN T
AT BO TAI GHINH

. quint - S @

TIER NHAN TRYE TIEP wvconsviee~ @ oulnwtruek | TRAkEToud- THED D3I XIFLY HO 5 BAD CAO THONG KE~ QUNTRl  THEODBIMULYHOIDAP  MULYPAKNT  GATEWAYT  TAILIEUHDSD~

QUAN LY TIN BAI QUAN LY TIEU CHI 9ANH GlA~ BUU CHINH CONG iCH~ DB TiNH HiNH XLKS DYCQG 901 SOAT THANH TOAN DVC QG

Theo d6i xd Iy | Quénlj donvixirlj & Quéntringudiding % Thiltuc hanh chinh [ C4u hinh quy trinh Quén If ngay limvige  Quén 1y mdu béo cdo Quan Iy bidu méu Quén y danh myc Thiét I3p thanh todn

Thigt I3p MCBT Quén|j chil kjis Cong DVC Quic Gia Audit APl Upload Thanhtodn DVC-QG Quénly Email Kiém tra dich vy Quan Iy SMS

Gy i ting Thém méi gidy to
theo tén o mé [ Ly choncoquen quin - - || ~rng i - || ~ononosifle- -
st Ma gidy to Ten gidy to Ca quan quin f Trang thii Thao tic

. SIS ET ;:anq Kji m 58 DVOHNS ding cho don vi iy tosn, don i s dung ngan sach Nha nuse, don v] Khdc co quan hé véi . N

2 07-MSNS-ETC Béng theng ke don vi 42 nghi ¢3 ma 55 BVQHNS (diing cho don vi st dung ngén sich, dan vi du todn)

3 VBTLEY Van ban thanh 12p don vi ‘D:CE;‘T":“”““ va Thong ke

4 VBGNY Cac van ban cda co quan Nha nudc c6 thi ja0 nhiém vy, kinh phi che den vi &‘f‘p;‘lxh“"”‘mﬁ"m 5
02-MSNS-BTC Torkhai d3ng kj mé 58 BYQHNS diing cho ¢ &n dBu tir & giai doan chuan bi dau tw
QDPDCCOA QuyBt dinh hoc Van ban théng béo cia c3p c thim quyin phé duyt chi rvong d3u tu dy dn

[e=on)
[eeon)

03-MSNS-BTC Térkhai d3ng kj mé 58 BVOHNS ding cho cée dyr dn d3u tu & giai doan thyc hién dy &n
QDDTDA Quyét dinh ddu tu du an
QDPDBCKTKT Quyét dinh phé duyét bio cdo kinh 1& - kj thudt déi v61 cdc dur dn chilp bio cdo kinh 1 - K thudt
10 QDDCDA Quyét dinh diéu chinh dy n
‘ G trang trén céng 1 cla & ~ H 54 b trén trang = | i hi 110 079 ke qud. +—BButién | True || Tiép theo || Cudi cing —

Hinh 59. Thém méi c4u hinh gidy to
e Budc 3: Can b nhap thong tin thém mdi cdu hinh gidy to:
Nhép tén gidy to
Nhép ma gidy to
Chon loai gidy to
Chon trang thai
Dung luong t6i da

Céc loai file dugc phép tai lén

© © O O O O O

Mo ta vé loai gidy to
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] Quin I gidy 15

HE THONG THONG TIN MOT CFA BIEN T(P

Thys don dich vy cing(Navigation)

iEe NN TRYC TIEP sriconovic- @) oubnii U= TRAkETOUA THED D1 XL HO 50 240 CA0 THENG KE = uinTR | THEODBIXULTHbIoe | ULiPmNe  GATEWAYT | TAILIEUHDSD=
QUANLITNBA | QUANLYTIEUCHIBANHGIA=  BUUCHINHCONGICK= OB TINKHINKXLHSDVCOS 901 SOAT THANH TOAN DVC 06
Theo dai xtr ff Quén j don vi xi l§ & Quéntringudi ding 5 Thi tue hanh chinh (] Céu hinh quy trinh Quén I ngay movige  Quén I mAu bdo céo Quénljbiéumiu Quén Ij danhmye Thidt I3p thanh fodn

Thigt [4p MCBT QuénIf chif kys8 Cng DVC Quic Gia Audit APl Upload Thanh todn DVC-QG Quén f Email Kiém tra dich vy Quén [ SMS

Thém danh muyc giay to

To quan quan

‘ —Lura chon ca quan quén lj— -
Ten gidy ta(*) Mz gidy to(*)
Loai gy 13 Trang thé
Hz théng ~| | Hostsng
Dung krong ti da (bytes)(*) Cac logi file dupe phép tai lén(* )

Gisy th cha

Ghon gidy 1 cha
Danh sach gidy 13 thay the Chon gidy t3 thay thé

sTT M gidy to Tén gidy t6 Thao tée

- |- T e @

FRECHCER AKY Q b3 | @ mMaHTML Tro giip [2
MG t v losi gidy t5
B I US| x|L A-B | & 3 8|;=:= £
i .| =~ mae ea
CHCRE R Q b3 | B MsHTML Tro g [B

Ghichd: Nhiimg inrimg o8 08y * & bét bude

St

BO TAI CHINH HO TR BUGNG DAY NGNG

Dia chi: 3 28 Tréin Hung Dao - Quén Hoén Kigm - Ha NGi. (84-24)2220.2828-2888
Hinh 60. Thém méi danh muc gidy to
e Budc 4: Quan tri nhan nat “Ghi lai” dé thyc hién ghi lai nhitng thong tin
gidy to dugc thém maoi.

2.3.2 CHINH SUA CAU HINH GIAY TO HE THONG
Quan tri thuc hién cap nhat thong tin c4u hinh giéy to trén hé théng theo cac
thao tac nhu sau:

e Budc 1: Quan tri vao menu “Quan tri” = Nhan vao tab “Quan ly giay

N0

to”.
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e Budce 2: Chon va tim gidy to can chinh stra, nhan vao nat “Chinh sira”

gidy to trén man hinh.

10
Q HE THONG THONG TIN MOT CIABIEN TUF . Qunti- 2 @
BO TAI CHINH
TIEP NHEN TRUC TIEP wrcongviec= [ oukwwiTHuPHie TRAKETOUAS THEQ DOI XY LY HO 50 840 CAO THONG KE~ QUANTRI | THED BOIXULY HOI DAP XULTPAKN=  GATEWAY= | TAILIEUHDSD=
QUINLYTINGA | QUANLYTIEUCHIDANHGIA= | BUUCHINHCONGICH~ | DBTINMHINHXLHSDVCQG | 01 SOAT THANK TOAN DVC 06
Theo di xi Ij QuénIj donvixir|j % Quantri ngudi ding % Thii tuc hanh chinh 2 Cauhinh quy trinh Quén Iy ngay lEmviéc  Quin|j mu bao cao Quan Ij biéumiu Quén Ij danhmuc Thist Iap thanh ton

Thigt 13 MCDT Quén Iy chirky s8 Cdng DVC Qudc Gia Audit API Upload Thanh todn DVC-0G Quén Ij Email Kiém tra dich vu Quan Iy SMS

Gidy 10 téng >

Tim kiém theo tén hode mé

‘ —Lya chon ca quan qun lj— - H —Trang thii— - H —Ghon o fle—

- + Thém mi
Stra gidy to
ST M gidy to Tén gidy to Co quan quin Ij Trang thai Thao tic
1 04-MSNS-BTC Thng béo chuyén giai doan dy an du tir
12 06-MSNS-BTC ‘Thang béo thay dai théng tin ma s3 don vi c6 quan hé vi ngan sach ozt Gonc)
13 TEST123 TEST123
12 BH-00001 Gidy tos Phé chudn san pham bao hiém huu tri
15 BH-00001-3 Quy u khoan, biéu phi s&n pham oot Gonc) &
6 000014 Co'sérkj thujt san pham du kién tridn khai, trang @6 néu 1 céng thiie, phureng phép, gidi trinh o s ki thuat d& tinh phi, cy P e
on Tai jidu san pham, minh hoa ban hang: mdu gidy yéu ciu bao higm; miu gidy chimg nhn bia hiém va cic loai gidy 2
7 BH-00001-5 tikhac ma khach hang phai ke khai va ky vio khi mua bio him =D g
Cam két bing n iéc doanh nghizp bao higm dép tmg cac diéu kién quy dinh va vén bang — a
e BH-00001-6 chiing minh trinh 69, mng luc, kin ng mén cia cac edn bd quén I quj uw iy nguyén &
19 BH-00001-1 Van ban d& nghi BS Tai chinh phé chun sén pham [ Host donc) i &
20 BH-00001-2 Phirong &n va giai trinh k& hoach trién khai san pham bao higm huu tri - &
- Py . PR " 2 — Daui It Tig udi clng —
Céc trang trén cong 2 cia 8 = ” S0 bai trén trang = | Hién thi 11 - 20.0F 79 k&t qua Dautien  Trudc Eptheo  Cudicing

HO TR DI

28 Trin Hrng Bao - Quén Hoan Kiém - Ha Nji. (84-24)2220.2828-2888
Hinh 61. Chinh sira gidy to
e Budc 3: Can bd cap nhat thong tin cau hinh gidy to

Nhép tén gidy to
Nhép ma gidy to
Chon loai gidy to
Chon trang thai
Dung luong ti da

Céc loai file dugc phép tai lén

© © O O O O O

Mo ta vé loai gidy to
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Tai liéu hwéng dan st dung Quan tri cap cao - BTC

£5) Hemosa o
= 60 TA GHiNH

Siva danh muc gidy t&

Tingayes

Hinh 62. Man hinh Sira danh muc gidy to

Budc 4: Sau khi cap nhdp thong tin danh muyc gidy to, quan tri nhan nut

“Ghi lai” dé thuc hién ghi lai nhimg thong tin vira cip nhat.

2.3.3 XOA CAU HINH GIAY TO HE THONG
Quan tr1 thuc hién x6a danh muc giéy to ma khong can thiét hoac khong st
dung trén hé thong theo thao tac nhu sau:

Budc 1: Quan tri vao menu “Quan tri” = Nhan vao tab “Quan ly giay

to”’

Budc 2: Trén danh sach gidy to, quan tri hé thong click nut 1énh X6a.

Quén I gidy 1%

@ HE THONG THONG TIN MOT CUZA BIEN TUF
WM BO TAI CHINH

TIEP NHANTRUC TIER wvconsviee~ @ oulwwThueki- TREkETOUAS THED DB X1 LY HB 50 BAD CAD THANG KE~ QUNTRI  THEODBIXULYHOIBAP | XULVPAKN-  GATEWAY~

TAILIEU HDSD =

QUAN LY TIN BAI QUAN LY TIEU CHI 9ANK BlAw

BUU CHINHCONG ICKw 98 TINK HINH XLKS DVCOG 901 SOAT THANH TOAN DVC 06

Theo d6i xi If

Thiét 13p MCBT Quan I chit kjis5 C3ng DVC Quic Gia Audit APl Upload Thanh todn DVC-Q@ Quén I§ Email Kiém tra dich vy Quén 1 SMS

Gidly 19 t6ng

Tim kiém theo tén hodc mé

STT M gidy to
1 04-MSNS-BTC
12 06-MSNS-BTC
13 TEST123
14 BH-00001
15 BH-000013
16 BH-00001-4
17 BH-00001-5
18 BH-00001-6
19 BH-00001-1
20 BH-00001-2

‘ —Lya chon coquan qudn lj— - H —Trang théi— - H —chon loal file—

Tén gidy to Co quan quin Iy
Thang béo chuyén giai doan du én dau tur

Thang béo thay @3 thong tin ma s don vi 6 quan hé véi ngan séch

TESTIZ3

Gidly t& Phé chuan sén pham bao higm huru tri

Quy the, diéu khodn, biu phi san pham

Go's ki thut sén pham dir kigh trién khai, trong A6 néu 15 cong thirc, phuong phép, gidi trinh o sérky thujt d& tinh ph, duy
phong nghigp vy

i thiéu san pham, minh hoa ban hang; m3u gidy yéu c3u bio hiém; mAu gidly chimg nhan béo hiém va céc loai gidy
chh;

ching minh trinh 65, n3 & &
Vn ban 2 nghi B3 Tai chinh phé chuah s&n pham

Phuong énva gidi trinh k& hoach trién khai sén pham bio hiém huw tri

‘ Cc trang irén céng 2 clia 8 — H 6 bai trén rang

Hign thi 1120 of 70 kft qui

Hinh 63. X6a gidy to

Trang thai
°
=

i o]
D

e i)

— Dautién  Truée

a gidy t&r

Quénlj donvixirlj & Quéntringwdiding (5 Thituc hanh chinh £ Céu hinh quy trinh Qudn If ng3y lBmviée  Quin Iy miu bdo cdo. Quén Iy bidumiu Quénj danh myc Thiét 3p thanh todn

+Thém méi

Thao tic

&

R Y

LI

»

» »

»

®

Tigptheo | Cudi cing —

H¢ théng hién thi man hinh nhdp xac nhan x6a thong tin giéy to.
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in mudn xéa céc danh muc Guac chon ?

=

Hinh 64. X4c nhin x6a thong tin gidy to
e Budc 3: Chon “OK”, Hé thong sé& thuc hién x6a thanh cong gidy to vira

duoc chon, chon “Huy” dé huy chic nang xo6a giay to.

2.4 QUANLY QUY TRINH PONG
e Quy trinh x1r Iy gitip Quan tri tao quy trinh cho cac dich vu cong. Can bo
c6 thé Chinh sira, Quan ly chi tiét tmg budc cta quy trinh xu ly, Xem cac
quy trinh cép con va thuc hién Xoa quy trinh.

e Cac buoc thuc hién nhu sau:

m| Céu hinh quy trinh

o HE.THE‘INGTIfDNGTIN MOT ClrA BIEN T @ Quinti~ S @
M BO TAI CHINH

{1 TIER NHAN TRUC TIEP sviconoviec~ @ ouAnwiTHUPKIT | TRAKETQUA= 3 THEO DOIXULYHO SO BAOCAOTHONGKE= | € oUANTRI | THEODGIXULYHOIDAP | XULVPAKNT | GATEWAY® | TAILIEUHDSD™
QUANLYTINBAI | QUANLYTIEUCHISANHGIA~  BUUCHINH CONGICH= | DBTINHMINHXLHSDVCOG D01 SOAT THANH TOAN DVC 06 /

Theo di xir If & Quén Iy gidly & . Quan Iy donvixdr Iy & Qudn tri nguési ding - Thi tuc hinh chind] [ luén ljngay lZmvisc  Quan|j mAu bdo cdo Quén Iy bigumdu Quanly danh myc Thiét I3p thanh tadn

Thigt 14p MCBT Qudn Ij chirkjis8 GBng DVC Qudc Gia AuditAPI Upload Thanhtodn DVC-QG Quén I Email Kiém tra dich vu  Quén | SMS

Quén ljtrangthai  C&u hinh quy trinh

Quy trinh téing

ST Ten quy trinh (Hién thi cho cdn bo) Singayxilj Mata Don vi quan Ij Chife nang
Demo - B Tai Chinh
1 is quyinhcon 0.0 X LHO
BTC - Quy trinh mau ¥l X 5
2| 13 gymmncen L2 Y x0o
B4 Tai chinh
N ¢
3|5 qayinhenn 0.0 @#x.Lho
Quy trinh T6 chirc Hai thio . LD
b Gutimhon 00 Y @X5BO
5 Quytrinh Cyc Quan|j, Giém sit Bao hiém 0 & X400
2 Quy srinh eon
6  BTC-3budc 100 Tip nhan Xur 1 Tra két qua Y¥exuiho

Hinh 65. CAu hinh Quy trinh
o Budc 1: Quan tr1 chon menu “Quan tri”.

o Budc 2: Chon tab “Céau hinh quy trinh”. Man hinh hién thi danh
sach quy trinh quy trinh.
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o Budc 3: Quan tri nhén nat 1énh “Xem cz”'lp con” dé xem danh sach cac
quy trinh cip con ctia don vi.
e Quan tri thyc hién cac chic nang “Thém m6i”, “Chinh sira”, “Quan ly”
quy trinh, “Xem cip con” cic quy trinh va “X06a” mot quy trinh xir Iy
dich vu cong.

[m] Céiu hink quy trinh

HE THONG THONG TIN MOT CUA BIEN T . Quinti ~ S
BO TAI CHINH

=

TIER NHAN TRUC TIEP ia’.'v’DDNG‘)\EC'n QUAH LY THU PRI~ TRAKET QUA~ THEQ DB KUY LY HO 50 BAQ CAD THONG KE= QUAN TRI THEQ DI X LY HOI DAR ULy PakN - GATEWAY = TAILIEVHDSD~
QUANLFTINBA  OUANLYTIEUCHIOANMGIA= | BUUCHINHCONGICH~ DB TINWHINHXLHSOVCOG  B0ISOAT THANK TOAN DVE 0B /
r_<

Theo d8i %Iy # Quén I gidy to  Quan Ij donvixtrly  Quantri ngusi ding % Thi tuc hanh chin Quin i ngay mviee  Quénlymiubdo cdo Quan Ij bidumiu Quan Iy danhmuc Thigt I4p thanh todn

Thiét 18p MCDT Quén Iy chi¥ kf s8 C3ng DVC Quic Gia AuditAPI Upload ThanhtodnDVC-QG Quén Ij Email Kiém tra dichvu Quén Iy SMS

Quén lj rang théi | Cu hinh quy trinh

Quy trinh téng

STT  Tén quy trinh (Hién thi cho cén bd) Songayxily Mot Don vi quan Iy Chire ning

15 Quy trinh e«

BTC - Quy trinh miu

x
2 i3 ourinhem g
, BéTaichinh 00 =
N chire Hoi thio 00 x
5 Quytrinh Cye Quin I, Gidm st B2o hiém - .
2 Guy tinh con
&  BTC-3budc 100 Tiép nhan Xir Iy Tré két qua & X .50 -

Hinh 66. Thao tac Sira, Quan ly, X6a, Xem cip con, Sao chép mot quy trinh

2.4.1 THEM MOI QUY TRINH
e Budc 1: Tai man hinh danh sach quy trinh con, Quan tri nhan nat “Thém
méi”, man hinh thém méi quy trinh hién thi.

Thém méi quy trinh

Tén quy trinh ()

Mo ta
“
O Cb tich hop hé théng x 1§ nghigp vu W13 trang thai kndi tao néu co(MEc dinh=01)
01
O Cb tich hop Céng dich vu céng quéc gia Théng tin gi¥i dén cong DVCQG(ME TT@NguoXuLy@PhongBan)

1

Sb ngay xir Ij (C6 thé nhép 2.5 ngéy
00 Ngay (Nhap sb ngay vi du 2.5 ngay)

Chon Workflow cAp cha

Chon Workflow cap cha v

Chon thir ty hién thi
Chon thir ty hién thi sau quy trinh v

Lwra chon t chic cho phép quan Iy cdu hinh quy trinh

A Quay lai ﬁ
Hinh 67. Man hinh Thém méi quy trinh
e Budc 2: Quan tri nhap thong tin dit liéu trén man hinh
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DFIS

Nhap tén quy trinh
Chon nhép s ngay xu ly
Chon workflow c4p cha

© © O O

Chon t6 chirc cho phép quan 1y quy trinh

Thém méi quy trinh
Tén quy trinh (*)
BTC - Quy trinh x& I h6 so-6 budc (Lanh dao Cuc Ky duyét) - Khong Thu 1é phi

Mo ta

O co tich hop hé théng x¥ I nghiép vu M@ trang ihdi kni tao néu ch(Mic dinh=01)
01
(0 €6 tich hop Céng dich vu céng quéc ia Théng tin giri dén céng DVCQG(MA TT@NguoiXuLy@PnongBan)

1

b ngdy xir Iy (C6 thé nhdp 2.5 ngdy
160.0 Ngay (Nndp s6 ngay vi du 2.5 ngay)
Chon Workflow cap cha
B6 Tai chinh v

Chon thi fw hién thi
Chon thir tu hién thi sau quy trinh v

Lwra chon 16 chirc cho phép quan Iy cau hinh quy trinh

£ Quay lai

Hinh 68. Lwu lai thong tin quy trinh thém méi
e Budc 3: Quan trj click ntt “Ghi lai” dé hoan thanh thém méi quy trinh.

Quy trinh thém méi s& xuét hién trong man hinh danh sach quy trinh.

0 C3u hinh quy trinh
(:} HE THONG THONG TIN MOT CTA DIEN TUF Q@ uivi- @
4aE BO TAICHING
TIEP NHANTRE TIEP stweonovee- ) oulNwTHUPKI= TRk ET Ui THED DBIXLY HD SO BAO CAO THENG KE= QUINTRI | THEODBIXULYHOIDAP  XULYPAKN- | GATEWAY= | TAILIEUDSD=
QUANLYTINBAI | OUANLYTIEUCHISANHGIA= | BUUCHINHCONGICH= | BBTINHHINHXLHSDVCAG 98I SOAT THANK TOAN DVC 06
Theo ddixirlj & Quénj gidyto + QuanlydonvixIf & Quéntri ngudiding 5 Thi tuc hanh chih Quénlyngaylamyiéc  Qudn Iy miubdo céo Quanlybigumiu Quén Ij danhmyc Thiét 13p thanh todn

Thigt 13p MCBT Quén I chir ky s Cdng DVC Qubic Gla Audit API Upload Thanh todn DVC-0G Quén I Emall Kiém tra dich vu Quén If SMS

Quén Iy trang thai | CZu Hinh quy trinh

Quy trinh t6ng / Demo - B Téi Chinh

Tim kiém Thém méi quy trinh thanh céng ® Timkiém + Thém méi
STT  Tén quy trinh (Hién thi cho cén b3) ! Songayxilj  Méta Bon vi quin Ij Chife ning
e LS S e e o 1.Tiép nhan ho so 2.Phén eong hé so 3.Trinh duyét 4. Trinh Y &
1 Demo - BTC - Quy trinh xir I k5 50 6 bude (c6 phan cong & ky duyét) -Thu I¢ phi trute khi xi Ij 200 K5 Thu 6 ph 6 T3 két qus X .50
i A P N — . 1.Tiép nhan hd so2.Phan cong hd so 3.Trinh duyét 4 Trinh .
2 Demo - BTC- Quy trinh xir f b 0 6 bude (o6 phan cang & ky duyét) -Thu Ié phi sau khi xir Iy 1600 e Thlé phib.Tra ket aus @ X.ah
[ — o e A 1.Tidp nhan hd so 2.Phn cong hd so 3. Trinh duyét 4.Trinh . E
3 Demo - BTG - Quy tiinh xi I§ hb 50 6 bude (cG phan céng & ky duyét) -Khang Thu |2 phi 1600 e Thule phi 6 Tra kit oui & X 50
4 Demo - BTC:- Quy trinh xi I o 50 6 buée (c6 Cuc trudng phin cang & kj duyt) - Khng Thu Ié 160o  1-Tiéh nhan o so2.Phén cong o so 3.Trinh duyét 4 Trinh .
g & A Py )
phi kj 5.Thu |2 phi 6.Tré két qua
BYT - Quy trinh xir Ij hé 50 6 burée (c6 Cuc truéng phan céng & ky duyét) - Thu I& phi sau khi xir 1.Tiép nhén hd s 2.Phén céng h 50 3.Trinh duyét 4.Trinh "
S 160.0 g A G x40
Iy Ky 5.Thu |8 phi 6.Tré két qua
7z 6 Quytrinhlién thing TTBYT 0.0 Quy trinh lién théng TTBYT ¥eX.L00

Hinh 69. Quy trinh thém méi dwerc hién thi trén chirc niing

2.4.2 CHINH SUA QUY TRINH
e Budc 1: Quan tri chon quy trinh can sua, tai cot chuc nang nhan nut

“Chinh sua”.
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DFIS

0 Ciu inh quy trinh
Q HE THONG THONG TIN MOT CIFA BIEN TiF . uinui- b @
BO TAI CHINH
TIEF NKAN TRUT TIEF ﬂ:".VCONG‘HEC'n QUAN LY THU PRI~ TRA KET QUA~ THED D8I XIFLY HO 50 BAQ CAD THONG KE= QUAN TRI THED DI XU LY HOIDAP AULY PAKN ™ GATEWAY ~ TAILIEY HDSD~
QUANLYTINBAI  QUANLYTIEUCHIDANHGIAw  BUUCHINHCONGICHw  BETINHHINHXLHSDVCOS 931 SOAT THANH TOAN DVC 06

Theo d6ixirIj & Quén|j gidy té . Quan Iy donvixirlj & Quén tringudi ding % Thi tuc hanh chink Quénj ngay lamviéc  Quén If méu bdo cdo Quan Iy bidu mau Quén | danh muc Thiét Iap thanh tadn

Thiét I3pMCBT Quén Iy chii kjs3 C3ng DVC Quéc Gia Audit API Upload Thanhtodn DVCQG Quén I Email Kiém tra cich vy Quén I§ SMS

Quénjtrang thai | Cau hinh quy trinh

Quy trinh tGng / Demo - B) Tai Chinh

Tim kigm + Thém méi
Chinh stra quy trinh
STT  Tén quy trinh (Hién thi cho cén bé) Singayxirly Motd Don vi quan Iy Chifc ning ’l
[P ——— sy 1.Tiép nhan hd 50 2. Phan cbng hd so 3 Trinh duyét 4.Trinh X
1 Demo - BTC - Quy trinh xir Ij hid 50 6 bute (cé phan cing & ky duygt) ~Thu I¢ phi trude khi xif Ij 200 5. Thu I phi 6174 kit gus % N
[ — B, 1.Tiép nhan h6 s0 2 Phan cang hd so 3. Trinh duyét 4.Trinh X
2 Demo - BTC- Quy trinh xir Ij hé so 6 budce (c6 phin cdng & ky duy?t) -Thu & phi sau khi xir Iy 160.0 § 5.Thu & phi 6.Tré kit qua -3 1)
[ o . - 1.Tiép nhin hd so 2 Phan cang his sa 3 Trinh duyét 4 Trinh 3
3 Demo - BTC - Quy trinh xi Ij h s 6 budec (c6 phan cong & kj duygt) -Khang Thu I phi 1600 Thule phis Tra ket qud “F A
Demo - BTC - Quy trinh xif 1§ b 0 6 bude (c6 Cuc truéng phan cong & kj duyét) - Khang Thu I& 1.7Tiép nhin hd 5o 2. Phan cang hi sa 3. Trinh duyét 4 Trinh :
4 . 160.0 A PR e #X @
phi k§ 5.Thu I& phi 6.Trd kit qua
BYT - Quy trinh xir Iy h& s 6 budc (c6 Cuc trwéng phan cong & ky duyét) - Thu & phi sau khi xir 1.Tiép nhén hd so 2.Phén céng hd so 3.Trinh duyét 4.Trinh .
5 | 160.0 . s nan e X a0
Iy ky 5.Thu |& phi 6.Tra két qué
6 Quytrinh lién thong TTBYT 0.0 Quy trinh lién thong TTBYT #XHME

Hinh 70. Chinh sira m§t Quy trinh
e Budc 2: Man hinh chi tiét quy trinh xuét hién, Quan tri cap nhat thong tin
can chinh stra. Nhan nuat 1énh “Ghi lai” dé chinh sira.

Tén quy tinh ()
BTC - Quy trinh x{¥ Iy hd 506 biréc (LANN dao Cuc Ky duyét) - Khdng Thu I& phi

M ta
BTC - Quy trinh x( Iy hd so' 6 bréie (LEnh dao Cuc Ky duyét) - Khéng Thu I& phi

¢ tich hop hé théng xiv 1y nghigp w M trang thi khéi tao néu ca(Mac dinh=01)

¢ tich hop Céng dich vu céng quéc gia Théng tin gt dén cng DVCAG(ME TT@NguoiXuLy@PhongBan)

S ngay xi¥ Iy (Co thé nhap 2.5 ngdy )

1600 Ngay (Nhap s6 ngay vi du 2.5 ngay)

Chon Workflow c&p cha

B0 Tai chinh v

Chon thee tu hién thi

Chon thi t hién thi sau quy frinh v
Lwa chon té chiec cho phép quan Iy cau hinh quy trinh

Quay lai

Hinh 71. Lwu lai thong tin Quy trinh chinh sira
e Quy trinh xr Iy thi tuc dich vu coéng chinh stra s& dugc cip nhat va hién
thi trén man hinh danh sach quy trinh.
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Tai liéu hwéng dan st dung Quan tri cap cao - BTC

[C] Theo ddixix Iy [C] Quan Iy gidy 1o [] Quan Iy don vixi Ij [T] Quan tri nguoi dung [] Thil tuc hanh chinh [T] Cau hinh quy frinh Quan ¥ ngay 1am viéc  Quan Iy méu bao cao Quan Iy biéu mau

Quan Iy danh muc  Thiét lap thanh toan  Thiét Iap MCDT Quan Iy chiF ky s6

Quan Iy trang thai

C4u hinh quy trinh

Quy trinh téng / B¢ Tai chinh

# X QUANLY QUY TRINH

STT Tén quy trinh (Hién thi cho can bd) f;;u ngay xir Mo ta Don viquan Iy Chirc nang

BTC - Quy trinh x& Iy hd s¢ 6 bwoc (Linh dao Cuc Ky duyét) - Khéng 1600 1.Tiép nhin ho so 2.Phan céng hd so 3.Trinh YHREDO

Thu 1€ phi duyét 4.Trinh ky 5.Thu Ié phi 6.Tra két qua cea
BTC - Quy trinh x¥ Ij hd s0' 8 bwée (Linh dao Cuc Ky duyét) - Thu phi 1.Tiép nhén hd so' 2 Phan céng hd so 3.Trinh U Y X o -
true 1800 uyet 4 Trinn ky 5. Thu 6 pni 6773 két qua B0 Tal Chinh daxabe
1.Tiép nhén hd so 2 Phan céng nd so 3.Trinn Y X L o
3 | Test 1800 quyet 4 Trinn ky 5. Thu 16 pni 6713 két qua ¢9XaDe
KHDT - Quy trinh xi Iy hd so & bwée (Linh dao Cuc Ky duyét) - Khéng 1.Tiép nhin hé so 2 Phan cong hd so 3.Trinh T - . -

PO P N B i 160.0 - N . PR I, B6 Tai Chinh £ B3R
Thu 1€ phi - Két ndi Cong Qudc Gia duyét 4 Trinh ky 5. Thu & phi 6 Tra ket qua o Tarchim - bo
5 BTC -3 bwéc 10.0 Tiép nhan X If Tra két qua BO Tai Chinh HeX&Dho
BTC - Quy trinh x& Iy hd s¢ 6 bwoc (Linh dao Cuc Ky duyét) - Khéng BTC - Quy trinh x¥ Iy hd so 6 buroc (Lanh dao R - oy T
6 ! 160.0 e . o B0 Tai Chinh X3 FALLC
Thu & phi Cuc K duyét) - Knéng Thu € phi 0 Tarenin Bo

Hiénthi 6 két qud —DAutién TreGc | Téptheo | Cudicing —

Céc trang rén cdng 1 cla 1+

10 ltems per Page~

Hinh 72. Quy trinh dwgc cip nhit sau khi chinh sira thanh cong

2.4.3 QUANLY QUY TRINH

Budc 1: Quan tri chon quy trinh can quan 1y, tai ¢t chirc nang nhan nut

“Quan 1y dé tao va cau hinh cho timg quy trinh

TIEP NHEN TRUC TIEP

wrconcviic~ @ ouinwiTHuPHie TRAKETQUA~

THED DI KLY HD 50

BAO CAD THONG KE~ QUANTRI THED DI XU LY HOI BAP

ALY PAKN =

GATEWAY~

TAILIEUHDSD =

QUAN LY TINBAI

QUAN LY TIEU CHi ANH GlA~ BUU CHINH CONG icH~ BB TINH HINH XLHS DYCOG

901 SOAT THANH TOAN DVC 06

Theo dgi x(r I

Quén I gidyt 4 Quan I donvixtIj & Quintri ngud diing

Thil tuc hanh chinh

Quén § ngay lam viée

Thigt I3p MCOT Quan I§ chif ki s6 Céng DVC Quéc Gia Audit API Upload Thanh toan DVC-QG Quan Iy Email Kiém tra dichvu Quan Ij SMS

Quin Ij trang tha

Cu hinh quy trinh

Quy trinh 13ng / Dem - B9 Tai Chinh

STT

L Tim kiém
Tén quy trinh (Hién thi cho cén bd)
Demo - BTC - Quy trinh xi Iy ho 50 6 budc (c6 phan cong & ky duyét) -Thu I phi trudc khi wif Iy
Demo - BTC- Quy trinh xit I§ b sa 6 bude (c phan cdng & ky duyét) -Thu & phi sau khi xit j
Demo - BTC - Quy trinh x| h 50 6 buse (c8 phan cong & kyj duyét) -Khing Thu Ié phi
I:ﬁm - BTC - Quy trinh xit I§ b6 s 6 bude (cé Cuc trurdng phan cong & ky duyét) - Khing Thu 18
phi

6

BYT - Quy trinh xif Iy hé 50 6 buc (€6 Cuc truéng phin céng & ky duyét) - Thu I& phi sau khi xir
Iy
Quy irinh lién théng TTBYT

6 ngay xi Iy
20.0
160.0
160.0
160.0

160.0

0.0

Mo ta
1.Tiép nhén hd so 2.Phan céng hd so 3.Trinh duyét 4.Trinh
kj 5.Thu 16 phi 6.Tra két qua

1.7i€p nhan 16 50 2 Phan cang hd sa 3 Trinh duyét 4.Trinh
ky 5.Thu |& phi 6.Tra ket qué

1.7Tiép nhan ho s¢' 2.Phan cong hd se 3. Trinh duyét 4.Trinh
ky 5.Thu | phi 6.Trd két qué

1.Tiép nhan hd so 2.Phan céng hd so 3.Trinh duyét 4.Trinh
Ky 5.Thu |6 phi 6 Tra két qué

1.Tiép nhén hd so 2.Phén céng hd s 3.Trinh duyét 4.Trinh
kj 5.Thu |6 phi 6.Tra két qua

Quy trinh lién théng TTBYT

Hinh 73. Quén ly quy trinh
Budc 2: Man hinh danh sach trang thai clia quy trinh s& hién thi. Dbi véi

Quin Ij mu bio c4o Quan 1§ bigumau Quan Ij danh muc Thigt Iap thanh toan

Quan ly quy trinh

Dan vi quan Ij

Chife nang

+Thém méi
W[

X &M
x50

x

X &M
Xl

nhitng quy trinh xr Iy m&i chua c6 cac budce trang thai xu 1y, Quan tri

nhan nut“Thém buée” dé thém trang thai vao quy trinh.
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DFIS

THONG THONG TIN MGT CUa BIEN TU

BO TAI CHINH

TiEe i TR TiEP sivconswicw [ cuNuTHURMiY | TRARETaukv B THEDOGIXVLNOSO [ miocioTGNGKEY | CBouinTm | THEooONULWGiokr  UuemNr | GATENAVT | TAILEUNDSD™

QUANLYTINBAI  QUANLYTIEUCHIBANMGlAw  SUUCHINHCONGICH= BB TINH HINK XLKS 901 SOAT THANH TOAN DVC 06

Theo di i Ij & Quén I gidyto + Quan I donvixIf & Quén tr ngutiding T tyc hanh chinh Quénjngay limviéc  Quénlj méu béo céo Quén Ij bigumu Quén Iy danh muc Thiét I3p thanh todn

Thiét|3p MGBT Quén If chit ky s6 GBng DVC QuécGia Audit AP Upload Thanh todn DVC-QG Quén | Email Kiém tra dich vy Quan Ij SMS

Quénljtrangthéi  CAu hinh quy trinh

a0 vé céu hinh cho quy trinh:“Demo - BTC - Quy trinh xi I hé so 6 budc (c6 phén cong & kj duyét) -Thu 1¢ phi rusc khi xir ™

STT  Tén quy trinh (Hién thi cho cin bd) Tén trang thai(Hién thi public) 5;2,",3*"1 Vailro Thi tu Chiic ning
1 H so chiiép nhan tryc tidp Ko soch tiép nhan tru tigp 209 * Canbdtigpahinte tigp X%
« Tiép nhan H5 sa (— Ha 5o chérthanh fodn phi) % ‘s ‘
2 Ho sochd tigp nhan tryc tuyén Ho s0ch tiép nhan truc tuyén 0g ° Ganbotigpnhantrve uyén am X%
« Tiép nhin HG sa (— Hé so chd thanh fodn phi) /% s
+ B cBU bG sung hd so (— Hé sochobisung) ¥ X
3 Ho s cho thanh todn phi Ho 50 cha thanh toan phi gg * Canbdthuphi/léphi TS X %

« Thu phi/ L& phi {— Giif ch “Co quan/dan vi/shang ban" I chi 5 hiru chiu trich abiém i 17 | . Tich hop céing Quéc Gia: Ho so chd tiép nhdn truc tuyén) - Chérxde nhan thanh todn phi) ¥ % ‘s ‘

4 Phivwin nhin thank fain nhi Phiv win mhan thanh fadn nn * Canbdthuphi/I¢phi e w &

Hinh 74. Thém bwérc xir ly vao Quy trinh
e Budc 3: Tai man hinh “Thém bwéc”, Quan tri nhap thong tin trang thai
bao gém: Tén trang thai, Thém vai tro va thir ty cho trang thai.

Quén Iy trang thai CAu hinh quy trinh

Tén trang thai(Hién thi cho can bd) (*)
Chg xac nhan thanh toan phi -

Tén trang thai(Hién thi public) (*)

Dang x Iy
Vai tro Chirc ndng
Can b thu phif 18 phi X
Thém vai trd
13 Trang thai Biing sau buéc
Xl Iy khac ~ —Chon béc quy trinh— ~

S6 ngay xi¥ 1y (C6 th
[JCho phép phan cang

Quay lai

Hinh 75. Lwu lai buwéc xir ly

e Budc 4: Nhan nit “Ghi lai” dé hoan thanh thém méi budc. Budc vira tao

s& hién thi trén man hinh quan 1y.
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%

3 NG ANG TIN MOT G ENTU A 6
L% HE THONG THONG TIN MOT CUA BIEN T . Quéan tri hé théng ~

BO TAI CHINH

[T] TIEP NHAN TRUC TIEP [] XU/LY CONG VIEC QUANLY THUPHI~ TRAKETQUA~ [] THEO DOIX(LY HO'SO' ] BAD CAO THONG KE~ [ QUANTRI THEO DOIX(PLY HOIDAP XU/LYPAKN~ TAILIEUHDSD~ QUAN LY TIN BAI

QUAN LY TIEU CHI DANH GlA ~

[T] Theo d6i xtr Iy [] Quan Iy gidy i [] Quan Iy don vixE¥ Iy [T] Quan tri ngwdi dang [] Thd tuc hanh chinh [T] CAu hinh quy trinh Quan Iy ngay lam viéc  Quan Iy mdu bao cao  Quan Iy bidu miu

Quan Iy danh muc  Thiét Iap thanh toan Thiét Idp MCOT Quan Iy chik ky s6

Quan ly trang thai C4u hinh quy trinh

Tao va cAu hinh cho quy trinh"BTC - Quy trinh xi¥ Iy hd so' 6 bwée (Lanh dao Cuc Ky duyét) - Khéng Thu 1& phil

+ Thém budc

56
STT  Tén quy trinh (Hién thi cho can bd) Tén trang thai(Hién thi public) ngay Vaitrd Thir tw Chirc ndng
xwly
| 1 Ché xac nhan thanh toan phi Dang xir Iy 0o  * Canbdthuphi/I& phi ¥X% |

) Quay lai
Hinh 76. Thém bwéc xir Iy méi thanh cong
***Luu y: Can b0 Quan tri c6 thé thém nhi€u budc dé tao thanh 1 quy trinh.

[7] i Wi TRUETIER [ XU/ CONG VIEC = QUAN LY THU PHi= | TRA KET QUA= | [7] THEO DB1X{YLY WD 50/ [7] A0 CAO THGNG KE =[] QUANTRI THED DAIXU/LY HOIDAP  X(FLY PAKN+  TAILIEU HDSD~ QAN L TINBAI QUANLY TIEU CHi SANH G~

[ Theo d8ixi i [T Quan I gy tir [T] Quan iy don vixi iy [] Quén tringudi diing [7]Thi tuc hanh chinh [] CAu hinh quy trinh  Quén Iy nody m viéc  Quan Iy mAu bao cdo Quan Iy biéu miu  Quan Iy danh muc  Thiét 4p thanh toan  Thiét Iép CBT

Quan Iy chir ky sb

Quén fy trang thai | CAu hinh quy trinh

Tao va céu hinh cho quy trinh:"KHBT - Quy trinh xi¥ Iy hé so 6 bwéc (Lanh dao Cyc Ky duyét) - Khéng Thu I€ phi - Két ndi Cong Oube Gia™ & I = Thémbuoc |

ST Tén quy trinh (Hién thi cho can bs) Tén trang thai(Hién thi public) » W vaitrd Thie twr Chife nang

1 Hb 50 chd tiép nhan truc tigp H 50" chi tiép nhan true tiép 40 = Canbitiép nhén trc titp 'S Budc ) YR

* Tiép nhan (— Hé so chirLénh dgo phéncong) ¥ X ‘
2 Hbso cho tiép nhan tryc tuyén HB S0 chi tiép nhan trve tuyén 00  * Canbdtip nhén e tiyén ¥X%

« Tiépnhdn hé so (— Hé s ché Linh dao phancéng) ¢ X s

» Yéu cau bd sung hd so (— Hé sochd bdsung) ¥ X e
3 Hé so ché Lanh dao phén céng Hb 5o chix Lanh dgo phén cong po = Trwdngdonvi =Bt 50 tinh thé gian X%

« HB 50 chi phan cong (— M6 so chir Guc phé phan cong) ¥ % s ‘
4 Hb 50 ché Cuc phé phan céng H8 50 chiv Cu pho phan céng 40 = Phétrudng Gon vi YK

* Phan cng phong ban (—-+ Gii nhidu *Cor quanidon vilPhong ban®: HA s chérphén cong) ¢ X & ‘
5 Hbsoche phan cang Hb 5o chir phan cong 0o *Trudng donvi ¥X%

Hinh 77. Cac buwéc xir Iy co ban trong mét Quy trinh
e Budc 5: Quan trji c6 thé “Chinh sira” budc quy trinh, “X06a” budc quy
trinh va “Thém diéu kién” cho budc tai cot chirc nang.
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[5] mée Nk TRUCTIE (7] KUY CONG VIEC - QUAN LY THU PHi~ | TRAKETQUA~ [ THE D01 XYL HO 50 [T A0 CAO TWONG KE - [ QUANTRI THED DN XULY HDIDAP  X(/LY PRI~ TAILIEU HDSD~  CUAN LY TINBAI QUANLY TIEU CHi AN G~

[] Theo ddixir i [] Quan I gidy tor [7] Quan i dom vixi i [~] Quan tringwdi ding [~ Thii tuc hanh chinh [7] CAu hinh quy trinh  Quan Iy ngay lam viéc Quan iy mAu bao cao Quan i bifu mau Quan Ky danh muc  Thiét p thanh toan  Thiét Iip MCDT

Quén by chi ky sb

Quén ff trang thi | Cu hinh quy trinh

Tao va cfu hinh eho quy trinh:"KHBT - Quy trinh xi¥ I né so 6 buée (Linh dao Cuc K duyét) - Kndng Thu 1€ phi - Két néi Céng Quée Gia™ € | Thémbuee |

STT Tén quy trinh (Hién thi cho can bd) Tén trang thai(Hién thi public) x‘“\; ;9'“ Vai trod. Thib ty Chikc nang

1 Hésochd tiép nhén truc tigp H so chi tiép nhén truc tidp 40 = Canbjtiép nhin tructip 'S Buc d3)

« Tidp nhén (— H6 so ché Lénh dgo phén cong) ¥ X “w ‘
2 Hbsochd tiép nhn truc tuyén H so chis tiép nhin trwc tuyén 00 * Canbé tiEp nhdn truc tuyén VR 2N

« Tiép nhan ho so (— H6 so'ché Lanh dao phan céng) ¢ X e

o éuchubd sung nd so (— Ho sochopdsung) W X e
3 Hbsoehd Linh dao phin céng Hé s chir Lénh dao phén céng 00|  ®Trbng donvi —Béc & tinh thé gian X%

« HB 50 chiv phan chng (— HB so chiv Cuc phi phin céng ) ¥ X e ‘
4 Hé so ché Cuc phé phén céng Hb so chir Cuc pho phén cing 40 * Pho trung don vi YRS

» Phin cbng phong ban (—-> Gix nhidu "Cor quan/dom vi/Phdng ban™: H so chéphén cong) ¥ X “a ‘
5 Hbsocho phin cong Hé sor chés phan céng 0o *Trudngdonvi YK

Hinh 78. Chinh sira, Xéa, Thém didu ki¢n cho buéc xir 1
o Dé thuc hién chinh stra budc, quan tri nhan chon nut “Chinh stra” - tai
cot churc nang.
o Déxoba trang thai, can bo quan tri nhan chon nat “Xéa” « tai cot chirc
nang.
o Quan tri thém diéu kién cho trang thai, tai man hinh danh sach trang

thai, nhan nat “Thém di€éu kién” -tai ¢t chirc nang.

THONG TH . Quan tri he tnéing ~

BO TAI CHINH

[C] TIEPNHAN TRUCTIEP [T] XU'LY CONG VIEC~ QUANLY THUPHI~ TRAKETQUA~ [] THEODOIXU'LY HO SO [] BAO CAO THONG KE~ [] QUANTRI  THEO DOIXULY HOIDAP  XU'LYPAKN~ TAILIEUHDSD~ QUANLY TIN BAI

QUAN LY TIEU CHI DANH GlA~

[7] Theo dBixtz Iy [] Quén Iy gify t& [ Quén Iy don vixis Iy [7] Quén tringwdiding [] Thil tuc hanh chinh [] C&u hinh quy tinh Quan Iy ngdy 1am viéc Quan Iy mdu bao cao Quén Iy biéu miu

Quan Iy danh muc  Thiét I3p thanh toan  Thiét I3p MCET Quan Iy chit ky s

Quén Iy trang thai  CAu hinh quy tinh

Tao va cau hinh cho quy trinh:"BTC - Quy trinh xi I hd so' 8 burdre (Linh dao Cuc Ky duyét) - Khéng Thu 18 p

+ Thém buoc

sé
STT Tén quy trinh (Hién thi cho can bo) Tén trang thai(Hién thi public) ngay Vaitrd Thir tw Chirc nang
X 1y
1 Ch& xic nhan thanh toan phi Dang x¥F If 00  * Cénbothu phil & phi RD

@) Quay lai
Hinh 79. Thém diéu ki¢n cho buéc xir ly
e Trén man hinh thém diéu kién xur 1y, Quan tri nhap thong tin diéu kién
trang thai.
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Quan Iy trang théi  CAu hinh quy trinh

Biéu kien xtr Iy

Trang thai Budc hién tai Trang thai Buéc dich
Ché xac nhan thanh toan phi Ch Idnh dao Cuc phan cing
M3 hanh déng Tén hanh dgng(Hién thi cho en b3
MA-1008513 Thanh todn phi
6 ngay Xt I (C5 thé ahép 2.5 ngay Tén hidn ] (Hién thi cong knai
Thanh toan phi
“Cor quan/dom viiphong ban" sé thipc hign budre D (Chi chon khi hb SodwE g T Co quanidon viphong ban™ ey den T RAoe]

[ cha phép six dung quy trinh con tai burée nay
Ccnopné
[ s& gii email cho ngurdi thire hién budc tiép theo a8 thang bao

h kém file gl @én budctiép theo

[ che phép giri théng tin sang hé théng can tich hep ( Thee m3 hanh déng quy dinh tidy chudn

[ cétich hep Céng dich vu cing quéc gia Théng tin gl @én cng DVCQG(ME
TT@NguoiXuLy@PhongBan)@NoiDungxL

Kich thiréc Popup mé ra khi xir 1y
B rong (px D6 cao (px)
1000 800

O sir dung cac ting dung riéng (ac thi trong buge xir 1 ny

Quay lai Ghi lai

Hinh 80. Lwu lai cac thong tin dwgc thém cho bwdc xir ly

o Quan tri chon trang thai budc dich

o Nhap tén hanh dong cho diéu kién 1a nit 1énh “Xir 1y hod so”

o

Click nut “Ghi lai”

Quan tri c6 thé tich chon “Sur dung Portlet riéng trong xtr Iy’ & mot sb

cac budce diéu kién cua quy trinh.

o

o

Muc Loai trang thai chon Private

Muc Trang chon Portlets

Portlet thyuc thi, chon cac portlet riéng cta diéu kién trang thai nhu

Ti€p nhan ho so, Phan cong hé so, Trinh ky, Tt choi ho so, Yéu cau

bo sung...
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NEPRUNTRICTIER | (| AN COMGWED- UMD THUPH - | TRARETOUA- | TEODODUNSHDST | MOCOTAINGKE- | DUANTR THEODOOVCY HOIGAP | MY PN~ | TAILIE ouln 1 TINBY | cuinLE

Theoodial | Guinl oidytty o Quintl Sonvixk i ol Qudn vinguicino | Thi tuchénih chinh | C8u iinh quy YR Quén 1 rody Imwac Gudn i mSubso 80 Guin i bidumBu Gudn dannmuc THiS: o thanh todn Thit SoMCET Qudn i chl ki 54

"Car quanidom viiphong ban™ 54 iy hidn butrs B (o cwn vt az

D s s o om0

Tong 1 o 40 cing DVCREME TT GNP EEN QNG

Fioh fivstso Popup mé ra kil s i
29r0ng g

g 4= Gmg Syng Mng B8 S rorg buds ol I nly)

Hinh 81. Sir dung Portlet riéng trong xir ly
o Quan tri nhan nat “Ghi lai” dé hoan thanh budc thém diéu kién.
e Trén man hinh quan 1y trang thai s& hién thi thong tin diéu kién cta trang
thai xur 1y.

£ HETHONG THONG TIN MOT CUA DIEN TU A
Er Y Quan tri hé théng ~

BO TAI CHINH

[T] TIEP NHAN TRUC TIEP ] XULY CONG VIEC~ QUANLY THUPHI~ TRAKETQUA~ [T] THEODOI XUSLY HO SO []BAO CAOTHONG KE~ [T] QUANTRI THEO DOIX('LY HOIDAP XUFLYPAKN~ TAILIEUHDSD~ QUAN LY TIN BAI

QUAN LY TIEU CHI DANH GIA~

[] Theo di xi Iy [T] Quan Iy gidy to [T] Quan Iy don vixF Iy [] Quan tri ngeéi dung [T] Tha tuc hanh chinh [T] CAu hinh quy frinh  Quan Iy ngay [am viéc Quan Iy mau bao cao  Quan Iy biéu miu

Quan Iy danh muc  Thiét lp thanh toan  Thiét lap MCBT Quan Iy chif ky sb

Quan Iy trang thai CAu hinh quy trinh

Tao va cAu hinh cho quy trinh="BTC - Quy trinh X Iy hé so' 6 brrée (Linh dao Cue Ky duyét) - Khéng Thu 1é phii™ & )

+ Thém budc

56
STT  Tén quy trinh (Hién thi cho can bd) Tén trang thai(Hién thi public) ngay Vaitrd Thir tw Chirc ndng
wly
1 Ch& xac nhin thanh todn phi Dang xie Iy og  * Canbd thu phil 1& phi ¥R
| « Thanh toan phi (— Che Idnh dao Cuc phan céng) ¢ % & ‘
2 ch&I4nh dac Cuc phan céng Bang xit Iy 00 * Can bo phan cong hd so YX%

@ Quay lai

Hinh 82. Piéu kién thém thanh cong dwgc hién thi trén chire niing

e Dicu ki¢n xur Iy dugc thém mai, quan tri cd thé chinh stra hoac xo6a diéu
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o Chinh stra di€u kién trang thai, quan tri chon di€u kién trén cot Tén tai

moi trang thai, nhan nat 1énh “Chinh sira”.

o Xoa di€u kién trang thai, quan tri chon diéu kién trén ¢t Tén tai moi

trang thai, nhan nat 1énh “X6a” .

*** Lwu y: Nhitng Budc c6 diéu kién budc hién tai va buée dich thi khong

duogc phép xoa.

2.44 XEM QUY TRINH CAP CON

Budc 1: Quan tri chon quy trinh can quan 1y, tai cot chirc ning nhan nut

“Xem cap con” + cic quy trinh. Hé thong hién thi thong tin cta tt ca cac

quy trinh cap con.

g} HE THONG THONG TIN MGT c(FA BIEN T(F

. quinti - S @

¥ BO TAI CHINH

TIEP NHAN TRUC TIEF sywconeviec~ ) uin i THURHIT  TRAKETQUAS THED DI KU/ LY HO 3¢ BAQ CAD THONG KE™ QUANTRI  THEODOIXULYHOIDAP  XULFPAKNT | GATEWAY™  TAILIEUHDSD™
QUANLYTINGA  QUANLYTIEUCHIDANHGIA~  BUUCHINHCONGiCH=  DBTINHHINHXLKSDVCQG | 901 SOAT THANK TOAN DVC 06
Theo dBi xir f & Quan Iy gidy 16 1 Quin Ij donvixlrly & Quintringudiding - Thiltuc hanh chinh Quinifngaylamviec  Quinljmiubsocdo QuinIjbidumu Quinly danh muc Thigt 13p thanh todn

Thigt 13p MCBT Quén Iy chif ki s6 Céng DVCQuc Gia Audit AP Upload Thanh toan DVC-QG Quén Iy Email Kiém tradichvu Quin Iy SMS

Quan If quy trinh

Quy trinh téng

Tim kigm S Tim kiém

STT  Tén quy trinh (Hién thi cho cén bd) Songayxirly Matd

Demo - B§ Tai Chinh

1 0.0
2 0.0
3 0.0
4 0.0

0.0

Hinh 83. Xem Quy trinh cip con

+ Thém mé
sonviquinly chi ning
% X 5
Xem cép con el .|
Ve
Yem <

Man hinh hién thi toan bd danh sach quy trinh cip con, hodc c6 thé xem

ti€p cac cap con ti€p theo.
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245

HE THONG THONG TIN MO’

BO TAI CHINH

TP NHAN TRUC TIER xconovec— @) oubn i THURHI=  TRAKETOUA= THED B XL HO 5O BAO CAO THONG KE= QUENTRI  THEODOIXULYHOIBAR | XULTPAKNT  GATEWAY= | TAILEUHDSD=
QUAN LY TIN BAI QUAN LY TIEU CHi DANH BIA~ BUU CHINH CONG iCH~ BB TINH HINH XLHS DVCOG 901 SOAT THANK TOAN DVC 06
Theo ddi xCrIj & Quan If gify 1o 1 Quén kj donvixé |j & Quantringudi ding ¥ Thi tuc hénh chinh Quénffngéylamviéc  Quinljmiubdo cdo Quan | bigumiu Quinly danhmuc ThigtI3p thanh todn

Thigt 13p MCET Quén Ij chit ky s6 Cing DVC QuBc Gla Audit APl Upload Thanh todn DVC-QG Quén I§ Email Kiém tradichvu Quan I SMS

Quénljtrangthéi | C3u hinh quy trinh

Quy trinh 18ng / BTG - Quy trinh méu Xem clp con tiép theo cua quy trinh cép con

STT  Tén quy trinh (Hién thi cho can bg) songayxirly Métd ‘on vi quén I
1.Tip nhan hd s 2.Phan cong hé s 3.Trinh duyét 4.Trinh

1 BTC- Quy trinh i Ij b so: Ky 58, Cuc trugng phén céng & kj duyét - Khéng Thu I¢ phi 100 e phi 6.1 ket ol
[ —— L L 1.Tiép nhan hd s0 2 Phan céng hi so 3 Trinh duyét 4 Trinh )

2 BTC- Quy trinh x(r Iy ho so: Ky 8, Cuc trudng phan cong & ky duyét - Thu & phi sau khi xir Iy 160.0 kg 5.Thu I8 phi 6.7 két qud “F ¥

3 BTC-Quy trinh x{ 1§ i 502 Ky thugng, Cuc trudng phén cong & ki duyét - Thu 1& phi sau khi xir 1600 1.Ti€p nhan hd s0'2.Phan céng hid s 3.Trinh duy&t 4.Trink %4
Iy ky 5.Thu I8 phi 6.Tra két qud N B -
BTC - Quy trinh xi Ij b 50 6 budc (c6 Cuc trudng phan céing & ky duyét) - Thu I phi sau khi xir 1.Tiép nhan hd 502 Phan céng hi so 3 Trinh duyét 4.Trinh ‘

4 160.0 . e o x &
Ij ky 5.Thu I2 phi 6.Tra két qua

5 BTC-Quy trinh xi¥ 1j: Kj thuéng, Cue trudng phan cng & ky duyét (cé xem chi tigt) - Thu I& phi 16500 1.Tiép nhén hd 502 Phin céng hd s 3.Trinh duyét 4.Trink s % 5

sau ky 5.Thu 12 phi 6.Tra két qud

1 Tign nhin hé a9 Phan rAnn KA < 2 Trinh dnuét 4 Trink

Hinh 84. Xem cip con tiép theo ciia quy trinh cip con
e Quan tr1 cling c6 thé thuc hién toan bd cac churc nang quan ly quy trinh

nhu tai bude 2.1.3 ddi véi cac quy trinh cap con cta hé thong.

XOA QUY TRINH
e Budc 1: Quan tri chon quy trinh can x6a va nhan nat “Xda” tai cot Chirc

nang.

HE THONG THONG TIN MOT CA BIEN T

BO TAI CHINH
TiER NN TRUC TIER woconoviec= {) ouiwuiTuRsie TRAKETOUA= THEQ DO I LY HO 5O 840 CAO THBNG KE= QUINTRI | THEODBIXULYMOIBAR | XULYPAKNT | GATEWAYT | TAILIEUMDSD™
QUAN LY TINBAI QUAN L TIEU CHI SANH BlA = SUU CHINK CONG iCKw 88 TINH HiliK XLHS DVCas 901 SOAT THANK TOAN DVC 06
Theo d6ixir Iy Quén 1§ gidy to 4 Quan Iy donvixik 1y & Quén tri nqudi ding = Thi tuc hanh chinh Quénlyngay 1am vige  QuénIf maubdo cdo Quén Ij bigumau Quan I danh myc  Thiét 13p thanh todn

Thidt 13p MCET Quén Iy chii kjis3 Cdng DVC Quéc Gia Audit APl Upload Thanh todn DVC-QG Qudn Ij Email Kiém tradichvu Quén 1y SMS

Quén lj trang théi G4 hinh quy trinh

Quy tiinh tang / Demo - B Tai Chinh

e = Xéa quy tinh |7

STT  Tén quy irinh (Hién thi cho cén ba) Singayxirly Mot Bon i quan I Chirc nan
e S e e el e el e e 1.Tigp nhan hd 50 2. Phén cong hd s 3.Trinh duyét 4.Trinh
1 Demo - BTC - Quy trinh xi I hd 50 6 budc (c6 phén cong & ky duyét) -Thu 12 phi trudc khi xi Iy I s Thule phi 6.718 ki qus
[R—— S D 1.Tip nhan hd 50 2.Phén eong hB so 3.Trinh duyét 4.Trinh .
2 Demo - BTC- Quy trinh xit If hd 50 6 budc (c6 phin cng & kf duyét) -Thu 8 phi sau khi xir Iy 1600 T8 phi6 7 ki qua i
[ —— . R, - 1.Tip nhan hd 50 2. Phan cong ha so 3.Trinh duyét 4 Trinh =
3 Demo- BC - Quy trinh xirIf h so 6 bude (c6 phén cang & ky duyét) -Khang Thu I2 phi 1600 T e phi 6 Trd K qud @ X 50
4 Demo-BTC - Quy tinh xif 1§ h so 6 buge (¢6 Cyc trudng phin cong & kj duyét) - Khong Thulg .0 1.Tiép nhan hd 50 2 Phin cong K3 so 3.Trnh duyét 4.Trirh -
phi ky 5.Thu 1€ phi 6.Tra k&t qué co
BYT - Quy trinh xir I hé 50 6 buse (cé Cuc truéng phan cong & ky duyét) - Thu & phi sau khi xir 1.7i8p nhan 3 50 2.Phan cdng hd so 3.Trinh duyét 4.Trinh .
5 |7 160.0 ] A oy # XD
Ij kj 5.Thu Ié phi 6 Trd ket qua
6 Quytrinh lién thong TTBYT 0.0 Quy trinh lign théng TTBYT ¥EXan

Hinh 85. Xéa quy trinh
e Budc 2: Hé thong hién thi thong bao “Ban c6é chic chin mudn x6a?”,
Quan tri nhan “OK” d& xac nhan x6a quy trinh thanh cong, nhan
“Cancel” dé hiy thao tac x0a.
*** Luu y: Quy trinh ¢6 dit li¢u quan ly s€ khong thuc hién x6a dugc.
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25 THEO DOI XU LY HO SO

e Trén hé thong can bo can by quan tri con cé thé gidm sat tién trinh xu 1y

hd so. Hodc ¢ thé chuyén trang thai hd so cho mot ho so bat ky.

e (Can bo vao menu “Quan tri” = Nhan vao tab” Theo doi xir ly”.

HE THONG THONG TIN MOT CUABII

BO TAI CHINH

e e | ©odtroovec- [ odnuTum- TRAKETOU

THED DOI KLY HO SO

y.nu:rréwem-l AN TR | THEODBINULY KOG KULYPMKN=  GATEWAY~ | TAILEUHDSD~  OUANLYTINEAI

QUAN LY TIEU CHIANH GI

ong DVC Quic Gia Audit API Upload Thanh toén DVC-0G Quan

Khda chinh / Digu kign

Nhip kha chinh (classPk

Knéa ehinh Déi turon i K
S (ClassPK) {ClseNane) D
3021005 Ho 0 Cuc Quin If, gidm sit k& todn, kiém todn
2 3021004 Ho 50 T8ng cye Hai quan
3 2021003 Hoso Téing cue Héi quan
4 3021002 HO so Cuc Quan I, gidm sdt k€ todn, kiém todn
s 3021001 HO so Cuc Quan I, gidm sdt k& todn, kiém todn
- Cuc Quin I, giém sit k& todn, kim tosn -> CUC QUAN I, 0idm 531 KE todn
6 3020901 Hos0 Pt
7 2000801 HB s Guc Guin I, giém it ké todn, kiém todn > CUG QuAN I, gidm 53t KE todn,
iém toan
- - Cuc Qudn I, giém sit ké todn, Kiém toén -> CUC QUN I, gidm st KE todn,
8 3020701 Ho 0 p Al
. 02060 W5 50 Guc Quin g itk oda, ki o -» CUC QUSN 1 016 S41 KE todn
iém toan
10 3020602 H s0 Cuc Quan I, giam st k€ toan, kiém todn

(Céc trang trén céing 1 cla 33 = ” 55 bai trén trang = ‘ Hidn 1 10 of 29 kit qud

Quan tri ngudi ding % Thi tue hanh chinh

Cauhinh quy trinh Quin I ngay lamviée  Quén | méu bao céo Quén f bigu mi

mail Kiém fra dich vy Quan If SMS

Trang thai Noudi

Ngay xir Iy

Ho S0 entiEn anantrue Doanh ngNEDt NN 10 41 44100/
tuyén Binh Ly

B s chd g Doanh nghiép phan pnéi

HB sochd iEp &N U 1y 6 knodng thien nhign 1039 14/09/2021
tuyén Lavie

mj;:"‘"““””?”"‘-" Téi knodn Doanh nghién  08:30 14/09/2021

mg:c"c'm""a""“ i khodn Doanh nghiép | 08:17 14/09/2021

mﬁ;:‘"““””a""“ Tai knodn Doanh nghizp | 08:13 14/09/2021

' Hosoendtrakdtqud  VAnthu cuc oLt 17:58 13/09/2021
" Hbsochdtrakltqud  Vanthu cue OLT 17:5313/09/2021
" Mo sochdtrakltqud  Vanthu cue OLT 17.0213/09/2021
" Hbsochdtrakltqud  Vanthu cue OLT 17.0213/03/2021

Ha sochyphancong  Vinthu oug OLT 14:37 13/09/2021

U Quén I danh muc /4p thanh foén  Thigt l3p MCOT

6hi chii Thao téc
000.00.00.612-210913-001%% [}
000.00.00.612-210013-0017% @
000.00.00.612-210013-0016¢ [
000.00.00.612-210913-0015% [}
000.00.00.612-210913-0014% [C

Hinh 86. Man hinh theo déi xir 1y, quén 1y bwéc dich chuyén hé so

2.5.1 TIM KIEM HO SO

e Tai man hinh nay can bo c6 thé tim kiém ho6 so theo mdt hodc nhiéu tiéu

chi trén khéi tim kiém thong tin.

0

L7, HE THONG THONG TIN MOT CIPADIEN TIY
=A% BOTAI CHINH

s i TR TEP xiviconovice @) | ouindimussiv | TRAKETOUS

840 CAD THONG Ki = QUANTR

THEODBIXULY MOIBAF | MULVPAKNw | GATEWAY>  TAILEUWDSDw | OUANLYTINEAI

QUANLY TEUCHIDANHOIA~ | BUUCHINHCONS ICH~ | DBTINW HINHXLHSDVCOS 501

A4 TOANDVE 06

Quan 1 gify t . Quan If don vixirlj & Quéntii

fing 25 Thistyc hanh chinh

Cau hinh quy trinh Quén§ ngay l3m viéc  Quan I méu bdo céo  Quan i bidu miu

QuénIf chi k58 CGng DV Quic Gla Audit APl Upload Thanh todn DVG-QG  Quén If Email Kiém tra dich vu Quén 1§ SMS

Quén Iy danh myc Thiét I3p thanh tosn  Thiét I3p MCOT

Quytrinh

—Chon quy trink—
Trang thi cla quy trinh

—Chon rang théi ct quy tiinh—
Damvi xi If

= Tét cé cic donvie—

Khéa chinh / Didu kién

96i twgng thyc hign

2 || ==Chon dii tuong thy higr—

Tit ngiy

oén ngiy

Nhp khda chinl ) kign
ST Knéa chinh 94i tugng Donvi Xl If Trang théi Naudi xi I Ngiy xirlj Ghi chii Thao tée
(ClassPK) (ClassNatne)

1 3021009 Ho s Cuc Quan If, oiam sat k€ todn, kiém toén b sochotigpnhantryc Doanh nghiéptrnhdn 40,41 1409 2001 Y
tuyén Binn Ly
SR Doanh nghiép phan phéi

2 3021004 Ho so Téng cuc Hai auan m;:‘”"““”"”a"‘m nwdc khodng thign nhién  10:39 14/09/2021 &

Lavie
3 3021003 Hoso Téing cuc Hai quan m“y;:“””“““"”""""‘ Téi khodn Doanhnghiép  08:30 14/09/2021 &

Hinh 87. Man hinh tim kiém hé so nang cao

e (Can bd quan tri ¢6 thé tim ki€ém ho so theo nhiéu ti€u chi tim kiém theo:

Tiéptheo | Cudi cling —
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© © O O O

Chon quy trinh

Chon Déi tuong thyc hién

Chon trang thai cua quy trinh
Chon thoi gian tir ngdy dén ngay
Nhap khoa chinh/ Piéu kién hodc Nhap ma hd so

e Sau khi chon 1 hoac nhié€u tiéu chi can by thuc hién nhan nut “Tim kiém”

dé thuc hién tim kiém ho so trén hé théng.

2.5.2

XEM LICH SU XU LY HO SO

Can b c6 thé xem lich sir xtr Iy ho so cua tat ca ho so trén hé thong. Céan bo

thuc hién theo nhiing budc sau dé xem thong tin lich st xtr 1y:
e Can bd vao menu “Quan tri” > Nhin vao tab “Theo déi xir 1y’ = Nhan

vao biéu tuong “Xem lich st”

|

@ HE THONG THONG TIN MOT CrA DIEN TUF

BO TAI CHINH

TIER NHAN TAUC TIEP

wirey cong viec = ()

QUAN LY THU PHI =

ThA KET QUA =

‘THED DI XY LY HO 50

@oinii- 2 B

BA0 CAD THONG KE= QUANTRI|  THEODOIMULVHOIDAP  XULVPAKN=  GATEWAY~  TAILIEUHDSO™

QuANLY TIN BAI

QUAN LY TIEU GHI BANH 1A=

BUU CHINH CONG icH~

DB TINH HINK XLHS DVCOG

931 SOAT THANH TOAN DVC 06

| | Quén|f gidy t 4 Quén Ij donvixir j & Quantri ngudi ding 5 Thi tuc hanh chinh ) Cdu inh quy trinh Qun I ngdy lamvige  Quén Ij mu bdo co Quan Ij bigum3u  Quén I danh myc Thigt Iap thanh todn

Khoa chinh / Digu kién

inép khaa chinh (classPk) / Digu ki

o g
1 3021005
2 3021004
3 3021003
4 3021002
5 3021001

kién
D6 tugng
(Classhiame)
Ha so

Ho so

Hb so

Hb so

Ho so

Anciit ABI tinlnad Thank tndn MUE.OR Nidn I

Dan vi xi I§

Cuc Quén I, gidm sat k& todn, kigm todn
Tong cuc Hai quan

Téng cuc Hai quan

Cuc Quén 1§, gidm sét k todn, kiém todn

Cuc Quan I, gidm sat ké todn, kim todn

il ¥idm tra sk Cnidn G @pae

Trang théi

Ha s chiy tiép nhan
true tuyn
Ha s chi fiép nhan
truc tuyén
Ha s cha tigp nhan
trurc tuyén
Ha s chiy tiép nhan
trye tuyén
Ha s chi fiép nhan
tryce tuyén

Nguai xir Ij Ngay xir Iy
Doanh nghiép tw nhén
Binh Ly

Doanh nghiép phan
phdi mirdic khoang thién 10:39 14/09/2021
nhién Lavie

10:41 14/09/2021

Tai khoan Doanh nghiép 08:30 14/09/2021
Tai khodn Doanh nghiép 08:17 14/09/2021

Tai khodn Doanh nghigp 08:13 14/09/2021

Hinh 88. Xem lich sir ho so
e HE¢ théng hién thi man hinh thong tin lich st cua tién trinh xir ly ho so.

Ghi chi

Thao tic
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Xem lich st
i 2 2. £t
Chuyén doi trang thai
1
Ngay x Iy Ngwéi X0 Iy Thwe hién Trang thai nguén Trang thai dich
16:09 08/12/2020 Tuyet mai 0987654321  Ndp hé so YeuPau,thL'-c nicn ngnia
: vu tai chinh
N Yéu cdu thigc hién nghia .
17-00 08/12/2020 Tuyet mai 0987654321  Thanh toan phi ) =nng Bang xir ly

vu fai chinh

Hinh 89. Man hinh lich sir tién trinh xir Iy ho so
e Trén man hinh nay can bo ciling co6 thé thuc hién chuyén trang thai cho ho
s0. Can bd chi can nhan vao nit “Chuyén ddi trang thai” > Heé thong s&

hién thi man hinh dé thay d6i thong tin trang thai cua ho so.

Chuyén déi trang thai

Trang thai hién tai Chuyén vé trang thai dich
HO so che xik Iy ----Chon quy trinh— B

Bon vi xis Ij

(]

Hinh 90. Thye hién chuyén déi trang thai
e Tai man hinh nay can b thuc hi¢n thay doi trang thai cho hd so > Nhan
nat “Thwe hién chuyén” = Ho so s& chuyén sang trang thai vira duoc
thay doi.

2.6 QUAN TRI NGUOI DUNG

2.6.1 QUAN LY DOANH NGHIEP
e Can bd quan tri co thé thém mdi, khoa tai khoan ctia doanh nghiép ciing
nhu xem thong tin doanh nghiép trén hé thong.
e Can bo vao menu “Quan tri” > Nhan vio tab thong tin “Quén tri nguoi
ding ” = Nhan vao tab thong tin “Quan 1y doanh nghiép”
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d Quin Ij doanh nghigp

£, HE THONG THONG TIN MOT CUJA BIEN TUY
WMF BOTAI CHINH

TIEP NHEN TAUC TIEP xiveonevec @) | ouinWTHURK- | TRAKET OUA- THED DB KLY HO 50 840 CAD THONG KE+ oUBNTR | THEODBIXULYHOIDAP | XULVPAKNw  GATEWAY=  TAILEUHDSDw  QUANLYTNEAI

QUANLFTIEUCHIBANH GIA~  BUUCHINHCONGICH~  DBTINHHINMXLHSOVCOS 01 SOAT THANH TOAN DVC 05

Theo ddixely & Quan If gidy to . Quan Iy dom vi xir If | | Thi tuc hinh chinh [ C4U hinh quyrinh Quan If ngéy lam vigc  QuénIf mAu béo cdo Quén i bidumdu Quanlf danhmuc Thidt 13 thanhtodn Thigt1ap MCBT

Quan I chif ky 5§ C3ng DVC Quic Gia Audit APl Upload Thanh todn DVC-QG Qudn If Email Kiém tradich vy Quan If SMS

o | Quinitdcnie  Quinijeongdan  Quanljeanbp  Yeuchu thay a6

Ngly tao dénngsy

sTT Tén SG gidy phép Tai khoan ding nhip Ngay ding kj Diachi Béi tuong Trang thii Thao tic
1 Doanh nghiép 1510 dn?dkkd LC 07-00 16/09/2020 Doanh nghié Kich hoat a
Joanh nghiép n 16/09/2020 109/ oanh nghiép ch hoa 2
2 doanh nghiép 5 CNDKKDOS L] 07:0002/11/2020 12 Cd nhan Kich hoat
o 02/11/2020 ! ]

Hinh 91. Quan ly tai khoan Doanh nghiép

2.6.1.1 TIM KIEM DOANH NGHIEP
e Budc 1: Can bo tim kiém doanh nghiép theo 3 tiéu chi
o Nhap tén doanh nghi¢p hodc email
o Chon dbi tuong
o Chon trang thai
e Budc 2: Nhan vao nat “Tim kiém”. Hé thong hién thi thong tin doanh

nghiép vira dugc tim kiém.

2.6.1.2 THEM MOI DOANH NGHIEP
Can bo co thé thém doanh nghiép trén trén hé thong. Can bo thao tac nhu sau
dé thém moi doanh nghiép :
e Budc 1: Can bo nhan vao nit “Thao tac” chon “Thém méi” trén man
hinh dé thyuc hién thém m&i thong tin doanh nghiép.
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DFIS

0 Quén I doanh nghigp

), HETHONG THONG TIN MOT CIPABIEN TUY .uuénm- (=)
A% BO TAI CHINH )

TIEP NHAN TRUC TIEP wvconsviecw f)  uinwTHUPHie | TRAKETQUA= THED DI Y HO 5O BADCAD THENG KE~ QUANTR  THEODDIXUWHOIBAP | XULYPARNw  GATENAY=  TAILEUHDSDw  QUANLYTNEAI

QUANLY TEUCHIBANH GIA~  BUUCHINHCONGICH~  DBTINHHINHXLHSOVCOG 901 SOAT THANH TOAN DVC 0G.

Theo ddi vk 1y & Quédn 1§ gidly 10« Quén If don vi xmyl Thi tuc hanh chinh 1 C4U hinh quy trinh  Quén Iy ngay lAmvigc  Quan I m3u b4o c40 Quan Iy bidumau Quén 1y danhmuc Thidt13p thanh todn  Thigt13p MCBT

Quan|j chitkjsd Cdng DVCQudcGia Audit APl Upload Thanh todn DVC-QG  Quan I Email Kiém tradich vy Quan I SMS

Quénf théng tin

D5 tusng Trang thii Tai khoin doanh nghizp Xudt Excel
~Chon 5 ong— ~ | [ Tiangma- | [ <Trang théi 4 khadn-
Ngdy aotirngdy Naiy taa dinngiy
T fle import
ST Ten $6 gidy phép Email Tai khodn ding nhip Ngay ding kj Dia chi Diitwong Trang théi Thao tic
thuynv. 16@gmail.com
5 Dacs N - [
1 Doanh nghiép 1510 anldkkd 160912020 07:00 16/09/2020 Doann nghiép Kich hoat 20
doanhnghiep6@gmail.com
. Dach , i . G %
2 doanhnghiép 5 CNOKKDOS it 07.00 02/11/2020 12 Canhin Kich hoat e

Hinh 92. Thém méi tai khoan Doanh nghiép
e Hé thong hién thi man hinh thong tin thém méi
10 Quin I doanh nghigp

T, HE THONG THONG TIN MOT CUTA BIEN TUY @uinti- 2@ ®
¥ BOTAI CHINH )

L BAD CAD THONG KEw QUANTRI  THEODOIXULYHOIDAF  XULYPAKNw  GATEWAY=  TAILEUMDSDw  QUANLY TINBAI

R N TRUC TIE xrconeuecw ) o Teumie  TRAKETOUA=

OUANLYTEUCHIBANHGIA=  BUUCHINHCONGICH  BBTIHHINHXLHSOVCOS OO SDAT THANH TOANDVC 06

Theo ddixirIj 9 Quan I gidy 1o . Quén 1f dan vi xir Thistuc hanh chinh (3 Céu hinh quy trinh Quén Ij ngay lamvisc  Quén 1j méu bio céo Quanljbigumay Quénly danhmyc Thidt lap thanh foan Thiét 13p MCOT

Quan Iy chif kj' s3 Cdng DVC Quéc Gia Audit API Upload Thanh toén DVC-QG Quan Ij Email Kiém tradichvy Quan If SMS

Quanlycongdin  Quanly cinbd éu cau thay dbi

Thém mé&i tai khodn Doanh nghiép

Thang tin doanh nghigp

Ten doanh nghizp*

Ten giao dich qui 1

Tenvidt e o wong” Laai inh doanh nghiés*
~Chon a3 tugng— ¢ | ——Chon logi ninh doann nghiép—— )
Dia i chi it
Tinh / thinh® Qun f huyén® Phubng | "
—Chon Tinh / thénh— & | —Chon quén/ | | —Chon phuing / i s
oién theai * Fax viebsite
Wi thud © Vi diulé iy CHEKKD /1 53 DN
Ngiycip - o quan cip phip Hgiy hit han BHKD
Thang tin nquai dai dién
Ngusi daidién chitw Biéntheai
5CMND f 43 chif N3y cip Hoie3p
Ngiy sink Giditih Dintée
7| ——Chon gisitioh—- & | ——Chondin the—— s
Ton gido wi tich
~Chon tén gido— ¢ | —Chon guic tich— ]
012 chi thutng v
Tinh [ thinh Qudn f huyén Fhuing | 3
~Chon Tinh / thénh-- 2 | ~chon quin, huyén— & | ~Chon phubng / xé— s
Thang tin tai khoan
Email * Trang thi
Kich hoat °

BO TAI CHINH HO TRQ BUBNG DAY NONG P e b

g ty G philn g nghi

Dia chi: 3 28 Trin Humg g0 - Quén Hoan KiEm - Ha N3i. (84-24)2220.2828-2888

Hinh 93. Man hinh thém méi tai khoan doanh nghiép
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e Budc 2: Can bd thuc hién nhap cac thong tin thém moi cho doanh nghiép
trén man hinh thém moi.
e Budc 3: Sau khi nhap céc thong tin thém mdi can bo nhan nit “Tao tai

khoan” dé thuc hién tao méi tai khoan cho doanh nghiép.

2.6.1.3 XEM THONG TIN DOANH NGHIEP
Can b c6 thé xem thong tin chi tiét cia doanh nghiép trén trén hé thong. Can
b thao tic nhu sau dé xem thong thong tin doanh nghiép :
e Bué6c 1: Can bd nhan vao nat “Xem” trén man hinh dé thuc hién xem

thong tin doanh nghiép.

[m] Qudn I doanh nghigp
@ HE THONG THONG TIN MOT CA BIEN T(F . i~ @ B
YA BO TAI CHINH
TiEs NN TRUE TP siriconoviec= ) | ouknivTHuPHI~  TRAKETUR~ THED DB XIFLY HO S0 840 A0 THNG KE~ QUINTR | THEODBLXUYHOIBAP | XULYPAKNT | GATEWAY= | TRILIEUHOSD=
QUANLYTINBAL | OUANLY TIEUCHIDANHGIA= | BUUCHINHCONGICH=  BBTINHHINH XLKSDVCOS | 551 SOAT THANH TOAH DVE 06
Theo dbi xirly & Qun If gidy tor <5 Quan Iy don vixir Iy Thii tuc hanh chinh 1 CZu hinh quy trinh Qudn Ij ngay lam viéc  Cuan Iy méu béo cdo Quanj bidumAu Quan Iy danh muc  Thigt I3p thanh todn

Thiét [ap MCBT Quén I chir ky 58 Cdng DVC Quéc Gia Audit APl Upload Thanhtoén DVC-QG Quan Iy Email Kiém tradichvu Quan Iy SMS

M hép. Tim kigm »7
Xem théng tin doanh nghiép
ST Ten 4 gidy phép Email Tai khodn ding nhip Ngaydingkj  Biachi Dii tugng Trang théi \ Thao tic
N
1 Doanh nghigp 1510 dndkkd ws/unz ffm 07:00 16/09/2020 Doanh nghiép Kich hoat g
2 doanh nghiép 5 CNDKKDOS ‘.Jg Fé 07:0002/11/2020 12 Canhan Kich hoat @ x
02/11/2020 f e

Hinh 94. Xem théng tin Doanh nghiép

e Hé thong hién thi man hinh thong tin chi tiét ciia doanh nghiép
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DFIS

10 Quén Ij doanh nghigp

@ HE THONG THONG TIN MOT CUADIEN T(F . Quinti~ S @

BO TAI CHINH

TiEP NN TRUE TIEP sveonovec @) ouinurTHUPH-  TRAKET UL~ THED DI X119 HD 50 840 CAO THENG KE~ QUINTR  THEODAXUYHOIBAS | XULYPAKN~  GATEWAY= | TAILIEUHDSD-
QUANLYTINBA  QUANLYTIEUCHIDANHGIAw  BUUCHINHCONGICH=  DBTINHHINHXLHSDVEQG D3I SOAT THANH TOAN DVC 06
Theo déixIj & Quan I gidy t& & Qun Ij don vi xir If Thil tuc hanh chinh [ C3u hinh quy trinh Quén Iy ngay lamviéc  Quan|j m3ubdo cdo Quanly bidumAu Quén Iji danh muc Thigt l3p thanh todn

Thigt 13 MCOT Quén Iy chir kj s C3ng DVC Qudc Gia Audit APl Upload Thanh todn DVC-06 Quén Iy Email Kiém tre dich vy Quén Iy SMS

Quénljdoanhnghiép  Quénljtichic  Quénljcongdan  Quénljcénbd  Yeucuthay déi

Théng tin doanh nghiép
Tén doanh nghiée*
Doanh nghiép 1510

Tén gias dieh quéc 1

Tenvidt tit+ 95 teang* Logi hinh doanh nghiép*
Doanh nghigp ~——Chgn logi hinh doanh nghigp——

Bia chi ehi tigt*

Tink/ thinh* Quin. huyén Phuing /xi*
tinh Tuyén Quang thinh ph Tuyé A phudng Phan Thigt
Dién thogi * Fax Website
321
M3 53 thug Vén didu l& Gidy CNDKKD / M3 55 DH:*
dnldkkd
Ng3y e3p * Co quan e3p phép * Ngay hét han DKKD
CAHN
Thang tin nguéi dai dign
Nguai dai dién Chie vy Din thoai
55 CMND | H5 chigu Ngay cip Noi cip
Ngiy sinh Giéitinh Dintic
~—Chon gidi tinh—— ——Chon dan tac——
Ton gido Quée tich
~Chontin gido~ ~—=Chon quic tich—
Dia chi thudng tri.
Tinh / thanh Quin [ huyén Phudng / x3
~Chon Tinh / thanh— ~Ghon quin / huyén— ~Chon phurtng / X~
Thang tin tai khoén
Email * Trang thii *
thuym 16@gmai.com Kich hogt

b chi Nhiing g 6 o * 5 bt bue

HO TRY DUBNG DAY NGNG

‘Dia chi: $528 Tran Hung Bao - Quén Hoan Kiém - Ha (84-24)2220.2826-2888

Hinh 95. Man hinh xem thong tin Doanh nhiép
e Quay lai: Hé thdng hién thi man hinh danh sach doanh nghiép

2.6.1.4 XOA TAI KHOAN DOANH NGHIEP
e Budc 1: Quan trj chon tai khoan doanh nghiép cin x6a va nhan nut “X06a”
tai cOt Thao tac.
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DFIS

HE THONG THONG TIN MOT CIYA BIEN TU e quintii~ S

BO TAI CHINH

TIER HRAN TRUC TIER swconovec @) ovinwTHuesi | TRAKET U THED DI 1/ LY HO 50 840 CAO THONG KE = QUINTRI | THEODBIXUILYHOIBAR  XIFLY PAKN T TAILIEU DSD ™
QUAN LY TIN Bl QUAN LY TIEW CHi DANH Gli~ BUU CHINH CONG iCH= BB TiNH HINH XLHS DVCOG 901 SOAT THANH TOAN DVC 06
Theo ddi xirly & Quan Ij gidy to & Quan lj don vi xirIf Thi tuc hanh chinh [ Cau hinh quy trinh Quén I ngay limviéc  Quan Ij mdu béo cdo Quén Iy bidumdu QuanIji danh muc Thigt I3p thanh tean

Thiét I3p MCOT Quén If chirky s GOng DVC Quic Gia AuditAPI Upload Thanh todn DVC-QG Quén I Email Kiém tra dich vy Quan Ij SMS

Qudn [f thang tin

Tim kiém theo tén/ emailf s g

Xéa tai khoan Doanh nghigp ﬁ

STT Tén Sa gidy phép Email ‘Tai khodn ding nhip Ngay diing ky Biachi Déi twgng Trang théi Thao tic
thuynv. 16@gmail.com \?_: —
A Dico . 2 94 X]"
1 Doanhnghiép 1510 dndkkd 0 07:00 16/09/2020 Doanh nghiép Kich hoat ey
doanhnghieps@gmail.com
2 doanhnghiép 5 CNBKKDOS LT 07:0002/11/2020 12 Cé nhén Kichhogt | %
02/11/2020 i 4=
doanhnghieptest123@gmail.
com - o o
2 dnanh nohien fest192 metQ7RA44TTT (0D 70002119090 dntest193 EgEnmEs [seh hoat L c.d

Hlnh 56.;.7'X6a tai khoan doanh nghiép

e Budc 2: Hé thong hién thi thong bao “Ban c6 chic chin mudn x6a?”,
Quan tri nhan “OK” dé x4c nhan x6a tai khoan, nhan “Cancel” d¢ huy
thao tac xoa.

Ban ¢6 chc chdn muén x6a?

L7, HETHONG THONG TIN MOT CUADIEN T

@ wini- 22 &

BO TAI CHINH
Cancel

TIEP NHAN TRYC TIEP wowconsvieew @ oudnwrTHuPHIY TRAKETOUES T THEOTOTXUTVHOSO™ BAOCAD THONGRE= Ty CUNRRT T THEODAI XU LY 401 AP XULYPAKN=  GATEWAY~ | TAILIEUHDSD=

QUANLYTINEAl | QUANLFTIEUCHIDANWOLA~ BUUCHINHCONGICH= DB TINWHINMKLHSDVCQG 801 SOAT THANK TOAN DVC 0
x6a tai khoan
Theo dGi xirIj & Quén |y gidy 1o & Quanj don vix(rIj Thi tuc hanh chinh [ CSuhinh quy trinh Quén jngay Bmyviéc  Quén 1y miubdo cdo Quan Iy bigumAu Quan Iy danh muc Thist I3p thanh todn

Thigt I3p MCBT Quan Ij chitky s8 CBngDVC Quéc Gia Audit API Upload Thanhtoan DVC-QG Quén If Email Kiém tradichvu Quan Ij SMS

Quan I thng tin

STT Tén 83 gidy phép Email Tai khoan d3ng nhap Ngay dang ky Bia chi DBi twang Trang théi Thao tie

thuynv.16@gmail.com

. Dacé p " N
1 Doanhnghiép 1510 dn1dkkd 16/09/2020 07:00 16/09/2020 Doanh nghigp Kich hoat Yy
doanhnghieps@gmail. com
. Dicd - . G x
2 doanh nghiép 5 CNDKKDOS 02/11/2020 07:0002/11/2020 12 Cénhan Kich hogt Y-
doanhnghieptest1 23@gmail.
com
Dice [, - Cona din nudc o [CR

Himn"fllmé7.er'|c‘ ﬁh@n viéc xo0a tai khoﬁﬁ doanh nghiép
2.6.1.5 KHOA TAI KHOAN CUA DOANH NGHIEP
Céan bo quan tri c6 thé khoa tai khoan doanh nghiép ctia nhitng doanh nghiép
vi pham nhitng quy dinh cta hé thong Cong Bo Tai chinh. Can bo thao tac
nhu sau dé khoa tai khoan cia doanh nghiép:
e Budc 1: Can b nhan vao nit “Khda” trén man hinh dé thuc hién khoa tai

khoan doanh nghiép.
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THONG THONG TIN MOT CUADIEN T

PR Onuinmv S =
BO TAI CHINH
TIER NREN TRUC TIEF swconoviee~ [ ouinuiTHURKI®  TRAKETQUAT THEQ DI KLY HO 5O BAD CAO THONG KE™ QUANTRI  THEODGIXULYHOIBAP  XULYPAKNT  GATEWAYT | TAILEUHDSO™

QUANLYTINBAI  QUANLYTIEUCHIDANHGIA= | BUUCHINHCONGICH=  DBTINHHINHXLHSDVCQG 98I SOAT THANH TOAN DVC 06

Theo dGi xirlj & Quén 1 gidy 1 & Quan Iy don vi xir Iy This tyc hanh chinh [ C3u hinh quy tinh Quén Iy ngay lam viec

Quan Ij mau bdo cdo Quan Iy bigumau Quan Ij danh muc  Thigt Iap thanh todn
Thiét I3p MCBT Quan Ij chif ky s6 Cdng DVC Qudc Gia Audit APl Upload Thanh toén DVC-QG Quén Ij Email Kiém tra dich vy Quan Iy SMS

Quén If théng tin

Tim o theo te emall/ 53 gidy phép E2... -

ST Tan sogisyphép  Email Tai khoan ding nhip Ngaydingkj  Biachi

Khéa tai khoan doanh nghi¢p [l

B6i tugng Trang thii ThaNe

thuyny. 16@gmail.com

. D3 cs " ) & x ¥[&]

1 Doanh nghigp 1510 dndkkd a0 07:00 16/09/2020 Doanh nghiép Kich hoat 23
doanhnghieps@gmall.com

N Dico 5 - . @ X

2 doanh nghiép 5 CNDKKDOS 02/11/2020 07:00 02/11/2020 12 C&nhén Kich hoat aE
doanhnghieptest123@gmail.
com » o Ame

3 dnanh nohisn tect123 meNGTRAALTTT | e i i e GE NTN0MOMTINN Antact172 ETEEDIIES e L L

Hinh 98 -Khéa tai khoan Doanh nghiép
e Hé thng hién thi man hinh x4c nhan thong tin c6 khoa tai khoan doanh
nghiép.

L7, HE THONG THONG TIN MOT A BIEN T Ban <6 chéc chén mudin khda? . Quinti~ S B
BO TAI CHINH v
Cancel

W THEQ DO XUTY HO 50 [T BAOCAO THONG KE~ T OUAR ;\THEQ DO XU LY HOI AP RULY PAKN ™ GATEWAY ™ TAILIEU HDSD =

i kAN TRUC TIEP sivrconeviec~ ) | ouinLiTHURK® | TRAKETOURS

QUANLYTINBAI QUAN LY TIEU CHI 9ANH GIA = BUU CHINH CONG iCH = BB TiNH HINH XLKS DVCOG 901 SOAT THANH TOAN DVC 06

Xac nhan khéa tai khoan

Theo déi v Iy & Quénly gidy 1o« Quin lj don vixd i Thi tuc hanh chinh [ C4uinh quy trinh Quén [ ngay lam viée  QudnIf miu bdo céo Qudnj bigu miu Quénj danh myc Thigt I3p thanh todn

Thigt Iap MCBT  Quén Iy chir ky s8 C8ng DVC Qudc Gia Audit APl Upload Thanh todn DVC-QG Quan Ij Email Kiém tradichvu Quén I SMS

Quén 1f théng tin

Tim kiém theo tén/ email/ s& gidy phép. i

e I8 e
ST Tan Sogidyphép  Email Tai khon ding nhp Noaydingkj  Diachi Déi tugng Trang thii Thao téc
thuynw.16@gmal.com
1 Doanh nghigp 1510 dntdkkd 1552‘;5020 07:0016/09/2020 Doanh nghip Kich hoat ? :' - D
doanhnghieps@gmail com
2 doanhnghiep 5 CNBKKDDS ot 07:0002/11/2020 12 Canhan Kenhoat | 5 X

doanhnghieptest1 23@gmail

Hinh 99. Xac nhian Khéa tai khoan doanh nghiép
e Budc 2: Can bo nhan nat “OK”. Hé théng sé& thuc hién khoa tai khoan
cua doanh nghiép.

2.6.1.6 CHINH SUA THONG TIN DOANH NGHIEP
Cén bd ¢o thé chinh stra thong tin ciia doanh nghiép khi doanh nghiép & trang
thai khoa trén trén hé théng. Can b thao tac nhu sau dé chinh sua thong tin
doanh nghiép:
e Bué6c 1: Can bd nhin vao nat “Chinh sia” trén man hinh dé thuc hién
xem thong tin doanh nghiép.
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DFIS

f\ THONG THONG TIN MOT CUA DIEN TU

Al CHINH

TIEP NHAN TRUC TIEP sweoncviec~ @ culnwTHuPHi~ | TRAKETQUAS THE DBI XU LY HO 5O BAD CAO THONG KE = QUANTRI  THEODBIXULYHOIBAP | XULYPAKN® | GATEWAY=  TAILIEUHDSD™

QUANLYTINBAI | QUANLVTIEUCHIDANHGIA=  BUUCHINHCONGICH=  BBTINHHINHXLHSDVCOS 901 SOAT THANH TOAN DVC 06

Theo di xtr I & Quan If gidy 1o+ Quén I donvi xir Thi tuc hénh chinh [ C&u hinh quy trish Quén ff ngay lBmvige  Quénlj m3u bdo cdo Quén | bigu miu Quénlj danhmyc Thit I3p thanh todn

Thigt 13p MCOT Quén Ij chil kj sg Cang DVC Quéc Gia Audit APl Upload Thanhtoan DVC-QG Quén Ij Email Kiém tra dichvu Qudn I SMS

Quin 1 thng tin

Stra théng tin Doanh nghiép

STT Tén S gidy phép ‘Tai khoan diing nhap Ngay ding ky Dia chi Dii tuong
e Déco " =
1 Doanh nghiép 1510 dndkkd 16/09/2020 07:00 16/09/2020 Doanh nghiép Kich hoat
doanhnghiepé@gmail.com
. DA co - . @ x
2 doanh nghiép 5 CNDKKDOS 02/11/2020 07.00 02/11/2020 12 Cé nhan Kich hoat a3
doanhnghieptest123@gmail
com o o .
2 dnanh nnhien test172 meiNaTRA44TTT = ZEED TN A2/11/2000  cintest12 (FErgCED I [eh hnat @ x

Hinh 100 Sﬁ’é thong tin tai khoan Doanh nghiép
e Budc 2: Can bd thyc hién cap nhat thong tin cho doanh nghiép theo

.

nhirng thong tin ¢6 trén man hinh.
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HE THONG THONG TIN MOT CUA BIEN TUF

n iri hé thong ~

BO TAI CHINH

[T] TIEP NHAN TRUC TIEP [] XU'LY CONG VIEC+  QUAN LY THUPHI~ TRAKETQUA~ [] THEO DOIXULY HOSO' [~]BAO CAO THONG KE~ [©] QUANTRI THEO DOIXU'LY HOIDAP  XU'LY PAKN~ TAILIEUHDSD~ QUAN LY TIN BAI

QUAN LV TIEU CHi BANH GIA ~

[£] Theo d&i x Iy [] Quan Iy gidy t& [£] Quén Iy don vix& Iy [©] Quan tri nguéi ding [©] Thd tuc hénh chinh [=] CAu hinh quy tinh - Quan Iy ngay 1am viéc  Quan Iy m3u bao cdo  Quan Iy biéu m&u

Quan Iy danh muc  Thiét ip thanh toan  Thiét I4p MCBT Quan Iy chif ky sO

Quén Iy doanh nghiép Quan Iy 1 chire

Théng tin doanh nghigp

Tén doanh nghiép*
Doanh nghiép 1510

Tén giao dich quéc té&

Tén viét tar'

Dia chi chi tiér"

Tinh / thanh*

tinh Tuyén Quang

Bién thoai *

0987654321

Ma s6 thué *

Ngay cép*
01/0912020

Théng tin nguoi dai dién
Ngu&i dai dign
56 CMND / Hg chidu
Ngay sinh
Tén giao
—Chon t6n gido—
Bia chi thueng tri

Tinh / thanh
--Chon Tinh / thanh-—

Théng tin tai khodn

Email *

tuyetmai1712tm@gmail.com

Ghi chi: Nhing trong co déu *

ran Hung Dao - Quéan Hoan I&\émt

14 bt bube

Quanlycanbd  Yéu cdu thay abi

Béi trong*

Doanh nghiép

Quén / huygn*

hanh phé Tuyén Quang

Fax

Vén diéu le

Co quan cép phep *

CAHN

Chise vy

Ngay cép

Gigi tinh

Quén / huyén

-—-Chon quén / huyén—

Trang thai *
Kich hoat

HO TRO BUGNG DAY NONG Phit frién bii

Céng ty C6 phan cing nght

Logi hinh doanh nghiép*

Phung / x&*

phuong Phan Thiét >

Website

Gidy CNDKKD / Ma s DN:*
dnidkkd

Ngay hét han BKKD

=

Dién thoai
Noi cép
Dan toc

-------- Chon dan t6¢-——-- v
Quéc tich

—————— Chon quéc tich-—— o
Phuwéng | x&

--Chon phirdng / x&-— v

Hinh 101. C4p nhat thong tin Doanh nghiép

Bude 3: Sau khi can bd cap nhét thong tin xong, nhan nat “Cap nhét

doanh nghiép” hé thong thuc hién luu lai nhitng thong tin vira dugc cap

nhat.

Quay lai: H¢ théng hién thi man hinh danh sach doanh nghiép
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2.6.1.7 GUILAI MAT KHAU
Can bd co thé guri lai mat khéu tai khoan doanh nghiép. Can bo co thé thao
tac nhu sau:
e Budc 1: Can bo nhan nut “Giri lai mat khau” trén man hinh dé thuc hién

gui lai mat khau.

{Q HE THONG THONG TIN MOT CIFA DIEN TUF

) - e - Q@ @
D TAI CHINH

TIEP NHEN TRYT TIEP syrconcviec= [ oulnciTiupkie | TRARETUA~ THED D01 X/ LY HO 50 BAD CAD THONG KE~ QUANTRI | THEODOIXULYHOIDAP  XULVPAKN™ | GATEWAV™  TAILIEUHDSD™

QUAN LY TIN BAI QUAN LY TIEU CHi 9ANH Bl BUU CHINH CONG iCH~ BB TINH HINH XLHS DVCOG 981 SOAT THANH TOAN DVC 06

Theo dixir & Quén I gidy t & Quan Iy don vi xir i Thi tue hanh chinh 1 C&u hinh quy tinh Quén [ ngay lém vige  Quén |j m3u béo cdo Quén Iy bidumAu Quénj danh muc Thiét 13p thanh tadn

Thigt13p MCBT Quén I chir kj s CBng DVC Quéc Gia Audit APl Upload Thanh ton DVC-QG Quan Iy Email Kigm tradich vy Quén I SMS

Quan If théng tin

Tim kidm theo tén, email 3 gify phé

>>-~r=~' Gi lai mat khau E

ST Ten 3 gidy phép Email Tai khoan ding nhip Ngaydangkj  Diachi Béi tugng Trang thi

Thao tic
thuyny.16@gmail.com i

Paco

1 Doanh nghiép 1510 dnidkkd 16/062020 07:00 16/09/2020 Doanh nghiép Kich hoat ?E
doanhnghiepb@gmail.com
N Bico . . . . [ X ¥
2 doanh nghiép 5 CNDKKDOS 021112020 07:0002/11/2020 12 Cé nhan Kich hoat 2B
doanhnghieptest123@gmail.
com B P B e 3 %
2 dnanh nahien test172 MSHIATRIBATTT A A5 i o C2Izd A7TONNIAT/ININ dntest123 Cing dén nude Iseh hnat L

Hinh 102. Gii lai mat khiu
e H¢ théng hién thi man hinh xac nhan thong tin giri lai mat khau:

m T E T E T T S 2an c¢ chac chén mudn Gl lzi mat khdu?
k-4

.nusnm- S =

BO TAI CHINH
Cancel
TIEP NHAN TRUC TIEP xrwconovice @ cuAnwTHUPHI | TRAKETTURS T THED DOTRUTY HO 5O BAOCAO THONG RE™" "‘m! THEODOIXULY HOIDAP | XUPLYPAKN< | GATEWAY~ TAILIEUHDSD™
N
QUANLY TIN BAI QUAN LY TIEU CHI SANH BiA~ BUUCKINH CONGICK= BB TINMHINHXLKSDVCOG 901 SOAT THANH TOAN DVC 06
Xac nhén viéc guri lai mat khau
Theo ddixiry ¥ Quén Iy qidy t 1 Quén Iy don vi xir Iy Thi tuc hanh chinh [ C&u hinh quy tinh  Quén Iy ngay lBmvige  Quén Ij mdu béo 4o Quén 1y bidumdu Quan 1 danh muc  Thigt 13p thanh todn

Thiét Iap MCDT Quan If chit ky s§ CGng DVC Quéc Gia Audit API Upload Thanh todn DVC-QG  Quén Iy Email Kiém tra dich vu  Quén Ij SMS

Quan Iy thing tin

Tim kiém theo 1én/ email/ 53 gidy phép... Timkizm [ E

ST Ten S gidyphép  Email Téi khoan ding nhip Ngaydangkj  Diachi 9di tuong Trang thi Thao tic

thuynv. 16@gmail.com

. Ddco . . . @ X %
1 Doanhnghigp 1510 dndkkd 16/08/2020 07:0016/09/2020 Doanh nghigp kich hoat n
doanhnghiep6@gmail.com
. i Dico . - . & X
2 doanhnghigp § CNEKKDOS 0211172020 07:0002/11/2020 12 Cénhan kich hoat )

doanhnghieptest123@gmail.

Hinh 103. X4c nhan viéc giri lai mat khéu
e Budc 2: Can bd nhan “OK” hé théng s& gtri lai mat khau qua email cua
doanh nghi¢p.

2.6.1.8 GUI THONG BAO PEN DOANH NGHIEP

Can bo c6 thé giri thong bao dén cho doanh nghiép, can bd c6 thé thyc hién
nhu sau:
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Budc 1: Can b nhan link email tai cot “Email”

[ J
@ HE.THR‘VENGTITDNGTIN MOT GUABIEN TIY e Quinti- @
&% 50 TAI CHINH
e e TRyC TIER wweoovee- [ ouneTaRc | TRRkETuie B THEDOUWHOSY | BMOCKOTWINGKE= | ChOUNTR | THEDDROULYWBION  XULYPAKNT  GATEWAY=  TAILIEU#DSO=
QUANWITINGA | QUANLYTIEUCHIDANHGIA= | BUUCHINHCONGICH~ | DBTINMMINMXLHSDVCOS 01 SOATTHANK TOAN DYC GG
Theo 8% ij & Quén Iy qidy 15 . Quén Iy don vi xir Thi tuc hanh chinh £ Cdu hinh quy trinh Quén Ij ngay lBmvise  Quén I mau béo cdo Quén If biu mau  Quan If danh muc Thigt 13p thanh todn
Thiét 13p MCBT Quan Iy chir ky s8 C8ng DVC QuSC Gia AuditAPI Upload Thanhtodn DVC-QG Quan I Email Kiém tra dichvu Quan Ij SMS
Quin Ij thing tin
STT Tén S gidy phép Email Tai khoan dZing nhip Ngay diing ky Dia chi Déi tugng Trang thi Thao tic
thuynw.16@gmaj.com
. Daco , m o @ X 5
1 Doanh nghiép 1510 dnidkkd T 07:00 16/09/2020 Doanh nghigp Kichhoat g
doanhnghiep6@:
n o S . @ x
2 doarhnghiép5 CNDKKDDS a0 07:0002/11/2020 12 cénhin Kichhost g
doanhnghieptest1 23@qmail.
com
7 2 z
3 A by . A > . A r A A
Hinh 104. Bam vao Email dé giri thong bao dén doanh nghiép
e 9
H¢ thong hién thi man hinh nhap ndi d hong bdo, can by nhédp noi
e H¢ thong hién thi man hinh nhip ndi dung thong bdo, cdn bd nhip nodi

dung can thong bao dén doanh nghiép va nhin “Giri” dé giri thong bao

cho doanh nghi¢p, thong bao sé dugc giri qua email doanh nghiép.

HE THONG THONG TIN MOT CUA BIEN TU

Quan tri hé thong ~

BO TAI CHINH

[T]TiEP NHAN TRUC TIEP [] XU'LY CONGVIEl - G¥i dén doanh nghiép/ca nhan/hg kinh doanh c6 dia chi email: =

Théng bao dén doanh nghiép/ca nhan/hé kinh doanh

QUAN LV TIEU CHI DANH GIA ~

[T] Theo aéi 1y [7] Quan Iy gidy 1o [

Quan Iy danh muc  Thiét Ip thanh todn

Quan Iy doanh nghiép ~ Quan Iy 16

STT Tén

1 Doanh nghiép 1510

tuyetmai171 com

Tigu dé*

Céng Dich vu cong BO Tai chinh - Gl thdng bao dén doanh nghiép

Ngi dung *

Kiéu

B I US| ;=M=
1

Kinh gl quy Cong Ty

Hé théng Cong Dich vy cong B Tai chinh xin giki théng bao dén quy céng ty
Cong ty: Doanh nghiép 1510
M s6 kinh doanh- dndkkd

IN6i dung thong béo :

body
Giri Quay lai

com

AN

~ PR -
'AKN~ TAILIEUHDSD~ QUAN LY TIN BAI

11y mdu bdo cdo  Quan Iy biéu mdu

cé .. -

g Trang thai Thao tic

) QX %A
Kich hoat o

Ighiép B

Hinh 105. Nhap ndi dung thong bao, giri cho doanh nghiép qua email

2.6.1.9 IMPORT TAI KHOAN DOANH NGHIEP
Can bo co thé import danh sach cac doanh nghi¢p vao hé¢ théng, can bo co thé
lam theo cac budc sau:

xudng file import mau.

Budce 1: Can bo nhin nit “Thao tiac” chon “Tai file import” dé tai
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10 Quin I doanh nghigp

{'Q HE THONG THONG TIN MOT CUA DIEN T(F
WA 50 TAI CHINK

e kAN TR TiEP xivconovecw @) ouinwThupke | TRikEraui G THED 0B UL HD SO s40 cho THENGKE > QuMNTR | THEODBIXULYHOIoAR | XULYPAKNT | GATEWAY™

@oinn- 2 &

TAILIEU HDSD ™

QUANLY TIN BAI QUAN L TIEU CHi DANH Glé= BUU CHINH CONG iCH = BB TiNH HINH XLKS DVCOG 201 SOAT THANH TOAN DVE 06

Theo dixirI§ & Quén f gidy to & Quan Iy don vi xiIf Thi tuc hanh chinh [ C&u hinh quy tinh  Quén If ngay lam viéc

Thigt 13p MCBT Quén I chit kjis6 Cdng DVC Quic Gia Audit API Upload Thanh todn DVC-8 Quén|§ Email Kiém tra dichvu Quén j SMS

Veéu cau thay ddi

Quénljdoanhnghiép  QuénljtSchic  Quinljcongdan  Quanljcén b

Tim kiém thea tén) email

STT Tén 6 gidy phép Email ‘Tai khoan diing nhip Ngay diing ky Bia chi Déi twong Trang thi
. Dicé . .
1 Doanhnghiép 1510 dn1dikd e 07:00 16/09/2020 Doanh nghisp Kich hoat
N Dacé p P -
2 doanh nghigp 5 CNOKKDOS 02/11/2020 07:.0002/11/2020 12 Canhan Kich hoat
doanhnghieptest1 23@gmail
com - I
Ddcs 0700 02111/2020  dntest123 Gang dn nudc Kich hoat

2 dnanh nahien test193 MSMN97R4447TT

Hinh 106. Chon Tii file Import dé tai xudng file import mau

~

mau.
e Budc 3: Can bo nhan nut “Thao tac” chon “Import”

[m] Quén Ij doanh nghiép

Q HE THONG THONG TIN MOT CUA BIEN TU!
WAE B TAI CHINH

Quén Iy mAu bdo cdo Quan Iy bidumu Quan | danh muc Thiét lép thanh todn

Xudt Excel
Th Thémmé
Import

a

Budc 2: Can bd nhap thong tin doanh nghiép can import vao file import

@ winii- 2 &

TiEe NHAN TRYC TIEP swconsviec~ @ oudnwrThupkie TRAKET U= THED DBI XYLV HO 50 B840 CAO THONG KE~ QUANTRI | THED DAIXIILY HOI DAP XULYPAKN= | GATEWAY~

TAILIEU HOSO=

D01 SOAT THANK TOAN DVC 06

QUANLY TINBAL QUAN LY TIEU CHI DANH BlAw SUU CHINK CONG iCH = BB TIN HIN XLKS

Theo dixirIj & Quénf gidy 1o Quén Iy donvi xi Iy Thitue hanh chinh 521 C4u hinh quy trinh  Quén If ngay lam viéc

Thiét l4p MCBT Quén Iy chit ky s8 G8ng DVC Quéc Gia AuditAPI Upload Thanh todn DVC-QG Quén I Email Kiém tra dichvu Quénljsms

Yéu cu thay i

Quénljdoanhnghiép  Quénljidchic  Quinijcéngdan  Quiny cén b

ST Ten S5 gidy phép Thi khodn ing nhip Ngiydingkj  Dlachi D tugng Trang thil
N Pdco " .
1 Doanhnghiép 1510 dnidkkd ST 07:00 16/09/2020 Doanh nghiép Kich hoat
doanhnghiep6@gmail.com
N Il i Dico p P -
2 doanh nghigp 5 CNDKKDOS 02/11/2020 07:0002/11/2020 12 Canhan Kich hoat
doanhnghieptest12s@gmail.
com . IR
MStATR4A4TT Dico 7-0007/112070  dntest123 Géng dan nude Kich hoat

2 dnanh nahien test193

Hinh 107. Import file danh sach doanh nghiép

Quén Ij méu bdo cdo Quan Ij bidumau Quén|j danh muc Thiét Iap thanh todn

Xudt Excel
Th  Thém méi
(G Tiifileimport

@ X
a4z

& x

chon file

Budc 4: Tai man hinh import danh sach doanh nghiép, can bo

can import va nhan “Import”

Trang 72 /99



Cuc Tin hoc va Théng ké tai chinh — B Tai chinh

Tai liéu hwéng dan st dung Quan tri cap cao - BTC

DFIS

HE THONG THONG TIN MOT CUA BIEN TUF d I
L . Quan tri hé théng ~

BO TAI CHINH

Import doanh nghiép
[] TIEP NHAN TRUC TIEP [] XU'LY CONG VIEC+  QUAN LY THU PHI{ KUY HOIDAP  XU'LY PAKN~ TAILIEUHDSD~ QUAN LY TIN BAI

Chon file cén import

QUAN LY TIEU CHI DANH GIA ~ # Chon file C:\fakepathiimportDN xisx®

- i File import phdi id dinh dang xisx hodc xis . P
[£] Theo dBi xir Iy [©] Quan Iy gidy t& [] Quan Iy don vixi 1gay 1am viéc  Quan Iy mdu bdo cdo  Quan Iy biéu miu

Quan Iy danh muc  Thiét ip thanh toan  Thiét Iap MCBT |
Quan Iy doanh nghiép  Quaniytbchrc  Quaniyc m
. [EE
STT  Tén 6 gidy phép E Pbi twong Trang thai Thao tac
1
I
& B&m vio email bén . 3 Y o
o g ER 00:00 _ . @xX¥a
1 Doanh nghiép 1510 dn1dkkd rén dé gui théng 16/09/2020 1610012020 Doanh nghiép Kich hoat 2@

bio dén doanh
nghidp/cd nhanho

lrink dnnnk

Hinh 108. Thuc hién Import doanh nghiép
e Hé thong sau khi import xong s& hién thi thong bao import thanh cong.

2.6.1.10 EXPORT DANH SACH DOANH NGHIEP
Can bd c6 thé export danh sach doanh nghiép tir hé théng ra file excel, can bo
c6 thé thuc hién nhu sau:
e Budc 1: Can b nhan chon “Thao tiac” chon “ Xuit excel”

10 Quén Ij doanh nghigp
(Q HE THONG THONG TIN MOT CUFA DIEN TUF . inni- 2 B
WA 5O TAICHINH
neensnmen | B bwcovec= ) | ouweruess | mhdroske | STmohxiueder | [deocomiikts | QIouNTH | TESOMwHDE | e | GUEWA- | TALEUHDSD=
QUAN LY TIN BAI QUAN LY TIEU CHi DANH BlA~ BUU CHiNH CONG iCH ~ BB TiNH HINH XLKS DVCOG 901 SOAT THANH TOAN DVC 06
Theo déixir . Quén f gidy x4 QuénIj don vixir Iy Thituc hénh chinh [ Cau inh quy inh Quén | ngéy l3m vide  Quén Ij méu bdo cao Qudnj bigu miu Quén Ij danh muc Thigt1gp thanh todn

Thigt I3p MCET Quén Ij chit ky s8 Céng DVC Quéc Gia Audit APl Upload Thanh todn DVC-QG Qudn Iy Email Kiém tra dich vu Quin Iy SMS

Quénljdoanhnghiép  Quénljtdchic  Quinlfcongddn  Quénljcénbd  Yéuciuthayddi

ST Ten sigisyphép  Email Tai khodn d3ng nhap Ngaydingkj  Diachi D6 tugng Trang thii Th Themma
thuynv.16@gmail.com Import
. oy oico . ) @ Taifileimport
1 Doanh nghigp 1510 dn'dkkd a0 07:00 16/09/2020 Doanh nghiép Kich hoat 2w
2 doanh nghiép 5 CNDKKDOS Bacs 07:0002/11/2020 12 Canhan Kich hoat @ =
02/11/2020 f =)

doanhnghieptest123@gmail
gom L I

2 rlnanh nnhien fest172 meiNa7R444TTT Ly ATANAZI112090  dnieet123 Cong dan nudc Kirh hnat @ x

Hinh 109. Thao tic Xuét excel
e Buodc 2: Hé théng hién thi man hinh xuét excel, can bd nhan nut “Xuét

excel”
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2.6.2

2.6.3

2.6.4

2.6.5

Export tai khodn doanh nghiép

Téng 56 ban ghi 33

Hinh 110. Xuit ra file excel danh sich tai khoin doanh nghiép
e H¢ thong xuat excel thanh cong.

QUAN LY CONG DAN
Tuong tu nhu quan 1y doanh nghi¢p muc 2.6.1

QUANLY TO CHUC
Tuong tu nhu quan 1y doanh nghiép muc 2.6.1

QUAN LY CAN BO
Tuong ty nhu quan 1y doanh nghié¢p muc 2.6.1

YEU CAU THAY DOI

Cén bo quan tri s& thuc hién xem chi tiét thong tin nguoi dung yéu cau thay

d6i va xac nhan viéc dong ¥ thay d6i hodc tir chdi thay doi.

e Budc 1: Can bd vao menu “Quan tri” = Nhan vao tab thong tin “Quan
tri nguwoi dung ”

e Budc 2: Chon tab “Yéu cau thay d6i”, man hinh hién thi nhu sau:
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]
£7, HETHONG THGNG TIN MOT CUABIEN T

S BO TAI CHINH

TIEP NHAN TRUG TIEP b concvice~ ()

Yéu ciuthay déi

BAO CAO THONG KE = ouanTRy | THEO DBIXULY I BAP

QUiNU THUPHI® | TRAKETQUA= ) THED DBIMULY WO SO

XU PN GATEWAY ™

@ vanvi- 2

TAILIEU HDSD=

QUANLYTINBAI | QUAN LY TIEU CHi BANH GIA=

1

BUU CHINH CONG iCH~ | BB TINH HINH XLHS DVCaG 901 SOAT THANH TOAN DVC 0G

Theo di xtr I & Quan If gidy 1o - Quén I don vi xit | | Thityc hénh chinh £ C&u hinh quy trinh Quan [ ngéy lmvige  Quén Iy miu bdo cde Quan |y bigamu Quén denh myc Thiét I3p thanh ton

Thigt 13p MCET Quén Ij chil ki s6 Cang DVC Qudc Gia Audit API Upload T.‘e%mén DVCQG Quén Ij Email Kiém tra dich vu Gudn 1 SMS.
N

Quin|j coanh nghiép  Quanj 18 chirc

sTT Tén

Doanh nghigp kim thir phiin mém
ARB

2 Cang ty TNHH Tai Chinh AIA

Quén I cong dén

N 2
auniycinto

- Chon trang thai - L]
Email Dii twong Ngay yéu ciu Ngay xir If
test06082021@gmail.com Doanh nghigp 2021-09-14 10:06:25.0

annado1280@gmail.com Doanh nghigp 2021-09-0115:17.30.0 2021-09-01 17.03:18.0

Hinh 111. Xem théng tin yéu ciu thay doi

- Chon d8i twong -

Trang thii hign tai

3
—-_—_-g;

Yéu Gau B 0 )

Thao tic

[

=

Budc 3: Nhan icon “Xem chi tiét” dé xem céc thong tin tai khoan Doanh

nghiép/Té chirc/Cong dan yéu cau thay d6i, néu Pdng ¥ thi nhan nat

“Xac nhan”,

khong dong y s€ nhan nit “Tw choi”.

Théng tin thay déi

sTT Théag tin Hign tai Thay 46

1 Tén doanh nghidp Doanh nghicp ALE Doanh nghip ALE

2 55 chimg nhin BKKD 23453645454

B3Tai Chinh

Néi dung xéc minh ‘

DPdng y hoac Khéng dbng ¥ yéu céu thay déi théng tin

Hinh 112. X4c nhén viéc Péng y hoiic Tir chdi yéu cau thay ddi

Yéu cau thay d6i thong tin duoc thuc hién thanh cong
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Théng tin thay ddi

Xdc nh&n y&u cau thay ddi thanh cong

QTimk -Chontrangthdi- ¢ - Chon d8i trong - &

Trang
o3 Ngay yéu thiihign  Thao
tugng cau Ngay xir Ij

Doarh

nghiép

kigmthr  test06082021@gmail.com
phan

mem A&B

20210914 2021-09-15
10:06:25.0 00:36:46.0

céngty
TNHHT2i  annado1280@gmail.com
Chinh AIA

2021-09-01 2021-09-01
15:17:30.0 17.03:18.0

@ Thanh cAng: Yéu cau cia ban dugc thuc 3
hién thanh cang.

Hinh 113. X4c nhén yéu cau thay d6i thanh cong

2.7 QUAN LY NGAY LAM VIEC
Can b0 quan tri co thé thém méi bd lich, chinh stra, x6a va xem nhiing ngay
nghi 18. Can bd quan tri vao menu “Quan tri” = nhan vao tab “Quan ly
ngay lam viéc”
a Ngay nghi I&

% HE.THCVWGTI"IDNGTINMDTCUAE:IENTU @uua‘"mv 2 =
M= BO TAI CHINH

£ EP NN TRUG TIEP vivrconsvec~ [ quinwiTHPsie  TRAKETQUA= | ) THEQ DOI KLY HO SO 840 CA THONG KE™ THED OGN ISR | KU PMNT | GATEWAVT  TAILEUHDSD=
QUANLYTINBAl  QUANLYTIEUCHI9ANHGIA= | BUUCHINHCONGICH= DB TINHHINHXLHSDVCGS D3I SOAT THANK TOAN DVC 06
Theo daixir1j & Quan I gidy to « Quén Iy don v xitf & Quan tr] ngudi ding | Thil tyc hanh chinh [ C&u hinh quy trint Quén I miu bdo céo Quan Iy bigu méu  Quan Ij danh muc  Thiét 13p thanh todn

Thiét I3p MCOT Quén If chif ki s8 C3ng DVC Quic Gia Audit APl Upload Thanh todn DVC-QG Quén Ij Email Kiém tra dichvu Quén Ij Sms

Ngaynghilé  Ngaylam b

ST Nam Mota Trang thai Thao tic
1 2023 Quén Iy nghi 18, 1am bii n3m 2023 Hoat déng ¥Ex
2 2022 Quén Iy nghl I, 1am b n3m 2022 Hoat dang ¥@Ex
3 207 Quén I nghi 1, 1am bii nam 2021 Hoat déng ¥ @&
1 2020 Khing Hozt déng A
5 2019 Khing Hoat ding ¥ @
6 2018 Khing Hoat dng ¥ @&
7 2012 Khing Hoat ding ¥ @
s 201 , 1am bit nam 2011 Khéng Hozt dang ¥ @
9 2010 Quan If nghi 2, 1am bis n&m 2010 Khing Hoat déng ¥ @

Céc ttano trén cna 1 cia 1 = 1|5 baltrén trang = | Hidn i 9 két aud +Bautién | Tude  Tiép theo || Cudicing —

Hinh 114. Quaén ly ngay lam viéc
e Dé thém mai bo lich can bo 1am theo céc budce sau:
o Budc 1: Céan bo click vao nat “Thém b lich”, man hinh giao dién

hién thi nhu sau:
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Thém mdi b¢ lich

Trang théi

Him
2024 ~] | Hoatdong
wi

Hinh 115. Thém méi b§ lich
o Budc 2: Can bo click chon nam dé thém bé lich

Thém mdi bo lich

Nam Trang thii
2024 hd | IR
-

(—\;_, Lwru lai théng tin bd lich méi

Hinh 116. Lwu lai thong tin b lich méi
o Budc 3: Céan bo click “Luwu” dé hoan thanh viéc thém bé lich. Ngoai
ra can bg quan tri co thé Xem, Chinh stra hodc X6a bé lich béng cach

1an luot click vao nut ™ | ¥ va X trén man hinh giao dién.
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2.7.1

0 Ngay nghi Ié
@ HE THONG THONG TIN MOT GUA DIEN T @ vinii- 2 ©
W BO TAI CHINH
TIEP NHAN TRUC TIEP wroreonsvicw @) ouAnciThupki~ TRAKETQUA~ THED DI ALY HO 5O 240 CAO THONG KE QUANTRI  THEDDOIXULYHDIDAP  KULYPAKN™  GATEWAY™  TAILIEUHDSD™
OUANLITINBA | OUANIVTEUCHISANMGIA=  BUUCHNHCONGIGH= | OB THHHINHXLHGDVGOS 001 SOATTHANH TOAN BVE 05
Theo d51 xir 1§ & Quén I gidyt 1 Quén I dam vi x| & Qudn tringudi ding 5 Thi tue hanh chinh (3 CAu hinh quy trinh Quén I mubso cso Quan I bidu mau Quén I danh muc Thiét lap thark todn

ThigtI3p MCDT Quén Iy chif kj s§ Cong DVC Quic Gia AuditAPI Upload Thanh todn DVC-QG Quén Ij Email Kiém tra dich vy Quén Iy sMs

Ngaynghilé  Ngaylambi

Stra, Xéa, Xem théng tin b lich

ST Nam Mé t Trang théi Thao tic

1 2023 Quan 1y nghi £ lam bt ném 2023 Hoat ding

2 2022 Quén Iy nghi &, 13m b n&m 2022 Host ding

3 2021 Quén 1§ nghi &, 13m b n&m 2021 Host ding

] 2020 Quin Iy nghi £, lam b n&m 2020 Khing Hozt dang [}
s 2019 Quin Iy nghi £, lam b n&m 2019 Khing Hozt dang [}
6 2018 Quén Iy nghi £, lam b n&m 2018 Khing Hozt dang [}
7 2012 Quan Iy nghi 8, lam b n3m 2012 Khéng Hoat ding [}
s 2011 Quan 1 nghi 2, 1am bl nam 2011 Khéng Haat déng [}
9 2010 Quén Iy nghi 18, 1am bl n3m 2010 Khing Hozt ding [}

(s - B LT 1

Hinh 117. Thao tac chinh sira, xem, x6a b lich

«—PAutian | Tnrde | Tignthen | Cudi eing —

QUAN LY NGAY NGHI LE
Pé thém mai ngay nghi 18 can b chon tab “Ngay nghi 18” va thyc hién theo
cac budc sau:

e Buodc 1: Can bo click vao nut (Q tai cOt Thao tac, man hinh giao di¢n

hién thi nhu sau:

10 Ngiy nghi |

HE.TH?NG TI',ONGTIN MOT CUABIEN T . Quintj - 2 @
BO TAI CHINH

TIEP NHAN TRUT TIEP xoiconcviec~ @ auinviTHUPHIS TRAKETOUA~ THEQ DI XU L HD 50 BAO CAQ THONG KE™ QUANTR| | THEDDOIXULYHOIBAP | XULVPAKN=  GATEWAY=  TAILIEUHDSD™

QUANLYTINBAI  QUANLYTIEUCHIDANHGIAw  BUUCHINHCONGICKw  BBTINHHINHXLKSDVCQS 201 SOAT THANK TOAN DVC 0G

Theo ddi x| Quén | gidy to & Quan I don vixir|§ & Quén i ngudi ding = Thi tyc hanh chinh (% Cau hinh quy tinh Quén [j m3u bdo céo Quan Ij bigumiu Quinly danhmuc Thiét 13p thanh tadn

Thigt 13p MCOT Quén Iy chi ki s6 CBng DVC Qubc Gia Audit AP Upload Thanh ton DVC-OG Qudn If Email Kiém tra dichvu Quan Iy SMS

Ngdy lam bis

ST Nam M5t Trang thii Thao tic

1 2023 Qudn 1 nghi &, lam b nam 2023 Host ding

2 2022 am bil ndm 2022 Hoat ding

3 2021 am bis ndm 2021 Hoat dang

1 2020 am bii ndm 2020 Khéng Hoat ding
5 2019 am bl nam 2018 Khng Hoat ding
6 2018 am bl ndm 2018 Khing Hoat ding
7 2012 am bl ndm 2012 Khing Hoat ding
1) am am b nam 2011 Khéng Hoat ding
[l 2010 Quan Ij nghi & 1am bl ndm 2010 Khing Hoat ding

| P | 1o «—Dautién | Truée || Tiéo theo || Cudi cina —

"“Hinh 118. Xem danh sach ngay nghi I¢
e Budc 2: Can bo click vao nut “Thém ngay”, nhiap diy du thong tin va
chon ngay nghi dé thém.
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0 Ngay nghi 1&

* HE‘THﬂfNG nfum}nu MOT Clra DIEN T @ quinti~ 3 =
¥ BO TAI CHINH

£ TEP NN TRUC TIEP sicongvecw @ oulnuiTHUPHi® | TRRKEToukw O THED 0BIXDLY HD SO BOCAOTHONGKES | G OUANTR | THEDDDIXULIWOIDAP  xUUPAKN® | GATEWAYS | TAILEUHDSD=
QUANLYTINBAL  QUANLYTIEUCHIBANHGIA~  BUUCHINHCONGICH=  OBTINHHINHXNLHSDVCOG | 901 SOAT THANK TOAN DVC 06
Theo di x(rlj & Quén|§ gidy t 1 Quan Ij don vixit Ij & Quan tringudi diing =¥ Thil tuc hanh chinh [ Cu hinh quy trinh Quén j méu béo céo Quan If bigu mAu Quan Ij danh muc Thiét 13p thanh todn

Thigt 13p MCBT Quén I chir ky 56 Cdng DVC Quic Gia Audit APl Upload Thanh todn DVC-QG Quén i Email Kiém tra dichvu Quin I SMS

Ngaynghi 18 | Mgay lam b

Thém ngay nghi I&

@ —
i
N/

ST Ngay Loai Ly do Thao tic
1 oz/08/2021 Nghi 1 Quic khinh duoc nghi 12 ngy (ng2y 02 thing 0 durong lich v3 01 ngay lién kb truc hode saul; & an 1 v khodn 3 Biiéu 112 B lut Lao 86 m 2019 45 ndu 1
2 oz/08/2021 Hhile
3 010872021 Nghi e
4 30/04/2021 MNghile
5 1470272021 Hhile
. 13022021 Nghi e
7 120212021 Nghil
] 10220 MNghile
o oroz/2021 Nghile
10 01/01/2021 Nghil

Hinh 119. Chon thém ngay va nhip théng tin ngay nghi 1
e Budc 3: Can bo click “Luu” d¢ hoan thanh viéc thém ngay nghi. Ngoai
ra can bd quan tri c6 thé chinh sira hodc x6a ngay nghi 1& bang cach lan

luot click vao nat ™ va # trén man hinh giao dién.

Thém ngay

Mgy * Trang théi

‘ 15/00/2021 1| Hoat dang

Losingsy

‘ MNghi i&

Hinh 120. Man hinh thém ngay nghi 1&

2.7.2 QUANLY NGAY LAM BU
Pé thém méi ngay nghi 1& can bo chon tab “Ngay lam bu” va thuc hién theo
cac budc sau:
e Budc 1: Can bd click vao nut (Q tai cOt Thao tdc, man hinh giao di¢n
hién thi nhu sau:
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Quantri & | My Sites = Quan tri Quan tri hé théng =

+Thém | CdXemtrréc | £ Thay ddi

%%  HETHONG THONG TIN MOT CIPA BIEN TUF . et el

BO TAI CHINH

| TIEP NHAN TRUC TIEP xir1y conG viEc~ @) QUANLY THUPHI~  TRAKETQUA~  THEO DOI XU LY HO SO BAO CAO THONG KE~ {3} QUANTRI THEO DOIXU'LY HOI AP  XUTLY PAKN~  TAILIEU HDSD ~

QUAN LY TINBAI  QUAN LY TIEU CHI DANH GIA~ | BUU CHINH CONG ICH
CAu hinh quy trinh  Quan If ngay Iam viéc Quan Iy mAu b&o cdo  Quan Iy biéu mau

Theo déix¥ Iy [ Quan Iy gidy t& Quan Iy don vi X Iy Qudn tri nguei ding 7 Thi tuc hanh chinh

Quan Iy danh muc  Thiét lap thanh toan Thiét lap MCET Quan I chir ky s¢ Cong DVC Quéc Gia Audit APl Upload Thanh toan DVC-QG  Test api thanh toan

Ngay nghl I Ngay 1am bl

STT Ngay Loai Ly do Thao tac
1 14/01/2023 Lam ba ¥ X
2 01/01/2023 Lam ba test L
@ Quay lai

Hinh 121. Giao dién xem danh sach ngay lam bu
Budc 2: Can bo click vao nat “Thém ngay”, nhap day du thong tin va
chon ngay 1am bl dé thém.

+Thé L Xem & Thay db u hinh (eng dung

Quan tri hé thdng ~

BAO CAO THONGKE~ &} QUAN TR THEO DOI XU'LY HOIBAP | XU'LY PAKN = TAI LIEU HDSD ~

) TIEP NHAN TRUC TIEP ey cons viec~ @ QUANLY THUPHI~  TRAKETQUA~ ) THEO DBI XLV HO ST |

) i Thém ngay
QUAN LY TINBAl  QUANLY TIEU CHIDANH GIA~  BUU CHINH CONG ICH >
Ngay * Trang thai
Theo dix Iy [ Quan Iy gidy to 4 Quan Iy don vi xir Iy Qu 1510912021 = Hoat dong | | mdubdocao Quan Iy biéu miu
Qudn Iy danh myc  Thiét I4p thanh toan  Thiét Iap MCDT Quén Iy chil Loai ngay

Lam bi

M6 ti K\\

Ngay nghi I8

NGHI LE TRONG NAM |

STT Ngay Loai Ly do Thao tac
4|
1 14/0172023 Lam bii ¥R
2 01/01/2023 Lam bii test Leu | A Quay lai ¥R
@ Quay lai

Hinh 122. Man hinh thém méi ngay lam bu
Budc 3: Can b click “Luu” dé hoan thanh viéc thém ngay lam bu. Ngoai

[ J
ra can bo quan tri c6 thé chinh stra hodc x6a ngay lam bl bang cach lan

luot click vao nit ¥ va % trén man hinh giao dién.
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2.8  QUAN LY TIN BAI

2.8.1 QUAN LY CHUNG

2.8.1.1 KHU VUC BAI VIET

e D¢ quan ly khu vuc bai viét, can bd vao Menu chon “Quaéan ly tin bai”

chon tab “Quén 1y chung” -> “Khu vue bai viét”.

e Tai man hinh Khu vyc bai viét, can b c6 thé thuc hién cac thao tdc quan

1y Thém mé1, chinh stra, xoa.

o D¢ thuc hi€n Thém madi bai viét, can b lam theo cac budce sau:

o Budc 1: Can b nhan chon “Thém moi”

Im| Quén If Tin b

{'Q HE THONG THONG TIN MOT CIFABIEN T
HAE 86 TAICHINH

@ vini- 2

e | Bxioonic- @ | culncrmuei- | mkEroui- | @ eoobixiuinbso | [ siockomduoki- | QouinTa- | Tl | iwesi- | ohmy= | ThIUEURDSD-
RN TE GBI G BCHIMGING R SBTIHHINALS OIS 015 AN TN 21505
Khu vye bai viét Chuyén muc baivigt  Trang théi bai vigt Loai bai viét
hap tr khda tim kifm Thém mé&i bai viét
sTT M Tidu de Chita chuyén muc Ngdy tao Hanh déng
1 02 Tin tic - Sy kién v 03/11/2020 14:08 X &
2 0 ¥inh doanh v 19/11/2020 28:07
3 o Tin tibe - Sur kign v 03/11/2020 1407 X 5
4 06 Thé gidi v 20/11/2020 17.01 x
5 04 X3 hoi v 18/11/2020 16:58 x
6 02 Thi tue hanh chinh v 03/11/2020 14:09 x
7 05 Thé thao v 18/11/2020 17:13 X
8 a7 Lao ddng - Viéc lam v 19/11/2020 22:54 x
9 08 Siic khde v 19/11/2020 22:54 x
— gautien | Trude || Tiép theo || Cudi cing —

Céc trang trén cdng 1 cia 1 = H S baitrén trang = | Hidnthi 9kt qus

Hinh 123. Thém méi bai viét
o Buoc 2: HE théng hién thi man hinh nhap thong tin thém mé1i, can bo

nhap thong tin khu vuc bai viét can thém, nhan nat “Ghi lai” dé hoan

thanh thém moi .
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] Quin If Tin b

%% HE THONG THONG TIN MOT CUA BIEN TO -
{'} quinti- @
WAE B0 TAI CHINH @ owinti

TIER NRAN TRUC TIER srwconeviee~ @) quinwTHUPHIT  TRAKETQUA~ THED D3I XLV HO 37 840 CAQ THONG KE™ QUANTRI™  THEODOIXULVHOIBAP  KULYPAKN™  GATEWAY=  TAILIEWHDSD™
QUANLY TIN BAL QUAN LY TIEU CHI ANH GIA= BUU CHINH CONG ICH = BB TINH HINH XLHS DVCQ6 901 SOAT THANH TOAN DVC QG

Thém méi

M khu e

Tén khu vyc

Mota

4

7 Chifa chuyén muc
[z =
BO TAI CHINH HO TR DUBNG DAY NONG
Dia chi: 53 26 Trén Hung Dao - Quan Hoan Kiém - Ha NG (84-24)2220.2828-2688

~ . 2 . A 7o
Hinh 124. Lwu lai ban ghi thém moi
\ /4 A 2 . r ;( 2 2 ' r N M /’\ \‘l
e Ngoai ra can b quan tri c6 thé chinh stra hoac x6a khu vuc bai viét bang

2.8.1.2

cach lan luot click vao niit ™ va # trén man hinh giao dién.

CHUYEN MUC BAI VIET
pé quan ly khu vuc bai viét, can bd vao Menu chon “Quan ly tin bai”
chon tab “Quan 1y chung” -> “Chuyén muc bai viét”.
Tai man hinh Chuyén muc bai viét, can bo c6 thé thuc hién cac thao tac
quan ly Thém mai, chinh stra, x0a.
Pé thuc hién Thém mdi can bd lam theo cac bude sau:
o Buéc 1: Can bod nhan chon “Thém méi”

ﬁ\ HE THONG THONG TIN MOT CUFA BIEN TUF
SAF  BO TAIGHINH

. Quan tri Qudn tri hé thdng 0

TIEP NHAN TRUC TIEP xirwy cong viec~ @) QUANLY THUPHi~ | TRAKET QUA~ THEQ DI XU LY HO SO BAO CAO THONG KE~ {3 QUAN TRI~  THEQ DOI XULY HOIBAP  XULY PAKN~  TAI LIEU HDSD ~

QUANLY TINBAI  QUAN LY TIEU CHi DANH GlA= | BUU CHINH CONG iCH~

Théng tin Bai viét Quan Iy chung

Khu vipc bai viét | chuyén muc baiviét | Trang thaibaiviét  Loai bai viét

--Lwra chon khu virc— ] v --Lwra chon Ehu)éﬂ muc-—- v
W ﬁﬁ;mém m&i Chuyén muc
Danh sach chuyén muc
STT Khu vire Tiéu gé C6 chira lién két Lién két Ngay tao Hanh déng
1 Thé thao Béng da 19/11/2020 10:01 ¥R
2 Thé thao Boi 16i 18/11/2020 10:26 ¢ X &
Thé thao Demo 18/11/2020 09:08 R
4 Thé thao $6 hea v 14/11/2020 14:04 ¢ X &
- ~ Thévi s , s
5 Tin tie - Sw kién . 13/11/2020 12:21 ¢ K
2 Chuyén muc con
Tin tikc - Su kign Cude séng sé 17/11/2020 04:12 T
7 Thi tuc hanh chinh Thué 01/12/2020 11:30 ¢ X s

Hinh 125. Man hinh Danh sach chuyén muc
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2.8.1.3

o Buoc 2: HE théng hién thi man hinh nhap thong tin thém méi, can bd

nhap thong tin khu vuc bai viét can thém, nhan nat “Ghi lai” dé hoan
thanh thém mai.

£ HE THONG THONG TIN MOT CUA BIEN TOY . Quan tr hé théng - °

A% B6 TAI CHINH

[T] TIEP NHAN TRUC TIEP [] XU/LY CONG VIEC-  QUAN LY THUPHI~ TRAKETQUA- [T] THEODOIX(LYHO'SO' 7] BAOCADTHONGKE~ [T] QUANTRI~ THEODOIXU'LYHOIDAP XU'LYPAKN~ TAILIEUHDSD~ QUANLYTINBAI QUANLY TIEU CHIDANH GlA-

Them méi | «Quay lai
Khu wre béi viét (Bat budc)
~Lwa chon khu wye— ~

Chuyén muc cép cha
~Lua chon chuyén muc— o
Tén chuyén muc (Bt budc)
Mo 13
Cé lign két

Khong v

Lién két chuyén muc

- A

Hinh 126. Man hinh thém méi chuyén muc
Ngoai ra cadn bd quan tri ¢6 thé chinh stra hoac x6a chuyén muc bai viét

bang cach lan luot click vao nit * va # trén man hinh giao dién.

TRANG THAI BAI VIET

bé quan ly trang thai bai viét, can bd vao Menu chon “Quan ly tin bai” chon
tab “Quan ly chung” -> “Trang thai bai viét”.

Tai man hinh Trang théai bai viét, can b co thé thuc hién cac thao tac

quan ly Thém mai, chinh sura, xda.

o D¢ thuc hi€én Thém madi can bo lam theo cac budc sau:

o Budc 1: Can b0 nhan chon “Thém maéi”
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10 Quén I Tin bi

m HE THONG THONG TIN MGT CUFA BIEN T
WAE 8O TAI CHINH

TIER NHAN TRUE TIER srveoncvic~ @) oulnuiThupki=  TRAkET k= THED D8I ¥(T LY HO 50 840 CAD THANG KE= QUANTAI™  THEODBIXULY HOIDAP XLV PAKN=  GATEWAV~  TAILEUHDSD ™

QUANLY TINEBAI QUAN LY TIEU CHi ANH GlA= BUU CHINH CONG iCH= | DB TINH HINH XLHS DVCOG D51 S0AT THANH TOAN DVC QG

Théngtin  Baiviét  Quanly chung
Khu vuc bai viét Chuy&n muc bai viét Trang thai bai viét Loal bai vigt
= —

STT Tiéu dé Trang thdi khéi tao ‘Trang théi két thic Thi tr Mgay tao Hanh dén
1 R v 1 01/12/2020 00:34 X
2 2 30/11/2020 1611 ¥ X
3 (Cang b L4 3 28/10/2020 07:00 =

HO TRO BUTING DAY NONG

BO TAI CHINH

Dia chi: S5 28 Tran Hung Bao - Quén Hoan Kiém - Ha Noi. (84-24)2220.2828-2888

Hinh 127. Thém méi trang thai bai viét
o Budc 2: Hé théng hién thi man hinh nhap thong tin thém méi, can bod

nhap thong tin trang thai bai viét can thém, nhan nut “Ghi lai” dé

hoan thanh thém maoi.

Im} Quén I Tin bai

. Quinti~ S

* HE THONG THONG TIN MOT CUABIEN TP
WAE 5O TAI CHINH

TIEP NHAN TRYC TIEP srconsviec= ) oulnwiTHupHi~  TRAKETOUA THED DOI XUFLY HO ST BA CAQ THONG KE™ QUANTRI™  THEODBIXULYHOIBAP  XULVPAKN= | GATEWAY= | TAILIEUHDSD™

QUAN LY TIN BAI QAN L TIEU CHI BANH BIA = BUU CHINH CONG iCH~ BB TiNH HiNH XLHS DVCOG 901 SOAT THANH TOAN DVC 06

Thém méi

Tén trang thii
Mo td
Thit ty
1
Mau trang théi

~Lyz chon mau-

O L trang thi khdi tao

[J L& trang théi két thic

.ﬂ =

Hinh 128. Man hinh thém méi Trang thai bai viét
Ngoai ra can bo quan tri ¢ thé chinh stra hodc xo6a trang thai bai viét

bang cach 1an luot click vao nat ¥ va ¢ trén man hinh giao dién.

2.8.1.4 LOAIBAI VIET

e D¢ quan ly loai bai viét, can bd vao Menu chon “Quén ly tin bai” chon

tab “Quan 1y chung” -> “Loai bai viét”.
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Tai man hinh Loai bai viét, can bd co6 thé thuc hién cac thao tac quan 1y
Thém moi, chinh stra, xoa.
Dé thuc hién Thém méi, can bd lam theo cac budce sau:

o Budc 1: Can b0 nhan chon “Thém méi”

m HE THONG THONG TIN MOT CUPA BIEN TUP
A% BO TAI CHINH

. Quan tri Quén tri hé théng ~

TIEP NHAN TRUC TIEP XUy congviEc~ @) QUANLY THUPHI~  TRAKET QUA~ THED DI XU LY HO SO BAOCAOTHONGKE~ 4} QUANTRI~ THEQ DOIXULY HOIPAP  XUFLY PAKN~  TAILIEU HDSD ~

QUANLY TIN BAI QUAN LY TIEU CHI DANH GIA~  BUU CHINH CONG ICH =

Théng tin Bai viét Quan Iy chung

Khu vuc baiviét  Chuyén muc baiviét  Trang thai bai viét
- + Thém méi A Y o s har ik
N i !’: Thém méi loai bai viét

STT Ma Tiéu dé Mo ta Ngay tao Hanh déng
1 ME3 Loai 3 13/11/2020 12:00 ¥ X
2 |Ma2 Loai 2 10/11/2020 17:44 ¥ X
3 |Mdt Loai 1 10/11/2020 17:36 ¥ X

Hinh 129. Man hinh Loai bai viét
o Budc 2: Hé théng hién thi man hinh nhap thong tin thém mdi, can bod
nhap thong tin loai bai viét can thém, nhan nat “Ghi lai” dé hoan
thanh thém mai.
Thém mai
M3 loai bai viét (Bat budc)

Tén loai bai viét (B4t budc)

Mé ta

Hinh 130. Man hinh thém méi loai bai viét

e Ngoai ra can bd quan tri c6 thé chinh stra hodc x06a loai bai viét bang cach

lan luot click vao nat ™ va A trén man hinh giao di¢n.
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2.8.2 BAIVIET

Can bd quan tri c6 thé thém mai bai viét, chinh stra, x6a va xem bai viét. Can

bd quan tri vao menu tab “Quan 1y tin bai” chon tab “Bai viét”.

]
HE THONG THONG TIN MOT CPADIEN T(
BO TAI CHINH

TIER NHAN TRUC TIEP

wevconovecw @) ouhnuiThurHie | ThAKET QU

Quin I Tin bii

@ winvi- 2

THED D8I XU/ LY HO 5O BAQ CAO THONG KE = QuANTRI™ THEO DOI XU LY HOIDAP XULY PAKN = GATEWAY ™ TAILIEU HDSD ™

uinivTinsal | QUAN LY TIEUCHISANKGIAw  BUUCHINHCONGICH= DB TINHHINHXLHSDVEOG DI SOAT THANK TOAN DVC 08

Tow

Bannhip  Chirduyét  Daduyét  Céngbd  Dxba
Khu v bai viét

~Lya chon khu vuc—
Tir khéa
NP tir khéa tim kigm

Tim kiém theo tiéu dé

[ Tim kigm theo tom tt

Chuyén muc bai viét
~Lura chon chuyén muc—
[ pa hiy xust ban

) Tim kiém theo ndi dung Tim kiém theo diéu kign

OrR
1 Tim kigm tir-dé ngay Tit ngay Dén ngay
d4MM /sy
o Tmiin (W
STT Tigu dé Ngy tao Hanh déng
Ko bac Nhi nude céng bé 1 gia hach toin ngoa 1 trang thu chi ngan sich thing 9/2021
~1USD=23.161 dong Ia ] gid hach todn giita dbng Vit Nam (VND) va d la M (USD) vira duae Kho bac NKa nudc (KBNN) théng b d& hach tosn thu, chi ngén
Tl sich bing ngogi 1 trong thing 972021, oo T aricera0nt 1624 X 308 @

Chuyén mue xust bin: Thd tuc hinh chink

2.8.2.1 TIM KIEM BAI VIET

Hinh 131. Giao dién quan ly bai viét

Budc 1: Can bd tim bai viét theo cac tiéu chi

.
o Khu vyc bai viét
o Chuyén muc bai viét
o Tirkhoa
o Tim kiém theo ngay
.

vura duoc tim kiém.

2.8.2.2 THEM MOI BAI VIET

Budc 2: Nhan vao nit “Tim kiém”. Hé thong hién thi thong tin bai viét

Can bd co thé thém moi bai viét , can bd co thé lam nhu sau:

Budc 1: Can bd nhan nut “Thém méi” dé thuc hién thém moi bai viét.
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m| Quin I Tin bii

Q HE THONG THONG TIN MOT CIPA BIEN T . Quintii ~ S @
BO TAI CHINH '

it NN ThU TIER siconovic- @) ounuiTHURHI- TakkETouA- THER 081 KLY HE 50 240 cAo THONG KE~ QUiNTRI- | THEODBIXUWKOIDAR | YULTPAKNT  GATEWAY=  TAILEUDSD™

QUANLY TINBAI | QUANLYTIEUCHIDANHBIA~ | BUUCHINHCONGICH= OB TINHHINHXLHSDVCGG 901 SOAT THANH TOAN DVC 06
Thongtin | Baiviét | Quanljchung

Binnhdp | Choduyét Diduét CongbS  Dixéa

Hy

Khu vy bai viét Chuyén muc bai viét

~Lya chon khu ve- ~Lua chon chuyén muc-

[ pa hily xust ban

Tirkhoa

Nh3p tir khba tim kigm
Tim kiém theo tiéu dé [ Tim kiém theo tém tat ) Tim kiém theo ndi dung “Tim kigm theo diéu kign

OR
T Tim kiém tir-d&n ngay Tir ngay Dién ngay
dd/MM/yyyy ] ddIMM/yyyy
TEn i o Thém m&i bai viét
ST Tiéu 02 Ngay tao Hanh déng
Khe bac Nha nuréc cong b ty gia hach toan ngoai té trong thu chi ngan séch thing 9/2021
_. 1USD=23.161 ddng 4 tj gid hach tan giira déng Viét Nam (VND) va d la M (USD) vira dugc Kho bac Nha nudc (KBNN) théng béo d& hach toan thu, chi ngén
g e 07/09/202116:24 X L@@

Lmﬁfl"sa’nnhsngngngi 2 trong thang 9/2021. 8 o s sty

Hinh 132. Thém méi bai viét
Heé thng hién thi man hinh nhap thong tin thém méi

Thém méi

Tigu 0% bai viét

ngp tiéu d# bai viét

N§i dung tom tat Lusa chon loai b vist
INhap trich yél bai vigt [ Loai 3
Leaiz
O Loai 1

Khu wye bai vidt

BIUGS|xx L A-B|==2358|;:=: £
-|= mE@elen

CECEE B Q 3| B mEHTML Tror giiip [ALe+0

~Lyz chon khy wree

Lura chon chuyén myc bai viét

[ cho phép treo déu trang (Tin néi bat)
Anh
Choose File | No file chosen

Tiéu dé anh

Tic gid
hép téc gia

Noudn bai viét

Hinh 133. Man hinh nhép théng tin bai viét thém méi
Budc 2: Can b thyc hién nhap cac thong tin thém mai cho bai viét trén
man hinh thém méi.
Budc 3: Sau khi nhap cac thong tin thém méi can bd nhan nut “Ghi lai”
dé thuc hién tao méi bai viét.
Ngoai ra can bd co thé chinh sira, x6a, xem, xem lich str, chuyén duyét

bai viét tai cot “Hanh dong”.
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im} Quin Iy Tin bai
HE THONG THONG TIN MOT CUrA BIEN TU a9
- THONG TH Quint -
* BO TAI CHINH
iéR NKEN TRUE TIER soconsvic ) ouinwTeURKIe  TRAKETUiw THEO D51 XULTHO 50 840 ChO THONG KE ™ QUNTRI™  THEDDBIXULYMBIDAP | XULTRMNT | GATEWAYT  TAILEUKDSD ™
QUAN LY TIN BAl QUAN L TIEU CHi 9ANH Gli= BUU CHINH CONG iCH= BB TINH HINH XLHS DVCAG 901 SOAT THANH TOAN DVC 06

Thangtin | Baiviét = Quinly chung

Bannhip = chuduyét Diduydt congbd  Dixda

Khu vye bai viét Chuyén mye bii viét
~Lya chon khu vuc- s ~Lua chon chuyén muc-
Tirkhéa [ Dé hity xudt ban
Nhap tir kho

Tim kigm theo tiéu d [ Tim kiém theo tom tit T Tim kiém theo ndi dung Tim kiém theo diéu kign
OR
T Tim kigm tir-dén ngay Tirngay Dén ngay
STT Tiéu dé Ngay tao Hanh déng

Kho bac Nha nugc cong b t gid hach todn ngoai 1 trong thu chi ngan sich thing 9/2021
1USD = 23.161 dong I 1 g hach toin gida dang Vgt Nam (VND) va d 1a M (USD) viraduge Kho bac N nudc (KENN) thang béo € hach toan the, chi ngin

; =
L d\l sich bing ngoai & trong thing 9/2021.

Chuyén mue xust bin: Thd tus hinh chirh

Hinh 134. Chinh sira, x6a, giri bai viét, xem chi tiét, xem lich sir bai viét

07/09/2021 16:24

2.8.2.3 CHUYEN DUYET

e D¢ thuc hién chuyén duy¢t bai viét, can bd nhan nat “Gui bai viet” tai

cot “Hanh dong”

Im] Quén I§ Tin bai
Y HE THONG THONG TIN MOT CUA DIEN TU P
. _ Quantri ~
b BO TAI CHINH
TIEP NHAN TRUC TIEP wpweonoviec~ [l ouinviTHuPHie  TRAKETQUA~ THED DBI XU/ LY HO 5O BA0 CAO THONG KE™ QUNTRI™  THEODBIXULYHOIDAP | XULYPAKN= | GATEWAY~ | TAILEUHDSD™
QUAN LY TIN Bl QUAN LY TIEU CHi BANH BIA~ BUU CHINH CONG icH OB TiNH HINH XLHS DVCOG 901 SOAT THANH TOAN DVC 06

Thongtin ~ Baiviét  Quanly chung

Binnhdp  Choduét Diduét Congb§  Dixda

Khu vue baiviét Chuyén muc bai vigt
~Lya chon khu vuc- * ~Lva chon chuyén muc-
Tirkhéa ) D hiy xudt bin
Nhap tir kho kigm
Tim kiém theo tiéu de ) Tim kiém theo t6m 13t ) Tim kiém thea ndi dung Tim kiém theo diéu kign
OR
O Tim kiém tir-dén ngay Tir nghy Dén ngay

SaMMyyyy daIMMimyY Guri bai viét

STT Tieu de Ngay tao y: dang
Kho bac Nha nuoc cing b 1§ gia hach toan ngoai té trong thu chi ngan séch thing 9/2021 \

- 1USD=23.161 dong 4 t gié hach todn giira dong Vigt Nam (VND) va & Ia M§ (USD) vira due Kho bac Nha mude (KENN) théng bio d& hach todn thu, chi ngin )
1 L_d‘  siich bing ngoai & trong thing 9/2021. o 07/09/20211624 x B‘
Chuyén mue xudt ban: Thd tuc hinh chinh

Hinh 135. Giri bai viét
e Hé thong hién thi thong bao xac nhan chuyén duyét bai viét, can bo nhan

“OK” dé chuyén duyét bai viét sang trang thai tiép theo.
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B0 TAI CHINH

Bia chi: $3 28 Tran Hung Bao - Quan Hoan Kiém - Ha Noi.

Hinh 136. X4c nhin dé chuyén bai viét sang trang thai tiép theo
D¢ cong bo bai viet, can bd chuyén duyét cac bai viét tu trang thai “Da

@ HE THONG THONG TIN MOT CUFA DIEN TUF
BO TAI CHINH

“ demoatin s2ys e+ @

8an c6 chic chin musn duyét bai viét vira chon?

QUAN LY TIN BAI QUAN LF TIEU CHI 9ANH GlA~ BUU CHINH CONG icH ~ BB TINH

“ conee
oms
\

Xéc nhan dé chuyén bai viét sang trang thai tiép theo

Théngtin | B3ivit | Quénljchung

Binnhdp  Choduydt DEduydt Congbd  DExda

Khu vure bai viét Chuyén muc béi viét
=Lwa chon khu vuc- ~Lura chon chuyén muc—

Tirkhéa [ i hiy xudt ban

Hihap i khée tim kiém

Tim kigm theo tiéu dé [ Tim kiém theo tom tét () Tim kiém theo néi dung Tim kiém theo diéu kién

oR
T Tim kiém tir-dén ngay Tirngay én ngay
Gd/MM/yyyy dd/MM/yyyy
STT Tieu dé Ngay tao Hanh déng
Kho bac Nha nude céng bé 1§ gi hach toan ngoai té trong thu chi ngan sach thang 8/2021
_1USD = 23161 dang I3 1 gi3 hach tosn giifa déng Viét Nam (VND) va d I M§ (USD) vira duge Kho bac Nha nudc (KENN) thng bio d& hach todn thu, chi ngan B
& o 07/09/20211624 ¥X L@ C

1 L ,‘{.‘[ séch biing ngoai té trong thing 9/2021. =

Chuyén muc sudt bin: Thi rue hanh chinh

HA TRO DUBNG DAY NONG
(84-24)2220.2828-2888

duyét” va chon lai Loai bai viét, khu vuc bai viét, chuyén muc bai viét

néu can stra va nhan chon “Xuat ban”.

0 Quin 1 Tin bai

‘ quinti - S @

TIEP NHAN TAUC TIEP siwconsvic~ i) aubwTHUPK Y TRAKETQUA~ THE D3I XU LY HO 5O 840 CAO THONG KE= QUINTRI® | THEODBIXULFHOIDAP  XULPAKNS | GATEWAYS | ThILEUHDSD™

QUANLYTINBA  QUANLYTIEUCHISANKGIAw  BUUCHINHCONGICKw  BBTINWHINAXLKSDVCOS 93| SOAT THANK TOAN DVC 06

cms

Thongtin | Baiviét  Quénlychung

Bénnhép  Chiduyét congbs  Dixéa

Khu vyc bai vigt
~Lua chen khu e~
Tir khéa
Nnip tir khia im kigm

Tim kiém theo tigu d&

[ Tim kigm theo tém tat

Chuyén myc bai viét
~Lua chon chuyén muc-

[ D hity xuat ban

) Tim kiém theo ni dung

Tim kiém theo diéu kign

Chon va sir dung diéu hoa tiét kim dién khi lam viéc tai nha
1 -mng giai doan gian cach x4 hdi, nguBi diing quan tam hon dén viée tiét kiém dién khi sir dung cac thiét bi tai nh3, nhit I3 diéu hoa Py

OR
) Tim kiéim tir-dén ngay Tirngay Bén ngay
dd/MMyyy Ay ] fe A kA iAe A% .
m ! Xuét ban bai viét da dwoc duyét
® Timkiém
STT Tieu de Ngay cap nhat \\anh dang

15/09/2021 12.54

‘E @ e
Hinh 137. Xuét ban bai viét da dwoc duyét
Thuc hién xuét ban bai viét
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m] Quin I§ Tin bii @ + &
QUANLYTINBAI | QUANLYTIEUCHISANHGIA= | BUUCHINHCONGICHw BB TINHHINHXLHSDVCOG D3I SOT THANK TOAN DVE 06
Xu#t bén bai viét
Chon va st dung digu hoa tiét kiém dién khi lam vigc tai nha Lura chon loai bii viét
157092021 12:54 [ Loai 3
[ Loai 2
[ Loai 1
Tin nhan dinh kém bai viét Khu vy bai vide
Hhap tin nhin dinh kém ~Lura chon khu vye- B

Lua chen chuyén muc bii viét
Thé thao
4 Lao déng - Viée lam
siic khée

[') Cho phép treo du trang (Tin ni bat)
Tin tic - Sy kign
Kinh doanh
] Tai chinh - d3u tr
Tin e - Sir kién
Xuét ban bai viét O Thd
’/ [ Tin tirc néi bt

The i hd
——

Hinh 138. Bai viét dwoc hién thi trén website sau khi nhin Xuit ban

2.9 QUANLY TIEU CHI PANH GIA

2.9.1 TIEU CHi PANH GIA CONG DVC
e D¢ quan ly tiéu chi danh gia, trén thanh Menu can bo chon “Quan ly tiéu
chi danh gia” chon tab “Tiéu chi danh gia Cong DVC”.

m| Tidu chidinh gii Cng DVC

@ HE THONG THONG TIN MOT CU7A BIEN TUF
BO TAI CHINH

’nu&nm- Q =

TIE NHAN TRUC TIEP wrweonsviee~ @ oulnwTHueki- TRAKEToUA~ THED DI HISLY HD S0 A0 CA0 THNGKE = QUANTRI~  THEDDOIXILYHBIBAP  XULYPMKN=  GATEWAY= | TAILEUHDSD™

auinuimned | fauk HGIA | BUUCHINHCONGicHw  BETINHHINHXLHSDVCOS 9001 SOAT THANH TOAN DVC 06

| |T\E\| chi danh gia MCET

S, Tim thea M3 tiéu chi/Tén tiéu ch Tim kiém Thém méi

STT M tiéu chi Ten tigu chi N3i dung Trang thai Thao tic
1Rt Hai Long
1 TC-401 Téng thoi gian gidi quyst thil tuc hanh chinh so véi théi gian cho phép theo quy dinh cla phap luat? 2.Hai Lang
3.Chura Hai Lang
1.REt Hai Long
2 TC-402 Thai gian thuc hién giai quyét cia timg co quan, don vi tham gia so véi quy dinh 2.Hai Lang
3.Chura Hai Lang
1.Rat Hai Long
3 TC-501 S8 [dn phéi lién hé voi noi tig nhin hd so d& hoan thién ho so thi tuc hanh chinh, 2Hai Lang
3.chura Hai Long
1Rt Hai Long
4 TC-502 S8 Irong co quan, don vi, t5 chitc phai lién hé d& hoan thién hd sothi tuc hanh chinh 2.Hai Lang
3.Chura Hai Lang
1.Rt Hai Long
3 TC-502 Mic d§ cng khai céc thi tuc hanh chinh 2.HaiLong
3.chura Hai Long
L e el s 1Rt Hai Long
s |voso Théi 4o cla cdn b, céng chirc, vién chic khi huang cén I3p hd o, tiép nhan 1 su v gidi quygt thistyc hanh PHailong
chinh 4
3.Chua Hai Long

Hinh 139. Quan Iy tiéu chi d4nh gia cong DVC
e Dé Thém méi tiéu chi can bd thao tac theo cac bude sau:

o Budc 1: Can bd nhan chon nat “Thém méi” nhu hinh

[}

fa

[}

B 6B BB

@

5
]
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m| Tiéu chi dénh gid Céng DVC
Q HE.TH?HCiTI»ff)NGTIN MOT CiFA DIEN T . Quinti- 2 @
Y BO TAI CHINH
TIER AN TRUC TIER sconevec~ ) oulnwTHURKiT  TRAKETQUAS THED D8I K LT HO 5T BAQ CAD THONG KE ™ QUANTRI™  THEODDIXULY KOIDAP  XULTPAKNT  GATEWAY™  TAILIEUKDSD T
QUANLYTINBAl  QUANLYTIEUCHI®ANMGIA  BUUCHINHCONGICH=  DBTINWHINHXLHSDVCOS  901ISOAT THANK TOAN DVC 06

| |T\éu chi dénh giaMcoT
Tim theo W e onTén i o Thém tiéu chi danh gid—p

sTT M tiéu chi Tén tiéu chi Noi dung Trang thai Thao tie

1.R&t Hai Lbng

TC-401 Téing thii gian giai quyét thi tuc hanh chinh so véi théi gian cho phép theo quy dinh cia phap Iuat? 2Hai Long fhich hoct) &
3.Chura Hai Lang
1.R&t HAI Lbng
2 TC402 Thei gian thyc hign gidi quydt clia ting co quan, don vi tham gia so véi quy dinh 2.HaiLong fiich hosc) [
3.Chura H3i Lbng
1.R&t Hai Lbng
3 TC-501 S8 [an phai lién hé véi ni tip nhan h so &€ hoan thién hd so thi tuc hanh chinh. 2.Hai Long @
3.Chura Hai Lang
1.Rat Hai Long
4 TCs2 56 ligng ce quan, don vi, 6 chire phéi lién hé d& hoan thién hd so thi tuc hanh chinh 2 Hai Long [}
3.Chwa Hai Lang
1.RAt Hai Lang
5 TGS Mitc d6 cong khai cac thir tuc hanh chinh 2 HaiLbng &
3.Chua Hai Lang
P, P . . FRRTRITY PN N P . 1.Rat Hai Long
s |voso Thé d cia cén b, céng chir, vién chie khi hirang cén l4p 5 5o, tép nhin b5 scrva gidi quyét thi tyc hanh Wil ong @
chinh S
3.Chira Hai Long
2
N A oA r r o A
Hinh 140. Thém tiéu chi danh gia cong DVC
r 2
o H¢ thong hién thi man hinh nhap thong tin thém maoi:
I 4 . o
' Thém méi
| Ma tiéu chi Tén tiéu chi
ftre digm Thém m&i mirc diém
| STT  Noidung Mirc diém Thao tac

Chura c6 mirc diém

Hoat déng ~
Hinh 141. Giao dién thém méi tiéu chi danh gia cong DVC
o Budc 2: Can bo nhap dy du thong tin thém méi va nhan chon “Cip
nhéap” dé hoan thién thao tac thém méi tiéu chi danh gia.
o Ngoai ra can by co thé thao tac chinh stra, x0a, kich hoat, tam dung

tiéu chi tai cOt “Thao tac”.

2.9.2 TIEU CHI PANH GIA MCPT
Twong ty nhu tiéu chi danh gia Cong DVC muyc 2.9.1

2.10 QUAN LY LOAI DANH MUC
e Dé quan 1y cac danh muc trong hé thdng can bd thuc hién chon “Quan
tri” kich chon “Quan Iy danh muc”, man hinh hién thi:
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{7  HETHONGTHONGTIN MOT CUABIEN TU

%A&F B0 TAI CHINH

TIEP NHAN TRUC TIEP X0 CONG VIEC- @ QUANLY THUPHI=  TRAKET QUA= THEO DOI XTFLY HO S50° BAO CAO THONG K[-l QUAN | THED DO XUTLY HOIDAP  X(U'LY PAKN~  TAILIEUHDSD~  QUAN LY TIN BAI

QUAN LY TIEU CHI DANH Gli~

TheodsixTly  Quanljgidyts  Quanljdonvixirlj  Quéntingudiding  Thitwchérhchinh  Céuhinhquytrinh Quan i ngdy lam viéc Quén j méu bdo cdo Quén I bidu méy Quan I danh muc

Thiét Iap thanh todn  Quén Iy chix ky s6

Danh myc téng

ﬁ -—-Céc nhém danh muc dang hién thi-— v + Thém méi

STT m} Ma Tén Trang théi Tinh ning

1 [m] I (AU) DICH VU LUU TRU VA AN UONG Hoat déang X &5
2 O L (BDS) HOAT BONG KINH DOANH BAT DONG SAN Hoat déng X i
5 o o (DCS) HOAT DONG CUA DANG CONG SAN, TO CHUC CHINH TRI- XA HOI, QUAN LY NHA NUAGIC, AN NINH Hogt déng % 2

QUOC PHONG; BAC BAM XA HQI BAT BUOC
4 o D (DIEN) SAN XUAT VA PHAN PHOI BIEN, KHi DOT. NUOC NONG, HOI NUOC VA DIEU HOA KHONG KHI... Hoat dang X &
5 [m] N (DV) HOAT DONG HANH CHINH VA DICH VU HO TRO Hoat dang X &
B o T (GDINH) HOAT DONG LAM THUE CAC CONG VIEC TRONG CAC HO GIABINH, SAN XUAT SAN PHAM VAT Hoat déng X &

CHAT VA DICH VU TU TIEU DUNG CUA HO GIABINH
7 [m] H (GTVT) VAN TAI KHO BAI Hoat déng X &
8 O E (KHAC) HOAT BONG DICH VU KHAC Hoat ddng X &
9 [m] M (KHCN) HOAT BONG CHUYEN MON, KHOA HOC VA CONG NGHE Hoat dang X &
10 ] A (NLTS) NONG NGHIEP, LAM NGHIEP VA THUY SAN Hoat déna X &

N
Hinh 142.
14 A /4 /‘1 ~ r.. 2 2 /4 . 14

e Can bo c6 thé thém mdi, chinh sira, x6a, xem danh muc con tai cac thao

tac coOt tinh nang.

2.10.1 THEM MOI LOAI DANH MUC
Pé thém mdéi loai danh muc, can bd thue hién nhu sau:

e Budc 1: Tai man hinh Danh muc téng, can bd nhan chon “Thém méi”
trén man hinh

10 Quin Ij danh myc

HE THONG THONG TIN MOT CUA BIEN T . Quinti - S
BO TAI CHINH )

TIEP HHEN TRV TIEP sbwrconsviec~ @ audnwTHupkie TRAKETQUAS THEQ B3I KULY HO 5O BAQ CAD THONG KE™ QuANTRI  THEODGIXULYHOIBAP  xULYPAKNT  GATEWAYT  TAILIEUHDSD™

QUANLITINBA  QUANLTTIEUCHIDANHGIA~ | BUUCHINHCONGICH=  DETINHHINHXLKSDVCOS 901 SOAT THANH TOAN DVC QG

Theo d5ixikIj & Quénljgidyto . Quénly donvixirlj & Quéntringudiding = Thi tuc hanh chinh [ C5u hinh quytrinh Quén Iy ngiy Bmviéc  Quén I méu bio céo Duén\yhéumﬁghiﬁﬂépthanhmén

Thiét 18p MCBT Quén Ij chif ky s& COng DVC Qudt Gla Audit API Upload Thanh todn DVC-QG Quén I Email Kiémtradichvy Qudnlj SMS

Thém méi loai danh myc

Tim kiém thea tén/ma.

hom danh muc dang hién thi—- B

STT Ma Tén Trang thai Tinh ning
1 O I (AU) DICH VU LUU TRO VA AN UGNG Hoat déng X o
2 [} L S) HOAT DONG KINH DOANH BAT DONG SAN Hoat dong X
(DCS) HOAT DONG CUA DANG CONG SAN, TO CHUC CHINH TRI - XA HOI, QUAN LY NHA NUGC, AN NINH QUGC PHONG; BAO

B B o BAM X& HOIBAT BUOC Hogt deng e

4 o D (DIEN) SAN XUAT v PHAN PHGI BIEN, KHi DOT, NUGC NONG, HOI NUGC VA BIEU HOA KHONG KHI. Hogt dong X 5

5 [ N (DV) HOAT DONG HANH CHINH VA DICH VU HO TRQ Hoat dong x

5 o T (GDINH) HOAT DONG LAM THUE CAC CONG VIEC TRONG CAC HO GIA BINH, SAN XUAT SAN PHAM VAT CHAT VA DICH vul Host ding x

TUTIEW DUNG CUA HO GIA DINH

7 = H (GTVT) VAN TAI KHO BAI Hoat dong X ik

L [ H (KHAC) HOAT DONG DICH VU KHAC Hozt déng X i

9 o M (KHCN) HOAT BONG CHUYEN MON, KHOA HOC VA CONG NGHE Hogt dang x

10 [ A (NLTS) NONG NGHIEF, LAM NGHIEP VA THUY SAN Hoat dong X

Céc trang trén céng 1 cia 160 ~ H S biiren rang = | AR 110661 93 i qui —Bautién | Trwéc | Tiéptheo | Cudicing—

Xba Xa tét Export Import

B0 TAI CHINH HO TRY BUTNG DAY NONG Pt i bt

Camg ty Co phin cing nghi

‘Dia chi: S5 28 Tran Humg Dao - Quén Hoan Kiém - Ha Noi. (84-24)2220.2826-2888

Hinh 143. Man hinh thém méi loai danh muc
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Budc 2: Can b nhap day du thong tin loai danh muc can thém méi, va
nhan chon “Ghi lai” dé hoan thanh viéc thém méi.

#5, HE THONG THONG TIN MOT CA BIEN TU
BO TAI CHINH

@ winvi- 2

£ TIEP NHAN TRUC TIE wiryconsvie~ [l ouinuvThupkie TRAKETOuA~ ) THE DBIULY HO SO BAOCAOTHONGKE™ | 3 OUANTRI  THECDBIXULYHOIDAP | XULVPAKN™  GATEWAY~  TAILIEUHDSD™

QUANLYTINBAI  QUANLVTIEUCHIDANHGIA~  BUUCHINHCONGiCH=  DBTINHHINHXLKSDVCOG 901 SOAT THANH TOAN DVC 06

“1Theo dgixtrIj & Quén I gidy to + Quén Iy donvixirly & Quéntringudiding ) Thi tuc hanh chinh & Cdu hinh quy trinh  Quén Iy ngay lamviée  Quén Ij miu béo cdo Quan If bidu miu

Thigt 4p thanh todn
Thiét I3p MCDT Quén If chit ki s6 Céng DVC Quéic Gia Audit APl Upload Thanh todn DVC-06 Quén Iy Email Kiém tra dich vu Quénlj SMS

Thém méi danh myc Thém m&i loai danh muc

Tén danh muc(-) M3 danh muc(+)
Mé ti

Nhém danh muc Trang thai

‘ Danh mue: Don vi hénh chinh s | Hoataing

(Ghi chi: Nbirg g o ol * 5 bt bude

Hinh 144. Lwu lai loai danh muc thém méi
Ngoai ra can by c6 thé chinh stra, x6a, xem cap con (cap con cua loai
danh myc goi 1a Danh muyc) tai c6t “Thao tac”.

2.10.2 IMPORT DANH SACH LOAI DANH MUC

e Budc 1: Tai man hinh Danh muyc tong, can bd c6 thé import danh sach

loai danh muc vao hé théng bﬁng cach nhan chon nut “Import”.

Import danh muc

Chon nhm danh muc ¢an import (+)

Chon file c&n import (dusi xis hodc dusi xlsx)

Chon file...

Man hinh Import loai danh muc

Import

Hinh 145. Giao dién man hinh import loai danh muc
e Hé thong hién thi man hinh import loai danh muc

Trang 93 /99



“ Cuc Tin hoc va Théng ké tai chinh — B Tai chinh

Tai liéu hwéng dan s&r dung Quan tri cap cao - BTC

e Budc 2: Can bd nhan “Chon file” dé chon file loai danh muc can tai 1én
tir may tinh nhan chon “Import” dé hoan thién import.

Import danh muc

Chon nhém danh mue can import (-)

Chon file cin import (dusi sls hosc dusi xlss)

Import Import loai danh muc

Hinh 146. Nhap thong tin va import loai danh muc

2.10.3 EXPORT DANH SACH LOAI DANH MUC
Can b export danh sach loai danh muc tir hé théng ¢6 thé thye hién nhu sau:
e Budc 1: Tai man hinh Danh muc téng, can bd nhan chon “Export”

Export danh muc

Chon nhém danh myc cén export (-)

‘ Chon nhdm danh myc cin export

Ténfile

‘ export.xisx

Man hinh export loai danh muc

Hinh 147. Giao dién man hinh export loai danh muc
e Hé thong hién thi man hinh export loai danh muc.
e Budc 2: Can bd chon nhém danh muyc can export, dit tén file export va
nhan chon “Export” dé hoan thanh export loai danh muc.
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@ save s
4 |« BIC > SBieumau-TTHC > Search 5.Bieumau-TTHC
Export danh muc

Organize > New folder = -

~
[ ThisPC

¥ 3D Objects
I Deskiop

[ Document ts ~J
& Downloads Danh séch dich
& vy céng

[ ] "
Werport 1oat Santiriisc
homus.,
B videos = == == ==
% Local Disk (C:)

export-gtxlsx export-tinh-tran

Chon nhém danh muc cin export (-)

‘ Chon nhém danh myc cBn export

Tén file
HN-02072021 DanhsachDN_163 DanhsachDN_163
13630908665 1363732625.xl5x

— MNew Volume (B , export2 slsx export-dm-khac.

File name: s
Save as type: | Microsoft Excel Worksheet (adsc)

Chon the muc lwu file export

~ Hide Folders

Hinh 148. Export loai danh muc ra file

2.11 QUAN LY DANH MUC

2.11.1 THEM MOI DANH MUC
Pé thém méi danh muc, can bd thuc hién nhu sau:

Budc 1: Tai man hinh Danh muc tong, chon Xem cip con dé goi toi man
hinh danh muc, nhin chon “Thém méi” trén man hinh

Quin I danh myc

O
@ Quinti~ $2 @

7, HE THONG THONG TIN MOT CUA BIEN TUF

U BO TAI CHINH
CFOUANTR  THEODOIXULYHOIDAP  XULYPAKN™ | GATEWAY™  TAILIEUHDSD™

TIEP NHAN TRUC TIEP xivrconcvec~ ) ouAnwiTHupHi~  TRAKET QUA= % THEO DI XUILY HO ST BAO CAO THONG KE=

QUANLYTINBAI  QUANLYTIEUCHIDANHGIA~  BUUCHINHGONGICHw  BTINHHINHXLHSDVCOS BOISOAT THANH TOAN DVC OG
Quén Iy miubdo cdo Quén If bigu miu Thiét l3p thanh todn

Theo dBix(r1j & Quan i gidly t « QuanIj donvix&rlj & Quantringud ding = Thi tuc hanh chinh [ Cau hinh quy tinh  Quén Iy ngay kam viée
Thiét I3p MCOT Quén Ij chif ki s8 C3ng DVC Quéc Gia Audit API Upload Thanhtodn DVC-QG Quén I Email Kiém tra dichvu Quén Iy SMS
Thém danh muc

| Danh muc t5ng >> (AU) DICH VU LUU TR VA &N USNG
:

Danh muc Nganh nghé kinh doanh

‘.\ Tim kiém theo tén/m3 ‘ Tim kigm
1 =} 55 Dich vy luru tri . Knong hoat dang y X
Hinh 149. Man hinh Quén ly danh muc
e Budc 2: Can bd nhdp day du thong tin danh muc can thém méi, va nhan

chon “Ghi lai” dé hoan thanh viéc thém mdoi.
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DFIS

HE THONG THONG TIN MOT GU/A BIEN TUY .
o) e , @ wini- 2 G

TAE BO TAI CHINH

TIEP NKAN TRUC TIEP xoereoncviee~ [ ouinwiTHupki TRAKETOUA~ THED DOI XIFLY HO 50 BAQ CA THONG KE= QUANTRI | THED DOIXUILY HOI DAP XFLFPAKN™ | GATEWAY~  TAILIEUHDSD™

QUANLYTINBA | QUANLYTIEUCHISANHGIA=  BUUCHINHCONGICK=  DETINHHINH XLKSDVCOS 901 SOATTHANH TOAN DVC 08

Theo ddi x(rIf & Quén I gidyte « Quan Ij donvixG 1§ & Quéntringuéding 7 Thi tuc hanh chinh [ C&u Hinh quy trinh Quén If ngaylimviéc  Quan j mAu béo céo Quan Iy bidu miu Thiét |3p thanh todn

Thiét I3p MCDT Quén Iy chit kj s3 C8ng DVC Quéc Gia AuditAPI Upload Thanh todn DVC-QG Quén I Email Kiém tra dich vu  Quén Iy SMS

Thém mdi danh muc

Tén danh muc(-) M3 danh muc(+)
Ma td
“
Nhém danh muc Trang thai
Danh muc Nganh nghE kinh doanh ¢ | Hoatdéng

"7”"2"; Thém mé&i danh muyc
Hinh 150. Thém méi danh muc
e Ngoai ra can bd c6 thé chinh stra, x6a, xem danh muc con tai cot “Thao

tac”.

2.11.2 IMPORT DANH SACH DANH MUC
e Budc 1: Tai man hinh Danh muc tong, chon Xem cip con dé goi téi man

hinh danh muc, can bo thuc hién import danh sach danh muc vao hé

thong bang cach nhan chon nit “Import”.

10 Quén lj danh myc
THONG THONG TIN MOT CPA BIEN TUF .Du:'mtli- Q »
BO TAI CHINH
TiEe AN TRUC TIEP sirvconovic~ @ auinwiTHueHie  TREKETOUA~ THED D KU/LY HO 50 840 CAO THONG KE= QUANTRI | THEODDIXULFHOIBAP  XULPAKN™  GATEWAY™  TAILEUHDSD™
QUANLYTINBAI  QUANLYTIEUCHISANHGIA~  BUUCHINHGONGICKw  BTINHHINHXLHSDVGOS | 801 SOAT THANH TOAN DVG 06
Theo d6i xr1j & Quan|j gidy to = Qudn Iy donvix{rIf & Quintringudi ding = Thi tuc hanh chinh [ CZu hinh quy trinh Quén I ngay lmvigc  Quén Iy m3u bdo céio Quén I bidu miu Thiét lap thanh todn

Thigt 1p MCBT Quén I chir kjisd C3ng DVC Qudc Gia Audit APl Upload Thanhtodn DVC-QG Quén Ij Email Kiém tra dichwy Quén Iy SMS

Danh mue tang >> (AU) DICH VU LUU TRU VA AN UGNG

Tim kigm theo tén/m. Tim ki&m Danh muc Nganh nghg kinh doanh s +Thém mé
STT Ma Ten Trang thai Tinh nang
1 [w 55 Dich vu luru tri Khiing hoat déng X
2 ( 56 Dich vu &n udng Haat dang x5

i oot o

Import danh muc

Hinh 151. Import danh muc
e Hé thong hién thi man hinh Import
e Budc 2: Can bd nhan “Chon file” dé chon file danh muc can tai 1én tir

may tinh nhan chon “Import” dé hoan thién import.
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Import danh muc

Chon nhém danh myc cin import ()

‘ Danh myc Ngénh nghe kinh dosnh

pnn (dusi xls hoge dusi alsx)

Imort danh muc vao hé théng

Hinh 152. Import danh muc vao h¢ théng

2.11.3 EXPORT DANH SACH DANH MUC
Can b0 export danh sach danh muc tir hé théng 6 thé thuc hién nhu sau:
e Budc 1: Tai man hinh Danh muc téng, chon Xem cép con dé g01 té1 man
hinh danh muc, can bo nhéan chon “Export”

10 Quin I danh muc

£\ HE’ THf{:NGTI’fDNG TIN MOT CIFA DIEN TP @ Quinti~ & @
RS BO TAI CHINH

) TIEP NHAN TRUC TIEP arwconevec~ @ ouinwThuesiv  TRAkETauAw ) THED DGIXLY HO ST BAOCAOTHONGKE™ | {FOQUANTRI  THEODOIXULYHOIBAP  XULVPAKN™  GATEWAY™  TAILIEUHDSD™

QUANLYTINBAI  QUANLYTIEUCHIDANHGIA  BUUCHINHCONGICH=  BBTINHHINHXLKSOVCQG 901 SOAT THANK TOAN DVC 06

Theo ddi x| Quan If gidy 1o 4.Quinly Gonvixily & Quiniringudiding [ Thi tuc hanh chinh [ Céu hinh quy trinh Qu3n [j ngéylBmvigc  Quén|j miu bdo cdo Quan If biu miu Thigt I3p thanh todn

Thiét I3p MCBT Quén Iy chit ky 58 CBng DVC Quéc Gia Audit APl Upload Thanh todn DVC-QG Quén I Email Kiém tra dich vu  Quén Ij SMS

| Danh myc 1éng >> (AU) DICH VU LUU TRU vA AN UBNG

‘ 2, Tim kiém theo tén/ma... | Danh myc Nganh ngh# kinh doanh ® + Thém mai

STT (m] Ma Tén Trang thai Tinh néng
1 =) 55 Dich vu luu tri Khéng hoat dang YK &
2 [m} 56 Dich vu &n udng Hoat dang ¥R
X6a X tét Export Import

Export danh muc

Hinh 153. Export danh sach danh muc
e H¢ théng hién thi man hinh export danh muc.
e Budc 2: Can bo dit tén file export va nhan chon “Export” dé hoan thanh
export danh muc ra file.
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Export danh muc

Chon nhém danh myc can export (+)

| Danh myc Nganh nghe kinh doanh

Ten file

export.alsk

| Export | Export danh muc ra file

Hinh 154. Export danh muc ra file
2.12 THIET LAP THANH TOAN

2.12.1 THANH TOAN CHUYEN KHOAN

e Dé thyc hién thiét lap thanh toan can bd chon “Quén tri” trén thanh
Menu nhan chon “Thiét 1ip thanh toan” chon tab “Thanh toan chuyén
khoan”.

n] Thanh ton chuyén khodn

HE THONG THONG TIN MOT CrA BIEN TUF 6 uinti- 2 @
BO TAI CHINH

TIEP NHAN TRYC TIEP sevconsviee~ [ ouknurThupkie TRAKETQUA~ B THED DOI XULY HO 5T BAD CAO THONGKE™ QUANTR| | THEODBIXULYHOIDAP | XULYPAKN=  GATEWAY~  TAILIEUHDSD™

OMIITNEN | QUANLITEUCHIDAHGI= | BUUCHNHCONGICH= | DSTRHHINHXLSOVCOS | 551SOATTHANTOAN DVE GG \

e 3
Theo dGi xirIj § QuénIf gidy tb 5 Qudn I Gon vixirj & Qudn tri ngudi ding 5 Thiltyc hanh chinh [ C&u hinh quy trinh  Qu#n Ij ngay lamviéc  Quan Iy méu béo cdo Quan 1y bigu méu uuénwuannmuc:

Thigt 13p MCBT Quén Ij chif kfis3 Cdng DVC Quéc Gia Audit API Upload Thanhtodn DYC-QG Quén lj Email Kiém tra dichvu Quénlj SMS

Thanh todn chuyén khodn | Thanh todn tnrc tuyén

l —Loc theo 4t ¢4 co quan quén lj- - ] | Lot theo tit o trang thil- e ‘ Tim kiém +Thém méi
ST Co quan quan Ij Théng tin Trang thii Thao tic
56 tai khodn: 123456789
T CucQuinl,giam st kE toin kifmton Chi tai khodn: Cuc Quén 1, iam sdt k& todn, kiém toén Hoat dng
Thong tin thanh tadn: Cuc Quén I gid
2 cucQuinly gia S8 tai khodn: 11001100112 Hoat dgng

Ngén hing Vietcombank - Ngan hang ngoai thurong Viét Nam

Hinh 155. Giao di¢n Thiét 1ap thanh toin chuyén khoan
e Can bd co thé thém méi, chinh stra, x0a cac tai khoan thanh toan.
e Dé thém m&i can bo thuc hién nhu sau:

o Budc 1: Can b nhan chon “Thém méi”.
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0 Thanh ton chuyé khoan
@ HE‘TH?NG nj(‘msTw MOT LA BIEN TU . Quinti- S @
* BO TAI CHINH
TIEF NKAN TRUC TIER stwconovec~ ) quiNTHURKI- | TRAXET QUL THEQ DI LY HO 50 840 CAO THONG KE = THEODBIXUVHOIDAP | XULVPAKN=  GATEWAY~  TAILEUWDSD=
QUANLYTINBAI | QUAN LY TIEUCHIDANHGIAw | BUUCHINHCONGICH=  DBTINHHINHYLHSDVCAG 801 SOAT THANH TOAN DVC 06

TheoddixirIj & Quén Iy gidytd .+ Quanly donvixltly & Quéntringudidung (v Th tuc hanh chinh [ CZuhinhquytrinh QuénIjngay lamviéc  Quén Iy mau bdo cdo Quén Iy bidu mau uuénwdanhmuc:

Thigt 13p MCBT Quén j chit ki s8 Cng DVC Quic Gia Audit API Upload Thanh to4n DVC-QG Quén I Email Kiém tra dich vy Quén Iy SMS

. - . 2 R
Thenk toén tryc tuydn Thém méi thanh toan chuyén khoan

S

sTT Co quan quin I Théng tin

Trang thii Thao tic
S8 ti khodn: 123456789

T CucQuinlf, gidm sdt kE todn, iém todn Chitai khon: Cuc Quan I, giam st k& tosn, kiém toan Hozt déng
Thang tin thanh fan Cuc Qudn § gia

2 Cuc Quan o S8 tai khodn: 11001100112 Hoat déng

Ngan hang Vietcombank - Ngan hang ngoi thuong Viét Nam

Hinh 156. Thém méi thanh toin chuyén khoin
o Hg¢ théng hién thi man hinh thém mai.
o Budc 2: Can bd nhdp day du thong tin can thiét va nhan chon “Luru

lai” dé hoan tat viéc thém m&i thong tin thanh toan chuyén khoan.

10 Thanh tadn chuyén khoin g + @

Theo ddixt f & Quén|j gidy to & Quinly Gonvixilj & Qudntringudiding | Thi fuc hanh chinh & C3uhinhquy inh Quan fngay lémviéc  Quén Ij miubdo cdo Qudn If bidum3u Qudn If danh muc

Thiét 14p MCBT Quén Iy chit kj s8 Géing DVC Quéc Gia Audit APl Upload Thanh todn DVC-QG Quén |j Email Kiém tra dichvu Quan Iy SMS

Thanhtodn chuyén khodn  Thanh todn tryc tuyén

©s quan quénIj *

-Loc theo tit ¢ ce quan quén lj- =

Thing tin chuyén khodn *

B I US|%xx|L A-B- & &8 55|22 E|»
~

10du

Tro gitp [312+0

b blng g c6 450 *
N Quay la

Hinh 157. Thiét 1ap thanh toin chuyén khoin
e Ngoaira can by c6 thé thuc hién sira, x0a tai cot “Thao tac”.

2.12.2 THANH TOAN TRUC TUYEN
Tuong ty thanh toan chuyén khoan myc 2.12.1
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